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Board of Commissioners, 

Clifford Sweeney, President 

Glenn Blanchard, Vice President 

Timothy O’Donnell, Treasurer  

Joseph Ritz III 

Elizabeth Buckman 
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Cathy Willets 

Town Clerk 

Madeline Shaw 

 

Town of Emmitsburg 
Mayor Donald N. Briggs 

300A South Seton Avenue • Emmitsburg, Maryland 21727 

TOWN MEETING AGENDA 

February 4, 2019 – 7:30 p.m. 

 1. CALL TO ORDER 

 

2. PLEDGE OF ALLEGIANCE 

  

3. FUTURE MEETINGS  

Parks and Recreation Committee Meeting: Tuesday February 19, 2019 at 7:30 p.m. 
Town Council Meeting: Monday March 4, 2019 at 7:30 p.m. 

 

4. MEETING ITEMS  

A. APPROVE MINUTES: JANUARY 7, 2019 

B. POLICE REPORT  

C. TOWN MANAGER’S REPORT 

D. TOWN PLANNER’S REPORT  

E. COMMISSIONER COMMENTS 

F. MAYOR’S COMMENTS  

G. PUBLIC COMMENTS 

H. ADMINISTRATIVE BUSINESS (DETAILS ATTACHED) 

I. Introduction of Frederick County Councilman Michael Blue 

II. 2018 Annual Planning Commission Report 

III. Scheduling of Trail Volunteer Workdays  

I. CONSENT AGENDA: 1 APPOINTMENT 

J. TREASURER’S REPORT 

K. PLANNING COMMISSION REPORT  

L. AGENDA ITEMS (DETAILS ATTACHED) 

I. Audit Presentation 

II. Approval of the Engineering Firm to Complete the Hydrologic and Hydraulic Analysis for 

Rainbow Lake Dam for Consideration. 

III. Approval of the Engineering Firm for the New Creamery Road Pumping Station for 

Consideration. 

IV. Approval of the Pool Management Company for the 2019 – 2021 Pool Management Season for 

Consideration. 

V. Fiscal Year 2018 Budget Transfers to the Capital Fund for Consideration. 

VI. Presentation on Amended Sign Ordinance Due to Recent Legislative Changes. 

M. SET AGENDA FOR NEXT MEETING: MARCH 4, 2019 

 

5. SIGN APPROVED TEXT AMENDMENTS AND/OR RESOLUTIONS 

 

6. ADJOURN 

mailto:info@emmitsburgmd.gov
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A. APPROVE MINUTES: JANUARY 7, 2019 

MINUTES 
TOWN MEETING 

JANUARY 7, 2019 

EMMITSBURG TOWN OFFICE 
 
Present:  Elected Officials - Commissioners: Elizabeth Buckman; Joseph Ritz III; Timothy O’Donnell, Treasurer; 

Glenn Blanchard, Vice President; and Clifford Sweeney, President. Staff Present - Cathy Willets, Town Manager; 

Madeline Shaw, Town Clerk; Amy Naill, Code Enforcement Officer; and Zachary Gulden, Town Planner.  

Others Present - Deputy Ben Whitehouse. 

 

Absent: Mayor Donald N. Briggs.  

 

I. Call to Order  
Commissioner Clifford Sweeney, President of the Board of Commissioners, called the January 7, 2019 town 

meeting to order at 7:30 p.m. EST. Pledge of Allegiance was recited. Upcoming meetings were announced. Mayor 

Briggs is absent with notice due to an illness and Deputy Whitehouse is delayed due to a service call. 

 

Approval of Minutes 
Motion: To accept the December 4, 2018 town meeting minutes as presented. Motion by Commissioner O'Donnell, 

second by Commissioner Ritz III. Vote: Motion caries 5 - 0 in favor. 

 

Town Managers Report: 

Cathy Willets, Town Manager, presented the Town Manager’s Report from November 2018 (exhibit attached).  

Ms. Willets explained town staff winterized the parks and installed Christmas decorations. Rainbow Lake is at the 

spillway level of 16.6 feet. Regarding wastewater, 8.6 inches of precipitation were received in November 2018. The 

Town currently has a surplus of 30.52 inches over the last six months from June 1, 2018 to November 30, 2018. 

There were no spills of untreated sewerage and the design capacity of the wastewater treatment plant was exceeded 

17 times. The four new electric vehicle charging stations behind the Emmitsburg Community Center were installed 

in November and will be ready for use in the next month or two. The lane shift at the SHA Route 140 bridge project 

will occur mid to late January 2019. The square revitalization project is almost complete. The Town is still waiting 

on payment from Romano Construction for the damage to Town street lights and water lines. If payment is not 

received by the end of January 2019, another formal letter requesting payment will be sent. Commissioner Buckman 

inquired about the water purchased from Mount Saint Mary's University (MSM) and if water bill rates have 

increased. The water is purchased from MSM to keep the line active in the event of a drought. The water rates have 

not increased in over a decade and the sewer rates were last increased in 2012 and 2014. Newly installed water 

meters have increased the accuracy of water meter readings. Every resident is charged a minimum because the State 

mandates the Town provide a minimum of 6,000 gallons of water per resident, whether the water is used or not. If a 

resident feels their water bill is high, town staff recommends they call a plumber or check for a leak, which town 

staff have noticed is a common reason for higher than normal water bills. 

 

Town Planners Report:  
Zachary Gulden, Town Planner, presented the Town Planner’s Report from November 2018 (exhibit attached). Mr. 

Gulden started preparing updates to the sign ordinance. The Community Legacy Facade grant deadline has passed 

and the town received over nine applications totaling $58,000 from residents. The Planning Commission will be 

meeting to review the requests and make a determination. There were no questions from the Board. 

 

Commissioner Comments:  

 Commissioner O’Donnell: He met with the town manager and Mayor regarding town financials, the state 

forester regarding the 2013 Forestry Plan, and with Mayor Briggs and Thurmont Mayor Kinnaird regarding a 

northern Frederick County outdoor comprehensive plan. He also met with Frederick Bicycle Coalition 

regarding future town events.  

 Commissioner Ritz III: He requested administrative business occur before public comment in respect of the 

multiple people in attendance for the decorating contest. The Board gave consent. He had no other comments.    
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 Commissioner Blanchard: He attended the Vigilant Hose Company banquet on behalf of the Town. He 

requested Frederick County Councilmen Michael Blue attend the next town meeting as the new representative 

for district 5 in northern Frederick County. He also met with the state forester on the 2013 Forestry Plan.  

 Commissioner Buckman: No comments.  

 Commissioner Sweeney: No comments.  

 
Administrative Business: 

I. Announcement of 2018 Holiday House and Business Decorating Contest Winners: Commissioner 

Sweeney presented the winners for the first ever holiday house and business decorating contest in 

Emmitsburg. The categories were most traditional, most decorative and best business. The winners are 

listed in the agenda packet. Commissioner Sweeney called each winner forward and presented them with 

their check. Commissioner Sweeney thanked the Emmitsburg Business and Professionals Association 

(EBPA) for donating the prize money and everyone for participating in the contest.  

 

Public Comments: 

Marie Williams, 437 West Lincoln Avenue - Ms. Williams explained she has been experiencing problems with MSM 

college students making noise late at night, leaving trash out and being disrespectful. Ashley Kesseling, 439 West 

Lincoln Avenue – Ms. Kesseling is experiencing the same problems. The students live at 511 West Main Street. Ms. 

Williams and Ms. Kesseling have contacted the Mount about the issues, but did not get a response. Ms. Williams 

requested a noise ordinance for the Town. Ms. Willets explained the noise ordinance brought before the Board was 

never passed, but Frederick County has a peace ordinance. The Board recommended residents always call the police 

when there is an issue so the problems are documented. The Board introduced Wayne Green, VP of Chief of Staff 

(in attendance) to Ms. Williams and Ms. Kesseling in addition to Deputy Whitehouse. Diane Walbrecker, 535 West 

Main Street - Ms. Walbrecker is experiencing similar problems with college students leaving trash outside. She 

loved the new holiday decorations in town and thanked the town for pursuing electric vehicle charging stations. 

Edward and Marnie O'Donnell, 16219 Old Frederick Road – Mr. and Mrs. O’Donnell requested the ability to speak 

and ask questions after the wellness center presentation.   

 

Administrative Business Continued: 

I. Mount Saint Mary's University and Frederick Regional Health System Presentation on a Health 

and Wellness Center: Simon Blackwell, Vice President and Chief Transportation Officer for Mount 

Saint Mary’s University (MSM), and Don Schilling, Vice President Ambulatory Services for Frederick 

Regional Health System (FRHS) introduced themselves. Mr. Schilling explained MSM and FRHS have 

been discussing the possibility of building a health and wellness center on the periphery of MSM's 

property due to the massive expansion of the university's division one athletic program and health care 

need for athletes.  The proposed center would most likely have primary care, urgent care, lab services, 

radiology, physical therapy, pediatrics, geriatric and OB/GYN services. The construction is expected to 

be begin around fall 2019. No location has been finalized yet. Edward and Marnie O'Donnell, 16219 Old 

Frederick Road - Mrs. O'Donnell asked how the public can be updated on the happenings of the project 

and if the project will follow catholic policies. Mr. Blackwell explained a larger Q&A event will be 

planned at the university later in January 2019 and catholic policies would be followed. There was 

discussion about pedestrian access. Town staff explained a pedestrian trail connecting Emmitsburg to the 

Mount was considered in the past, but was not possible because two property owners would not give 

approval for a right-of-way. Funding is available through the County if the right-of-ways are ever 

obtained. The facility would most likely open mid to late 2020. Joanna Caldwell, 208 East Main Street – 

Ms. Caldwell requested the facility be located near FEMA or in Emmitsburg town limits. She would like 

the facility to follow catholic policies too.  

 

Police Report: 

Deputy Whitehouse presented the police report from December 2018 (exhibit attached). Deputy Whitehouse 

explained the numbers listed are totals for the 2018 year. 9-1-1 service calls should lower in the future because a 

change was made to the phones at the Daughters of Charity senior housing facility. The senior residents had to dial 

9-1 then a phone number, but now residents will dial 3-1 instead. The deputies are encouraging residents to register 

their bikes to help deter bike theft in Town, which the deputies will work with town staff on. There were two heroin 

overdoses in December 2018 with a total of four in 2018. There were no overdose fatalities.  
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Administrative Business Continued: 

I. Scheduling of Trail Volunteer Workday: Commissioner O’Donnell has requested this item get 

postponed to another town meeting. 

 

Consent Agenda: 

None. 

 

Treasurer’s Report: 

Commissioner Blanchard presented the Treasurer’s Report for December 2018 (exhibit in agenda packet). The 

operating balance forward is $5,386,895. Commissioner O'Donnell formally requested a meeting with town staff 

and the Mayor regarding some discrepancies found regarding checks.  

 

Planning Commission Report: 
Commissioner Blanchard explained the Commission did not meet in December 2018, but the Commission will be 

meeting on January 28, 2019 to discuss the filing of the annual Planning Commission report for 2018. 

 

Mayor’s Comments:  

Ms. Willets highlighted a few of the Mayor’s meetings due to his absence. Mayor Briggs attended the decoration of 

the town Christmas tree by Mother Seton School and Emmitsburg Elementary School and the Maryland Mayor’s 

Association executive committee meeting via conference call. Mayor Briggs also had a conference call with the 

Frederick County Fire Department and Health Department regarding an apartment property. He also delivered gifts 

to the elderly with the Lions Club and he met with Mayor Kinnaird and Commissioner O'Donnell regarding a 

comprehensive plan for biking trails in northern Frederick County. 

 

II. Agenda Items 

Agenda #1 - Ordinance on Trailers Related to B-2 Zoning for Consideration: Ms. Willets explained this ordinance 

was reviewed at the last town meeting. Rob Walter, 1765 Creamery Road – Mr. Walter wanted to clarify that 

Quality Tire is not adjoined to any residential properties. The Board agreed no residential property was adjoined to 

his property. Town staff clarified a trailer can have wheels or no wheels. The Board had no other questions.  

Motion: To accept ordinance 19-01 about trailers in the B-2 zone. 

Motion by Commissioner Buckman, second by Commissioner Ritz III. Vote: Motion caries 5 - 0 in favor. 

 

Agenda #2 - Adoption of 2013 Forestry Plan for Consideration: Mr. Gulden explained he, Mike Kay, Department of 

Natural Resources, and the Board of Commissioners met on December 15, 2018 at Rainbow Lake to walk the 

stands. If the plan is approved, Mr. Kay is recommending immediate select harvesting of stand five due to Oak 

decline and bug damage. Mr. Kay will mark the trees for select harvest by contractors, which the town expects to 

receive about $60,000 in revenue from (about $1,000/acre). In the future, Mr. Kay is recommending select harvest 

of stand six (45 acres), seven (49 acres), eight (49 acres), eleven (33 acres) and fifteen (36 acres) for a total profit of 

$223,000. This would be select harvest only, which is the cutting down of dead and dying trees to help improve the 

health of the forest. Regarding protection of the multi-user trails, Mr. Kay recommends having the contractor place a 

bond on the trails, which could be used by the Town to fund any repairs. Commissioner O'Donnell requested the 

bond require professional services for any repair work. He will be flagging the trails to help improve visibility for 

the contractors. Town staff would like to see the revenue used for the hydrologic and hydraulic analysis and 

subsequent work on Rainbow Dam that could follow. According to the Town auditors, the revenue is not mandated 

to go towards a particular fund. Joanna Caldwell, 208 East Main Street – Ms. Caldwell requested the planting of 

different fruit trees and nut trees to replace the trees that are being cut down. The plan was distrusted as a handout at 

the October 15, 2018 town meeting for public review.    

Motion: To adopt the 2013 Forestry Plan for consideration. 

Motion by Commissioner Blanchard, second by Commissioner Buckman. Vote: Motion caries 5 - 0 in favor. 

 

Agenda #3 - Approval of the MHAA Wayside Exhibits for Consideration: Scott Grove, Grove Public Relations 

LLC, introduced himself and explained the three wayside exhibits were initially reviewed by the Board at the 

November 5, 2018 town meeting. The panels before the Board tonight are the final revised drafts. Commissioner 

Ritz III asked if Commissioner Blanchard's wording for the America Goes to War exhibit would be more suitable 

than the "because of racial discrimination during that era…” that is currently on the sign. The Board is satisfied with 

the wording as presented. Commissioner O'Donnell asked if another word beside "Caucasian" should be used on the 
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same sign. The Board does not wish to modify the wording. The Board requested a map and/or picture get posted 

online showing the future locations of the exhibits. Diane Walbrecker, 535 West Main Street – Ms. Walbrecker 

requested town staff contact her about the locations since one is located near her home. The signs will be installed in 

spring 2019. The Town plans to add more signs in the future for the creation of a historic walking tour.  

Motion: To approve the MHAA wayside exhibits. 

Motion by Commissioner Buckman, second by Commissioner Ritz III. Vote: Motion caries 5 - 0 in favor. 

Agenda #4 - Adoption of an Amendment to Town Code Title 12, Streets, Sidewalks, and Public Spaces for 

Discussion and Consideration: Ms. Willets explained these ordinances (ordinance 1-02) would add clarification to 

the town code and prevent any unapproved street closures. Mr. Gulden read the changes to the ordinance aloud. The 

Board had no questions regarding the proposed ordinance. 

Motion: To adopt the amendment to Town Code Title 12 as presented.  

Motion by Commissioner O'Donnell, second by Commissioner Blanchard. Vote: Motion caries 5 - 0 in favor. 

 

Agenda #5 - Adoption of the Streets, Sidewalks, and Public Places Fees Policy for Discussion and Consideration: 

Mr. Gulden explained since ordinance 19-02 was approved, the Board must determine what the fees should be for 

the permits. Ms. Willets explained town staff contacted other municipalities to determine what fees to charge. Town 

staff recommends the use of bonds in addition to the fees. There were no questions from the Board. 

Motion: To accept number P19-01 with the added bond. 

Motion by Commissioner O'Donnell, second by Commissioner Buckman. Vote: Motion caries 5 - 0 in favor. 

 

Agenda #6 - Adoption of an Updated Permits and Inspections Fees Policy for Discussion and Consideration: Mr. 

Gulden explained none of the fees are being increased, but town staff wanted to make a document with all the fees 

for clarification. A tier was used in the modifications to make it easier for residents to understand the charges. Town 

staff researched fees by contacting Taneytown, Thurmont, Frederick City, Middletown and Brunswick.  
Motion: To accept policy number P19-02 as presented. 

Motion by Commissioner O'Donnell, second by Commissioner Blanchard. Vote: Motion caries 5 - 0 in favor. 

 

Set Agenda Items for February 4, 2019 Town Meeting 

1. Audit Presentation 

2. Approval of the Engineering Firm to Complete the Hydrologic and Hydraulic Analysis for Rainbow Lake Dam 

for Consideration. 

3. Approval of the Engineering Firm for the New Creamery Road Pumping Station for Consideration. 

4. Approval of the Pool Management Company for the 2019 – 2021 Pool Management Season for Consideration. 

5. Fiscal Year 2018 Budget Transfers to the Capital Fund for Consideration. 

6. Presentation on Amended Sign Ordinance Due to Recent Legislative Changes 

Administrative Business:  

A. 2018 Annual Planning Commission Report 

B. Scheduling of Trail Volunteer Workdays  

C. Introduction of County Councilmen Michael Blue 

Commissioner Ritz III requested review of the botanical garden plan Mr. Wayne Slaughter asked to pursue in the 

town parks at a prior town meeting. Town staff would like to meet with Wayne Slaughter prior to Board review of a 

proposed botanical garden plan. Commissioner Ritz III will have Mr. Slaughter contact town staff.  

Motion: To accept the agenda items as presented related to the administrative business and meeting agenda. 

Motion by Commissioner O'Donnell, second by Commissioner Buckman. Vote: Motion carries 5-0 in favor. 

Motion:  To close the town meeting.  

Motion by Commissioner O'Donnell, second by Commissioner Buckman. Vote: Motion carries 5-0 in favor. 

 

III. Sign Approved Text Amendments and/or Resolutions  

 

IV. Adjournment 
 With no further business, the January 7, 2019 Town Meeting was adjourned at 9:37 p.m.    
  

Respectfully submitted, 

 Madeline Shaw, Town Clerk  

 Approved On:  
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B. POLICE REPORT: Presentation by deputies at the meeting. 
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C. TOWN MANAGER’S REPORT 

Town Manager’s Report 

December 2018 

Prepared by Cathy Willets  

 
Streets: 

 Staff conducted monthly street sweeping. 

 Staff assisted Mother Seton and Emmitsburg Elementary school kids with decorating the town 

Christmas tree. 

 Staff repaired and replaced some streetlights. 

 Staff repaired street signs around town. 

 Staff cleaned streets/curbs on East and West Main Street, Creamery Road, and West Lincoln Ave. 

 Staff cleaned up Silo Hill Road median strip. 

 Staff painted yellow curbs on East and West Main St. 

 Staff installed the small free library station in front of 22 E. Main St. 

 Staff put snow flags on fire hydrants around town. 

  

Parks: 

 Staff trimmed and took down some trees in Memorial Park that fell into Willow Rill. 

 Staff cleaned up leaves and branches in Community and Memorial Park. 

 

Water: 

 Rainbow Lake is at the spillway level of 16.6 feet. 

 The roughing filters are being backwashed two times a day and the DE filters are being done one 

time per week.  

 Well levels (optimum level was determined to be May 2011).  Well #4 and Well #5 were shut off to 

allow less gpm’s through the plant.  Lake Quota is being met or exceeded.   

 

 May 2011  December  Change 

o Well #1:   35’   26’     +9 

o Well #2:   8’     6’      +2 

o Well #3:   12’   12’       0 

o Well #4:   108’          OFF     n/a 

o Well #5:   10’          OFF     n/a 

 

 Water production and consumption.  We produced an average of 244,142 GPD.  We consumed an 

average of 212,975 GPD.  The difference is "Backwash Water" ... (11.7%).  

o 20.43% of this water came from wells. 

o  6.07% of this water came from Mt. St. Mary's. 

o 73.5% of this water came from Rainbow Lake.  

 

We purchased 459,400 gallons of water from MSM this month.  
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Wastewater: 

 We received about 6.9” of precipitation this month (the average is 3.35”).    

 We have a precipitation SURPLUS of 31.99" over the last six months.  The average 

precipitation for the period from July 1 through December 31 is 21.66”.  We have received 

53.65” for that period.  

 

Wastewater Treatment:  

 We treated an average of 870,000 gpd (consumed 212,975 GPD) which means that 75.5% of the 

wastewater treated this month was "wild water".   

 We had no spills of untreated sewerage in the month of December. 

o We did exceed the plant’s design capacity 10 times in the month of December: 

        794,000gpd 12/02  2,833,000gpd 12/15  1.868,000gpd 12/16 

                     874,000gpd 12/17  1,165,000gpd 12/20  1,548,000gpd 12/21 

                     838,000gpd 12/22  1,865,000gpd 12/29     863,000gpd 12/29 

      1,376,000gpd 12/31 

    

Trash:  Trash pickup will remain Mondays in the month of February. 

  

Meetings Attended: 

 12/4 Attended Town Meeting 

 12/4 Met with Mayor 

 12/5 Attended MML Legislative Dinner/Meeting 

 12/6 Met with Mayor 

 12/6 Met with staff to review sidewalk snow removal bids 

 12/11 Met with staff to review new creamery road pumping station bids 

 12/12 Met with Mayor 

 12/12 Met with town accountant and Commissioner O’Donnell to review treasurer responsibilities 

 12/13 Met with Mayor 

 12/14 Met with Mayor 

 12/17 Met with staff to review engineering bids for Rainbow Lake Dam 

 12/19 Met with Mayor, staff and various representatives regarding Multi-Use trail 

 12/19 Met with staff and IT contractor to review 2019 contract 

 12/19 Met with Mayor 

 12/21 Attended conference call with Mayor, planner and county staff regarding conditions of rental property 

 

Noteworthy: 

 Staff upgraded some old water meters. 

 Staff conducted quarterly water meter readings. 

 LG Sonic was removed from Rainbow Lake for the winter season. 

 Bridge contractor connected to fire hydrant for water while concrete cured. A meter was installed and 

they will be billed for usage. 

 Two water leaks found this month (207-211 North Seton Ave.) 

 The muffin monster at the Pumping Station clogged two times and appears to have “burnt” up.  Staff 

continues to troubleshoot however it is continually being “assaulted” with “flushable” wipes and it 

cannot cut these things; they build up and clog it.  Estimate $30,000 to repair/replace. 

 The WWTP took in 26.976 million gallons during the month of December and discharged 22.707 

million gallons with an average of .870 mgd which is .120 mgd over capacity for the month. 

 The centrifuge clogged up again.  Staff is troubleshooting. 

 Nitrogen levels continue to be high due to being overcapacity every day. 

 Sewer relining work begun on East Main Street January 30, 2019. 
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PARKING ENFORCEMENT REPORT 

December 2018 

 

 

Overtime Parking  37 

Restricted Parking Zone   2 

Street Sweeping   

Parked in Crosswalk  

Parked on Sidewalk  1 

Parked Blocking Road   

Parked by Fire Hydrant   

Parked on Highway  

Failure to Park between Lines   

Snow Emergency         

Left Side Parking  1 

Total Meter Money    $1,091.33 

Town Portion Dec 1st – Dec 14th    $  492.15 

Lions Club Fireworks Display    $  299.59 

Emmitsburg Food Bank    $  299.59 

Parking Permits   

Meter Bag Rental   

Parking Ticket Money      $  305.00  

  

  

Total:      $1,396.33 
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D. TOWN PLANNER’S REPORT  

Town Planner’s Report 
December 2018 

Prepared by Zachary R. Gulden, MPA 

 

1. Board of Commissioners 

 Prepared an amendment to the Town’s sign code. 

 Created a sign code presentation for February’s meeting. 

 Attended the BOC meeting on 12/4. 

 Attended a forestry walk with Mike Kay and Commissioners O’Donnell and 

Blanchard on 12/15. 

 

2. Community Legacy (CL) 

 Processed a reimbursement request for façade rehabilitation work to 300 E Main 

Street in the amount of $3,657.50. 

 Processed a reimbursement request for façade rehabilitation work to 30 W Main 

Street in the amount of $12,500.00. 

 Fielded multiple resident questions regarding façade grant.   

 Processed the quarterly report for the FY2017 façade grant.  

 Processed the quarterly report for the FY2017 square/sidewalk revitalization 

grant. 

 Processed the FY2019 façade rehabilitation contract. 

 

3. Municipal Separate Storm Sewer System (MS4) 

 Attended an all-day Maryland Department of the Environment training on 

“Emerging Trends in Stormwater Management.” 

 Started to apply for a grant from the Chesapeake Bay Trust in order to hold a 

storm drain marker event in 2019.  At least one public outreach and education 

event is required each year per the Town’s MS4 permit.   

 

4. Permits & Zoning 

 Processed and approved the following zoning applications: 

o Use & Occupancy 

o Fence 

 Created and mailed an enforcement letter for the water and sewer departments.  

 Completed/issued various enforcement letters. 

 Created new permit applications for: 

o Zoning  

o Street / alley closure    

o Street cut 

o Alteration of infrastructure  
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5. Planning Commission 

 Met with a local surveyor on 12/6 to answer questions on the Town’s subdivision 

process.  

 

6. Miscellaneous 

 Provided feedback on the Frederick Arts Council Public Art Master Plan with the 

help of resident input.  This feedback was required in order to receive future 

grants to expand public art in the Town.   

 Completed the Highway Performance Monitoring System Report for the Federal 

Highway Administration. 

 Attended a meeting with the Mayor at Mount Saint Mary’s on 12/11 regarding the 

proposed urgent care facility.  

 Attended a Frederick County and Municipal Planner’s quarterly meeting on 

12/13. 

 Wrote an article titled “So, you want to start a new business in Town” 

highlighting local, state, and federal incentives for the Town’s newsletter. 

 Started designing the new wayside panel for the Town Square kiosk & State of 

Maryland Visit Center on US 15.  

 Attended a meeting with the Frederick County Planning Department, Healthy 

Adams Bicycle/Pedestrian Inc., Campbell Thomas & Co. Consulting, Town 

Mayor, and Town Manager regarding future potential bicycle trail through 

Emmitsburg.   

 Created a map of the pump station property for the Town Clerk. 
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E. COMMISSIONER COMMENTS 

 

 

 

 

 

 

 

F. MAYOR’S COMMENTS  

 

January 2019 Meeting Attended: 

January 2, Met with David Lenhoff  

January 5, Saturday Vigilant Hose dinner 

January 7, Met with town manager 

January 7, Town Council meeting 

January 8, Met with town manager 

January 9, Met with town manager 

January 9, Meeting with Waste Water Treatment supervisor 

January 10, Met with town manager 

January 10, 5:00 pm MD Mayor Association teleconference 

January 16, Met with town manager 

January 17, 5:00 pm MD Mayor’s Association teleconference 

January 22, Meeting with town manager and planner; sign ordinance presentation 

January 24, Met with Basilica staff RE: Wayside exhibit signs 

January 24, Met with town manager 

January 28, 8:15 am National Catholic School Week Grand Marshall  

January 28, Met with town manager 

January 29, Met with town manager 

January 30, Green Team guest speaker Hiliari Varnadore - US Green Building Council 

presentation 

January 30, Met with town manager 

January 31, Maryland Mayor’s Association conference in Annapolis, MD 
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G. PUBLIC COMMENTS 

 

 

 

 

 

 

 

 

 

 

 

 

 

H. ADMINISTRATIVE BUSINESS  

I. Introduction of Frederick County Councilman Michael Blue: Presentation by 

Frederick County Councilman (District 5) and Council Vice President Michael 

Blue at town meeting.  
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ADMINISTRATIVE BUSINESS CONTINUED 

II.  2018 Annual Planning Commission Report: Presentation by Commissioner 

Blanchard, Planning Commission Liaison.  
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ADMINISTRATIVE BUSINESS CONTINUED 

III. Scheduling of Trail Volunteer Workdays: Presentation by Commissioner 

O’Donnell at meeting.  

 

 

 

 

 

I. CONSENT AGENDA 

I. Citizen’s Advisory Committee (2-year term) 

Appointment of Tara Viers to the Citizen’s Advisory Committee.  

Term: 01/15/2019 to 01/15/2021 

 

 

 

 

 

J. TREASURER REPORT  

Town of Emmitsburg 

CASH ACTIVITY as of January 29, 2019 

 
$5,358,909           Cash Balance January 1, 2019 

 

      431,246            Deposits 

    -266,489             Withdrawals 

 

$5,523,666         Operating Balance Forward 

 

Top 10 Check Amounts: 

 

Amount Vendor Name Description Check Date Check Number 

$68,670  
Treasurer of Frederick 

County 
2Q Law Enforcement 01.09.19 39296 

23,808  Comptroller of Maryland 2Q Bay Restoration Fee 01.09.19 39279 

18,134  MD Dept of Budget & Mgmt Dec 18 Health Insurance 01.09.19 39278 

12,500  Burriss 
Community Legacy - 300 East Main 

St 
01.02.19 39256 

6,513  Republic Services Jan 18 Refuse Services 01.09.19 39264 

6,170  Communications Electronics 
Weather Warning System Annual 

Contract 
01.23.19 39321 

5,566  Frederick County DUSWM Dec 18 Tipping Fees 01.16.19 39302 

4,425  
Kershner Environmental 

Technologies 
Water Rebuild Parts 01.09.19 39277 

4,174  Coyne Chemical  Methanol 01.23.19 39322 

3,658  Ryder 
Community Legacy - 30 West Main 

St 
01.02.19 39249 

 

Check dates 12.26.18 to 01.29.19 
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K. PLANNING COMMISSION REPORT: Presentation at the meeting.  

 

 

 

 

 

 

 

 

 

 

 

 

L. AGENDA ITEMS:  

I. Audit Presentation: Presentation at meeting by Michele Mills, Certified Public 

Accountant with DeLeon & Stang CPAs and Advisors.  

 

 

  



Town Meeting   Page 18 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

AGENDA ITEMS CONTINUED: 

II. Approval of the Engineering Firm to Complete the Hydrologic and 

Hydraulic Analysis for Rainbow Lake Dam for Consideration: Presentation at 

meeting by town staff. 

 

TIMELINE - H&H ANALYSIS AND DAM BREACH ANALYSIS  

RFP published by Town Mon. Oct. 22, 2018 

Mandatory Site Visit Tues. Nov. 6, 2018 (option 1) OR Wed. Nov. 7, 2018 (option 2) 

DEADLINE, bids due by Fri. Dec. 7, 2018 at 4:00 p.m. 

Bids opened on Mon. Dec. 17, 2018 at 10:00 a.m. 

Requested project completion date Mon. Apr. 1, 2019 (EAP due to MDE by May 1) 

 

RFP ADVERTISEMENT: 

 Public Notice Under RFP Tab on Town’s Website: 10/22/2018 to 12/08/2018 

 Public Notice on Town’s Facebook – 10/22/2018  

 Notice on MML Classifieds – Mon. 10/22/2018 to Fri. 12/07/2018 

 Frederick News Post Publication: Tues. 10/23/2018 & Wed. 10/24/2018  

 Email sent to list of firms provided by MDE – 10/22/2018 

 

BIDS RECEIVED (IN ALPHABETICAL ORDER): 

 Company: Amount: Received On: 

1.  AECOM $24,000.00 12/06/2018, 12:05PM 

2.  American Engineers Group, LLC (AEG) $32,490.00 12/07/2018, 9:40AM 

3.  A. Morton Thomas & Associates (AMT) $24,140.00 12/07/2018, 9:40AM 

4.  Bay Land Consultants & Design Inc. $36,000.00 12/06/2018, 12:11PM 

5.  Century Engineering $31,240.00 12/05/2018, 10:34AM 

6.  Charles P. Johnson (CPJ) & Associates $23,690.00 12/07/2018, 2:39PM 

7.  GEI Consultants, Inc $39,900.00 12/06/2018, 1:00PM 

8.  Hazen & Sawyer $45,800.00 12/06/2018, 4:19PM 

9.  Johnson, Mirmiran & Thompson Inc (JMT) $19,936.93 12/06/2018, 2:08PM 

10.  Zest LLC $15,912.00 12/07/2018, 2:40PM 

 

STAFF MEETING DATES: 

Town staff met on the following dates to review the RFPs 

 December 17, 2018 at 10:00 a.m. (initial bid opening, staff assigned bids to review) 

 January 15, 2019 at 10:00 a.m. (review of all bids in depth, determination of final 5) 
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H&H ANALYSIS & DAM BREACH ANALYSIS, COMPARISON CHART 

 

Company: EAP Included: 
Bid 

Amount: 
Price Includes: 

Does Not 

Include: 
Final Product: 

MDE 

Experience: 
References: Notes: 

Zest LLC 

Laurel, MD 

Experience: 6yrs 

No $15,912.00 H&H analysis; 

dam breach 

analysis; 

meetings 

Not detailed 

Topographic 

Surveys 

(didn’t ask) 

H&H study; 

dam breach 

analysis; flood 

inundation 

maps 

Yes PG County Approved peer 

reviewer 

JMT 

Hunt Valley, MD 

Experience: 45yrs 

 

No $19,936.93 Meetings; 

investigation; 

H&H analysis; 

dam breach, 

analysis; report 

Insp. & 

Analysis of 

water intake 

& control 

tower. Des. 

Of dam 

overtopping. 

Des. Of 

spillway 

remed. 

(didn’t ask). 

Summary 

Report 

Yes -City of Frederick 

-Caroline County 

Extensive 

MDE 

experience 

CPJ 

Silver Spring, MD 

Experience: 47yrs 

No, but would 

give assistance 

(add'l $2,430) 

$23,690.00 H&H analysis; 

dam breach, 

analysis; 

meetings reports 

bathymetric 

survey; 

existing 

conditions 

(didn’t ask) 

H&H study; 

dam 

breach analysis; 

report 

Yes -MDE 

-Montgomery 

County 

Excellent 

references 

 

 

TOWN STAFF RECOMMENDATION:  
Based on comparable bid packets, staff recommends going with the lowest bid which is Zest LLC. 
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AGENDA ITEMS CONTINUED: 

III. Approval of the Engineering Firm for the New Creamery Road Pumping 

Station for Consideration: Presentation at meeting by town staff. 

 

TIMELINE – PUMP STATION BIDS:  

Initial RFP (NOT AWARDED) Mar. 20, 2018, due May 1, 2018 (site visits 03/27/18 or 03/28/18) 

New RFP published by Town Fri. Sep. 14, 2018 

Mandatory Site Visit Wed. Oct. 3, 2018 (option 1) OR Thurs. Oct. 4, 2018 (option 2) 

DEADLINE, bids due by Fri. Nov. 16, 2018 at 4:00 p.m. 

Bids opened on Tues. Nov. 27, 2018 at 2:00 p.m. 



RFP ADVERTISEMENT: 

 Public Notice Under RFP Tab on Town’s Website: 09/14/2018 to 11/16/2018 

 Public Notice on Town’s Facebook – Fri. 09/14/2018  

 Notice on MML Classifieds – Fri. 09/14/2018 to Fri. 11/16/2018 

 Frederick News Post Publication: Tues. 09/18/2018 & Wed. 09/19/2018  

 Email sent to engineering firms (5 that previously applied) – Fri. 09/14/2018 

 

BIDS RECEIVED:  

 Company: Amount: Received On: 

1.  ARRO Consulting $203,200 11/16/18, 1:45 PM 

2.  Barton & Loguidice $173,500 11/19/18, 11:45 AM 

3.  Buchart & Horn $176,943 11/16/18, 1:38 PM 

4.  Century Engineering $351,380 11/16/18, 1:00 PM 

5.  EADS Group $305,000 11/16/18, 1:44 PM 

6.  First Capital Engineering $163,800 11/19/18, 11:00 AM 

7.  GMB $304,830 11/15/18, 8:07 AM 

8.  HRG, Inc $253,540 11/16/18, 1:39 PM 

9.  McCrone $180,383 11/16/18, 10:11 AM 

10.  RK&K $189,100 11/16/18, 12:46 PM 

11.  WRA $205,253 11/16/18, 10:54 AM 

 

STAFF MEETING DATES: 

Town staff met on the following dates to review the RFPs 

 November 27, 2018 at 2:00 p.m. (initial bid opening, staff assigned bids to review) 

 December 11, 2018 at 2:00 p.m. (review of all bids in depth, determination of final 3) 

 January 10, 2019 at 2:00 p.m. (review of final 3 to determine #1 staff recommendation)  

 January 15, 2019 at 10:00 a.m. (final review of staff recommendation) 
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PUMP STATION BIDS, COMPARISON CHART 
Company:  Bid Price: Price 

Includes: 

Does Not 

Include: 

Notes: Estimated 

Cost: 

Experience: References: USDA Grant 

PER/ER: 

McCrone $180,383.34 PER,ER,RPR construction 

meetings; site 

visits by 

engineer add'l 

cost 

add'l $2,000 to 

attend meetings; 

est. 9 months to 

complete; 

possible add-ons 

no price guarantee 

$182,383.34  

 

2008 design 

WTP 

 

one - Anne 

Arundel 

County,  

no ongoing 

problems; 

minimal change 

orders,  

completed 

within budget 

$25,564.00  

Within grant 

RK&K $189,100.00 PER, ER 

Onsite engineer 

Inspections 

Pump draw 

down testing 

RPR - add'l 

$14,280 

price guaranteed 

not to exceed bid; 

est. 6 months to 

complete; has the 

most experience 

with MDE/USDA 

$203,380.00  

 

2015 WWTP 

const. 

management 

 

four- Baltimore 

County; Anne 

Arundel Co;  

Howard Co;  

impeccable 

references 

(have copies) 

$30,740.00  

Town will pay 

$740 

 

ARRO $203,200.00 PER,ER,RPR nothing 

mentioned 

no mention of 

pump 

recommendations; 

est. 6 months to 

complete;  

bid did not go into 

detail about 

processes 

 

$203,200.00  

 

took over WTP 

¾ way through; 

redid some 

drawings 

 

 

 

one - Easttown 

Municipal 

Authority,  

satisfied; 

responsive; 

practical 

 

 

$38,200.00  

Town will pay 

$8,200 

 

 

TOWN STAFF RECOMMENDATION:  
Staff recommends RK&K for the new Creamery Road pumping station. 

1) RK&K's bid was very thorough.  Great deal of detail on the pumps, force main capabilities, SCADA, etc.  and thorough understanding of Town needs. 

2) Most experience of all bidders when it comes to USDA requirements, funding, etc.  Over 75 MDE construction permits related to pumping stations. 

3) RK&K has already evaluated processes including the requested Gorman Rupp pumps and alternatives. 

4) RK&K has a proven track record with the town as they were the construction management team that worked on the new WWTP.  This project came in 

under budget with limited change orders. 
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AGENDA ITEMS CONTINUED: 

IV. Approval of the Pool Management Company for the 2019 – 2021 Pool 

Management Season for Consideration: Presentation at meeting by town staff. 

 

 

 

TIMELINE - POOL MANAGEMENT FOR 2019 – 2021 POOL SEASON: 

RFP published by Town Fri. Nov. 16, 2018 

DEADLINE, bids due by Wed. Jan. 9, 2018 at 4:00 p.m. 

Bids opened on  Fri. Jan. 11, 2019 at 10:00 a.m. 





RFP ADVERTISEMENT:  

 Public Notice Under RFP Tab on Town’s Website – 11/16/2018 to 01/11/2018 

 Frederick News Post Publication – Mon. 11/19/2018  

 Notice on MML Classifieds – Mon. 11/19/2018 to Wed, 01/09/2019 

 RFP Emailed/Mailed to 5 Pool Management Companies – 11/26/2018 

 

 

BIDS RECEIVED:  

 Company: Amount: Received On: 

1.  RSV Pools Inc. *see next page 12/03/2018, 12:25 PM 

2.  USA Management *see next page 01/09/2019, 11:09 AM 

 

 

STAFF MEETING DATES: 

Town staff met on the following dates to review the RFPs 

 January 11, 2019 at 10:00 a.m. (initial bid opening) 

 January 22, 2019 at 2:00 p.m. (reviewed bids in depth, staff recommendations made) 

 

 

 



Town Meeting       Page 23 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

 

 

POOL MANAGEMENT, COMPARISON CHART: 

 

Company: 2019 Cost: 2020 Cost: 2021 Cost: 

RSV Pools Inc. 

Gaithersburg, MD 

 

$58,596.00 $63.654.00 

Increase is due to chemical costs, 

18% increase & increase in 

minimum wage and extra week in 

2020. 

99 days in 2019 and 106 days in 

2020 from Memorial Day to Labor 

Day. 

$61,620.00 (no extra week) 

USA Management 

Rockville, MD 

(Corp. Roswell GA) 

 

$45,780.00 (Base – Silver package) 

    4,352.00 (chemicals) 

     4,200.00 (cleaning) 

     1,314.40 (opening) 

          375.00 (permits) 

  $56,021.40 

*If we do not sign up for a three 

year plan the base rate is $47,420.00 

will be an additional charge of 

$360.00 bringing the total to 

$58,021.40. 

$56,021.40  

(Cost may change if above costs rise 

due to increase in prices). No cap on 

extras. 

$56,021.40  

(Cost may change if above costs rise 

due to increase in prices). No cap on 

extras. 

 

 

TOWN STAFF RECOMMENDATION: 

Town staff recommends continuing service with RSV Pools.   

1. The proposal is complete with no hidden or additional costs.   

2. RSV pools appears to be more in tune with what services the Town needs.   

3. Town staff is very familiar with their staff and work.  
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AGENDA ITEMS CONTINUED: 

V. Fiscal Year 2018 Budget Transfers to the Capital Fund for Consideration: 

Presentation at meeting by town staff. 

 

 

Upon completion of the FY18 audit the Town of Emmitsburg had additional revenues 

over expenses in the General Fund in the amount of $152,758.  These additional funds 

are now available for allocation within the Capital Projects Fund.  

 

 

 

 

FY18 General Fund Excess Transfer to Capital Projects Fund  

 

It is recommended by Town Staff that $152,758 be transferred to the following  

Capital Fund categories if so approved by the Board of Commissioners; 

 

 

 12 Planning – 400 - Storm Water Mgmt….…………………………………$56,462 

 60 Parks – 352 - Park/Rec Equip Upgrades………….………….…………..$33,845 

 30 Streets – 330 - Equipment…………..……………………………………$23,500           

 60 Parks – 500 - Rainbow Lake………………………………….………….$18,000  

 10 Legislative – 999 - General………………………………………………..$8,300           

 60 Parks – 191 - Pool…………………………………………………………$7,200         

 30 Streets – 612 - Signs………………………………..……………………...$2,634 

 15 Buildings – 102 - 300A South Seton………………………………………$1,467 

 30 Streets – 184 - Parking Enforcement……………………………………...$1,350 

 

 

  Total.…… $152,758 
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AGENDA ITEMS CONTINUED: 

VI. Presentation on Amended Sign Ordinance Due to Recent Legislative 

Changes: Presentation at meeting by town staff. 

 

 

Town Staff highly recommends a new Sign Code due to modern technological advances and 

changes required by recent State and Federal Supreme Court cases.  The proposed amendment 

seeks to meet the needs of businesses and other organizations while protecting and enhancing the 

visual quality and traditional design concepts of Emmitsburg.    

 

Staff will present the proposed sign ordinance to the Board of Commissioners and the public 

during three separate regularly scheduled town meetings: 

1. February 4, 2019 - Sections 17.38.010 through 17.38.050.   

2. March 4, 2019 - Sections 17.38.060 through 17.38.080.   

3. April 1, 2019 - Sections 17.38.090 through 17.38.230. 
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ORDINANCE SERIES:  2019  Page 1 of 59 

ORD. NO: 19 - 03 

 

AN ORDINANCE TO AMEND 

TITLE 17 

OF THE CODE OF EMMITSBURG 

ENTITLED ZONING 

 

************************************************************************************* 

BE IT RESOLVED, ENACTED AND ORDAINED by the Mayor and Board of Commissioners of the 

Town of Emmitsburg, Maryland, pursuant to the authority granted to them by the laws of Maryland and 

the Charter of the Town of Emmitsburg, that TITLE 17.38, SIGN CODE of the Emmitsburg Municipal 

Code, be added and written as follows: 

 

New language is indicated by being in BOLD, CAPITAL LETTERS, and deleted language is designated 

by being in [brackets and strike out]. 

 

CHAPTER 17.38 - SIGN CODE 

 

17.38.010 – APPLICABILITY 

17.38.020 – PURPOSE & INTENT 

17.38.030 – DEFINITIONS 

17.38.040 – PROHIBITED SIGNS 

17.38.050 – SIGNS EXEMPT FROM PERMIT REQUIREMENTS 

17.38.060 – GENERAL REGULATIONS 

17.38.070 – REGULATIONS BY SIGN TYPE: ON-PREMISES SIGNS 

17.38.080 – REGULATIONS BY SIGN TYPE: OFF-PREMISES SIGNS 

17.38.090 – REGULATIONS BY SIGN TYPE: LIMITED DURATION SIGNS 

17.38.100 – REGULATIONS BY SIGN TYPE: TEMPORARY SIGNS 

17.38.110 – REGULATIONS BY SIGN TYPE: PORTABLE SIGNS 

17.38.120 – REGULATIONS BY SIGN TYPE: STREET POLE BANNERS 

17.38.130 – SIGNS IN THE CONSERVATION / RECREATION (C-R) DISTRICT 

17.38.140 – SIGNS IN RESIDENTIAL (R-1, R-2, & R-3) DISTRICTS 

17.38.150 – SIGNS IN THE INSTITUTIONAL (INST) DISTRICT 

17.38.160 – SIGNS IN THE VILLAGE ZONE (VZ) DISTRICT 

17.38.170 – SIGNS IN THE COMMERCIAL (B-1 & B-2), INDUSTRIAL PARK (IP), AND      

        OFFICE, RESEARCH, AND INDUSTRIAL (ORI) DISTRICTS 

17.38.180 – REMOVAL OF UNSAFE, UNLAWFUL, OR ABANDONED SIGNS 

17.38.190 – PERMITS & APPLICATIONS 

17.38.200 – NONCONFORMING SIGNS 

17.38.210 – SIGNS ON THE PREMISES OF LEGALLY NONCONFORMING USES 

17.38.220 – SUBSTITUTION CLAUSE 

17.38.230 – VIOLATIONS 

 

 

17.38.010 – APPLICABILITY 

 

ANY SIGN ERECTED, ALTERED, OR MAINTAINED AFTER THE EFFECTIVE DATE OF 

THIS ORDINANCE SHALL CONFORM TO THE FOLLOWING REGULATIONS. 
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17.38.020 – PURPOSE & INTENT 

 

SIGNS PERFORM AN IMPORTANT FUNCTION IN IDENTIFYING AND PROMOTING 

PROPERTIES, BUSINESSES, SERVICES, RESIDENCES, EVENTS, AND OTHER MATTERS 

OF INTEREST TO THE PUBLIC.  THE INTENT OF THIS ORDINANCE IS TO REGULATE 

ALL SIGNS WITHIN THE TOWN TO ENSURE THAT THEY ARE APPROPRIATE FOR 

THEIR RESPECTIVE USES, IN KEEPING WITH THE APPEARANCE OF THE AFFECTED 

PROPERTY AND SURROUNDING ENVIRONMENT, AND PROTECTIVE OF THE PUBLIC 

HEALTH, SAFETY, AND GENERAL WELFARE BY: 

 

A. SETTING STANDARDS AND PROVIDING UNIFORM, SCIENTIFICALLY BASED 

CONTROLS THAT PERMIT REASONABLE USE OF SIGNS AND PRESERVE THE 

CHARACTER OF THE TOWN. 

 

B. PROHIBITING THE ERECTION OF SIGNS IN SUCH NUMBERS, SIZES, DESIGNS, 

ILLUMINATION, AND LOCATIONS AS MAY CREATE A HAZARD TO 

PEDESTRIANS AND MOTORISTS. 

 

C. AVOIDING EXCESSIVE CONFLICTS FROM LARGE OR MULTIPLE SIGNS, SO 

THAT PERMITTED SIGNS PROVIDE ADEQUATE IDENTIFICATION AND 

DIRECTION WHILE MINIMIZING CLUTTER, UNSIGHTLINESS, AND CONFUSION. 

 

D. ESTABLISHING A PROCESS FOR THE REVIEW AND APPROVAL OF SIGN 

PERMIT APPLICATIONS. 

 

E. ENSURING SIGN DESIGN THAT BUILDS ON THE TRADITIONAL TOWN IMAGE 

AND VISUAL ENVIRONMENT THE TOWN SEEKS TO PROMOTE.   

 

17.38.030 – DEFINITIONS 

 

WORDS AND TERMS USED IN THIS ORDINANCE SHALL HAVE THE MEANINGS GIVEN 

IN THIS ORDINANCE.  UNLESS EXPRESSLY STATED OTHERWISE, ANY PERTINENT 

WORD OR TERM NOT PART OF THIS LISTING BUT VITAL TO THE INTERPRETATION 

OF THIS ORDINANCE, SHALL BE CONSTRUED TO HAVE THEIR LEGAL DEFINITION, 

OR IN ABSENCE OF A LEGAL DEFINITION, THEIR MEANING AS COMMONLY 

ACCEPTED BY PRACTITIONERS INCLUDING CIVIL ENGINEERS, SURVEYORS, 

ARCHITECTS, LANDSCAPE ARCHITECTS, AND PLANNERS. 

 

ABANDONED SIGN:  A SIGN THAT HAS NOT IDENTIFIED OR ADVERTISED A 

 CURRENT BUSINESS, SERVICE, OWNER, PRODUCT, OR ACTIVITY FOR A 

 PERIOD OF AT LEAST 180 DAYS, IN THE CASE OF OFF-PREMISES SIGNS, OR AT 

 LEAST 360 DAYS IN THE CASE OF ON-PREMISES SIGNS.   

 

ADDRESS SIGN:  A SIGN THAT DESIGNATES THE STREET NUMBER AND/OR STREET 

 NAME FOR IDENTIFICATION PURPOSES, AS DESIGNATED BY THE UNITED  

 STATES POSTAL SERVICE. (ALSO KNOWN AS: NAMEPLATE SIGN) 

 

ANIMATED SIGN:  A SIGN DEPICTING ACTION, MOTION, OR LIGHT OR COLOR 

 CHANGES THROUGH ELECTRICAL OR MECHANICAL MEANS.   

 

AWNING:  A CLOTH, PLASTIC, OR OTHER NONSTRUCTURAL COVERING THAT 

 PROJECTS FROM A WALL FOR SHIELDING A DOORWAY OR WINDOW.   
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 AN AWNING IS EITHER PERMANENTLY ATTACHED TO A BUILDING OR CAN BE 

 RAISED OR RETRACTED TO A POSITION AGAINST THE BUILDING  WHEN NOT 

 IN USE.   

 

AWNING SIGN:  ANY SIGN PAINTED ON, OR APPLIED TO, AN AWNING. 

 

BALLOON SIGN:  A LIGHTER-THAN-AIR, GAS-FILLED BALLOON, TETHERED IN A 

 FIXED LOCATION, WHICH CONTAINS AN ADVERTISEMENT MESSAGE ON ITS 

 SURFACE OR ATTACHED TO THE BALLOON IN ANY MANNER. 

 

BANNER:  ANY CLOTH, BUNTING, PLASTIC, PAPER, OR SIMILAR NON-RIGID  

 MATERIAL ATTACHED TO ANY STRUCTURE, STAFF, POLE, ROPE, WIRE, OR 

 FRAMING WHICH IS ANCHORED ON TWO OR MORE EDGES OR AT ALL FOUR 

 CORNERS.  BANNERS ARE TEMPORARY IN NATURE AND DO NOT INCLUDE 

 FLAGS.   

 

BEACON LIGHTING:  ANY SOURCE OF ELECTRIC LIGHT, WHETHER PORTABLE OR 

 FIXED, THE PRIMARY PURPOSE OF WHICH IS TO CAST A CONCENTRATED 

 BEAM OF LIGHT GENERALLY SKYWARD AS A MEANS OF ATTRACTING 

 ATTENTION TO ITS LOCATION RATHER THAN TO ILLUMINATE ANY 

 PARTICULAR SIGN, STRUCTURE, OR OTHER OBJECT.   

 

BUILDING FRONTAGE: THE MAXIMUM LINEAR WIDTH OF A BUILDING MEASURED IN 

 A SINGLE STRAIGHT-LINE PARALLEL, OR ESSENTIALLY PARALLEL, WITH 

 THE ABUTTING PUBLIC STREET OR PARKING LOT. 

 

CANOPY:  A STRUCTURE OTHER THAN AN AWNING MADE OF FABRIC, METAL, OR 

 OTHER MATERIAL THAT IS SUPPORTED BY COLUMNS OR POSTS AFFIXED TO 

 THE GROUND AND MAY ALSO BE CONNECTED TO A BUILDING. 

 

CHANGEABLE COPY SIGN:  A SIGN OR PORTION THEREOF ON WHICH THE COPY OR 

 SYMBOLS CHANGE EITHER AUTOMATICALLY THROUGH ELECTRICAL OR 

 ELECTRONIC MEANS, OR MANUALLY THROUGH PLACEMENT OF LETTERS OR 

 SYMBOLS ON A PANEL MOUNTED IN OR ON A TRACK SYSTEM.  THE TWO 

 TYPES OF CHANGEABLE-COPY SIGNS ARE MANUAL CHANGEABLE COPY 

 SIGNS AND ELECTRONIC CHANGEABLE COPY SIGNS, WHICH INCLUDE 

 MESSAGE CENTER SIGNS, DIGITAL DISPLAYS, AND TRI-VISION BOARDS.   

 

CHANNEL LETTER SIGN:  A SIGN CONSISTING OF FABRICATED OR FORMED THREE-

 DIMENSIONAL LETTERS, INDIVIDUALLY APPLIED TO A WALL, WHICH MAY 

 ACCOMMODATE A LIGHT SOURCE. 

 

CLEARANCE:  THE DISTANCE ABOVE THE WALKWAY, OR OTHER SURFACE IF 

 SPECIFIED, TO THE BOTTOM EDGE OF A SIGN.  THIS TERM CAN ALSO REFER 

 TO A HORIZONTAL DISTANCE BETWEEN TWO OBJECTS.  

 

DIGITAL DISPLAY:  THE PORTION OF A SIGN MESSAGE MADE UP OF INTERNALLY 

 ILLUMINATED COMPONENTS CAPABLE OF CHANGING THE MESSAGE 

 PERIODICALLY.  DIGITAL DISPLAYS MAY INCLUDE BUT ARE NOT LIMITED TO 

 LCD, LED, OR PLASMA DISPLAYS.   
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DIRECTIONAL SIGN:  SIGNS DESIGNED TO PROVIDE DIRECTION TO PEDESTRIAN 

 AND VEHICULAR TRAFFIC INTO AND OUT OF, OR WITHIN A SITE.   

 

FESTOON LIGHTING:  A TYPE OF ILLUMINATION COMPRISED OF EITHER: (A) A 

 GROUP OF INCANDESCENT LIGHT BULBS HUNG OR STRUNG OVERHEAD OR 

 ON A BUILDING OR OTHER STRUCTURE, OR (B) LIGHT BULBS NOT SHADED OR 

 HOODED OR OTHERWISE SCREENED TO PREVENT DIRECT RAYS OF LIGHT 

 FROM SHINING ON ADJACENT PROPERTIES OR RIGHTS-OF-WAY.   

 

FLAG:  ANY SIGN PRINTED OR PAINTED ON CLOTH, PLASTIC, CANVAS, OR OTHER 

 LIKE MATERIAL WITH DISTINCTIVE COLORS, PATTERNS, OR SYMBOLS 

 ATTACHED TO A POLE OR STAFF AND ANCHORED ALONG ONLY ONE EDGE 

 OR SUPPORTED OR ANCHORED AT ONLY TWO CORNERS.   

 

FLASHING SIGN:  A SIGN WHOSE ARTIFICIAL ILLUMINATION IS NOT KEPT 

 CONSTANT IN INTENSITY AT ALL TIMES WHEN IN USE AND WHICH EXHIBITS 

 CHANGES IN LIGHT, COLOR, DIRECTION, OR ANIMATION 

 

FOOT-CANDLE:  A UNIT OF INCIDENT LIGHT (ON A SURFACE) STATED IN LUMENS 

 PER SQUARE FOOT AND MEASURABLE WITH AN ILLUMINANCE METER, A.K.A. 

 FOOT-CANDLE OR LIGHT METER.  ONE (1) FOOT-CANDLE IS EQUAL TO ONE (1) 

 LUMEN PER SQUARE FOOT.  

 

FOOT-LAMBERT:  A UNIT OF EMITTED LIGHT (FROM A SURFACE) STATED IN 

 LUMENS PER SQUARE FOOT AND MEASURABLE WITH AN ILLUMINANCE 

 METER, A.K.A. FOOT-CANDLE OR LIGHT METER.  ONE (1) FOOT-LAMBERT IS 

 EQUAL TO ONE (1) LUMEN PER SQUARE FOOT.   

 

FREESTANDING SIGN:  A SIGN SUPPORTED BY STRUCTURES OR SUPPORTS THAT ARE 

 PLACED ON, OR ANCHORED IN, THE GROUND; AND THAT IS INDEPENDENT 

 AND DETACHED FROM ANY BUILDING OR OTHER STRUCTURE.  THE 

 FOLLOWING ARE SUBTYPES OF FREESTANDING SIGNS: 

 

GROUND SIGN:  A SIGN PERMANENTLY AFFIXED TO THE GROUND AT ITS 

 BASE, SUPPORTED ENTIRELY BY A BASE STRUCTURE, AND NOT 

 MOUNTED ON A POLE OR ATTACHED TO ANY PART OF A BUILDING.  

 (ALSO KNOWN AS MONUMENT SIGN) 

 

POLE SIGN:  A FREE STANDING SIGN THAT IS PERMANENTLY SUPPORTED IN A 

 FIXED LOCATION BY A STRUCTURE OF ONE OR MORE POLES, POSTS, 

 UPRIGHTS, OR BRACES FROM THE GROUND AND NOT SUPPORTED BY A 

 BUILDING OR A BASE STRUCTURE. 

 

GAS STATION CANOPY:  A FREESTANDING, OPEN-AIR STRUCTURE CONSTRUCTED 

 FOR THE PURPOSE OF SHIELDING SERVICE STATION ISLANDS FROM THE 

 ELEMENTS. 

 

GAS STATION CANOPY SIGN:  ANY SIGN THAT IS PART OF, OR ATTACHED TO, THE 

 VERTICAL SIDES OF THE GAS STATION CANOPY ROOF STRUCTURE.  FOR THE 

 PURPOSES OF THIS ORDINANCE, GAS STATION CANOPY SIGNS SHALL BE 

 CONSIDERED WALL SIGNS.   
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GOVERNMENT/REGULATORY SIGN:  ANY SIGN FOR THE CONTROL OF TRAFFIC OR 

 FOR IDENTIFICATION PURPOSES, STREET SIGNS, WARNING SIGNS, RAILROAD 

 CROSSING SIGNS, AND SIGNS OF PUBLIC SERVICE COMPANIES INDICATING 

 DANGER OR CONSTRUCTION, WHICH ARE ERECTED BY OR AT THE ORDER OF 

 A PUBLIC OFFICER, EMPLOYEE OR AGENT THEREOF, IN THE DISCHARGE OF 

 OFFICIAL DUTIES. 

 

HISTORIC DISTRICT:  A DISTRICT OR ZONE DESIGNATED BY A LOCAL, STATE, OR 

 FEDERAL GOVERNMENT, WITHIN WHICH BUILDINGS, STRUCTURES, AND/OR 

 APPURTENANCES ARE DEEMED IMPORTANT BECAUSE OF THEIR 

 ASSOCIATION WITH HISTORY, OR BECAUSE OF THEIR UNIQUE 

 ARCHITECTURAL STYLE AND SCALE. 

 

HOLIDAY DECORATIONS:  SIGNS OR DISPLAYS INCLUDING LIGHTING WHICH ARE A 

 NON-PERMANENT INSTALLATION CELEBRATING NATIONAL, STATE, AND 

 LOCAL HOLIDAYS, RELIGIOUS OR CULTURAL HOLIDAYS, OR OTHER 

 HOLIDAY SEASONS (ALSO KNOWN AS SEASONAL DECORATIONS). 

 

ILLUMINATION:  A SOURCE OF ANY ARTIFICIAL OR REFLECTED LIGHT, EITHER 

 DIRECTLY FROM A SOURCE OF LIGHT INCORPORATED IN, OR INDIRECTLY 

 FROM AN ARTIFICIAL SOURCE. 

 

EXTERNAL ILLUMINATION:  ARTIFICIAL LIGHT, LOCATED AWAY FROM THE 

 SIGN, WHICH LIGHTS THE SIGN, THE SOURCE OF WHICH MAY OR MAY 

 NOT BE VISIBLE TO PERSONS VIEWING THE SIGN FROM ANY STREET, 

 SIDEWALK, OR ADJACENT PROPERTY.   

 

INTERNAL ILLUMINATION:  A LIGHT SOURCE THAT IS CONCEALED OR 

 CONTAINED WITHIN THE SIGN AND BECOMES VISIBLE IN DARKNESS 

 THROUGH A TRANSLUCENT SURFACE.  MESSAGE CENTER SIGNS, 

 DIGITAL DISPLAYS, AND SIGNS INCORPORATING NEON LIGHTING 

 SHALL NOT BE CONSIDERED INTERNAL ILLUMINATION FOR THE 

 PURPOSES OF THIS ORDINANCE.  

 

HALO ILLUMINATION:  A SIGN USING A 3-DIMENSIONAL MESSAGE, LOGO, 

 ETC., WHICH IS LIT IN SUCH A WAY AS TO PRODUCE A HALO EFFECT. 

 (ALSO KNOWN AS BACKLIT ILLUMINATION) 

 

ILLUMINATED SIGN:  A SIGN WITH ELECTRICAL EQUIPMENT INSTALLED FOR 

 ILLUMINATION, EITHER INTERNALLY ILLUMINATED THROUGH ITS SIGN 

 FACE BY A LIGHT SOURCE CONTAINED INSIDE THE SIGN OR EXTERNALLY 

 ILLUMINATED BY A LIGHT SOURCE AIMED AT ITS SURFACE.   

 

INCIDENTAL SIGN:  A SIGN THAT DISPLAYS GENERAL SITE INFORMATION, 

 INSTRUCTIONS, DIRECTIVES, OR RESTRICTIONS THAT ARE PRIMARILY 

 ORIENTED TO PEDESTRIANS AND MOTOR VEHICLE OPERATORS WHO HAVE 

 ENTERED A PROPERTY FROM A PUBLIC STREET.  THESE SIGNS SHALL NOT 

 CONTAIN ANY COMMERCIAL ADVERTISING.   

 

INCIDENTAL WINDOW SIGN:  SIGNS DISPLAYED IN THE WINDOW DISPLAYING 

 INFORMATION SUCH AS THE BUSINESS’ HOURS OF OPERATION, CREDIT 

 INSTITUTIONS ACCEPTED, COMMERCIAL AND CIVIC AFFILIATIONS, AND 
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 SIMILAR INFORMATION.  THESE SIGNS SHALL BE INFORMATIONAL ONLY 

 AND SHALL NOT CONTAIN A COMMERCIAL MESSAGE. 

 

INFLATABLE SIGN:  A SIGN THAT IS AN AIR-INFLATED OBJECT, WHICH MAY BE OF 

 VARIOUS SHAPES, MADE OF FLEXIBLE FABRIC, RESTING ON THE GROUND OR 

 STRUCTURE AND EQUIPPED WITH A PORTABLE BLOWER MOTOR THAT 

 PROVIDES A CONSTANT FLOW OF AIR INTO THE DEVICE.   

 

INTERACTIVE SIGN:  AN ELECTRONIC OR ANIMATED SIGN THAT REACTS TO THE 

 BEHAVIOR OR ELECTRONIC SIGNALS OF MOTOR VEHICLE DRIVERS. 

 

LEGIBILITY:  THE PHYSICAL ATTRIBUTES OF A SIGN THAT ALLOW FOR AN 

 OBSERVER’S DIFFERENTIATION OF ITS LETTERS, WORDS, NUMBERS, OR 

 GRAPHICS. 

 

LIGHT TRESPASS:  LIGHT EMITTED BY A LIGHTING INSTALLATION, WHICH 

 EXTENDS BEYOND THE BOUNDARIES OF THE PROPERTY ON WHICH THE 

 INSTALLATION IS SITED.   

 

LIMITED DURATION SIGN:  A NON-PERMANENT SIGN THAT IS DISPLAYED ON 

 PRIVATE PROPERTY FOR MORE THAN 30 DAYS, BUT NOT INTENDED TO BE 

 DISPLAYED FOR AN INDEFINITE PERIOD. 

 

LUMINANCE:  AN OBJECTIVE MEASUREMENT OF THE BRIGHTNESS OF 

 ILLUMINATION, INCLUDING ILLUMINATION EMITTED BY AN ELECTRONIC 

 SIGN, MEASURED IN CANDLES PER SQUARE FOOT (CD/FT²). 

 

MANUAL CHANGEABLE COPY SIGN:  A SIGN OR PORTION THEREOF ON WHICH THE 

 COPY OR SYMBOLS ARE CHANGED MANUALLY THROUGH PLACEMENT OR 

 DRAWING OF LETTERS OR SYMBOLS ON A SIGN FACE. 

 

MARQUEE:  A PERMANENT STRUCTURE, OTHER THAN A ROOF OR CANOPY, 

 ATTACHED TO, SUPPORTED BY, AND PROJECTING FROM A BUILDING AND 

 PROVIDING PROTECTION FROM THE ELEMENTS.   

 

MARQUEE SIGN:  ANY SIGN ATTACHED TO A MARQUEE FOR THE PURPOSE OF 

 IDENTIFYING A USE OR PRODUCT.  IF ATTACHED TO A THEATER, 

 PERFORMING ARTS CENTER, CINEMA, OR OTHER SIMILAR USE, IT MAY ALSO 

 ADVERTISE FILMS OR PRODUCTIONS. 

 

MECHANICAL MOVEMENT SIGN:  A SIGN HAVING PARTS THAT PHYSICALLY MOVE 

 RATHER THAN MERELY APPEAR TO MOVE AS MIGHT BE FOUND IN A DIGITAL 

 DISPLAY.  THE PHYSICAL MOVEMENT MAY BE ACTIVATED ELECTRONICALLY 

 OR BY ANOTHER MEANS, BUT SHALL NOT INCLUDE WIND-ACTIVATED 

 MOVEMENT SUCH AS USED FOR BANNERS OR FLAGS.  MECHANICAL 

 MOVEMENT  SIGNS DO NOT INCLUDE DIGITAL SIGNS THAT HAVE 

 CHANGEABLE, PROGRAMMABLE DISPLAYS.   

 

MEMORIAL SIGN:  A MEMORIAL PLAQUE OR TABLET, INCLUDING GRAVE MARKERS 

 OR OTHER REMEMBRANCES OF PERSONS OR EVENTS, WHICH IS NOT USED 

 FOR A COMMERCIAL MESSAGE. 
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MENU SIGN:  A PERMANENT SIGN FOR DISPLAYING THE BILL OF FARE AVAILABLE 

 AT A RESTAURANT, OR OTHER USE SERVING FOOD, OR BEVERAGES.  

 

MESSAGE CENTER SIGN:  A TYPE OF ILLUMINATED, CHANGEABLE COPY SIGN THAT 

 CONSISTS OF ELECTRONICALLY CHANGING ALPHANUMERIC TEXT OFTEN 

 USED FOR GAS PRICE DISPLAY SIGNS AND ATHLETIC SCOREBOARDS. 

 

MESSAGE SEQUENCING:  THE SPREADING OF ONE MESSAGE ACROSS MORE THAN 

 ONE SIGN STRUCTURE. 

 

MULTI-TENANT SIGN:  A FREESTANDING SIGN USED TO ADVERTISE BUSINESSES 

 THAT OCCUPY A SHOPPING CENTER OR COMPLEX WITH MULTIPLE TENANTS.   

 

MURAL (OR MURAL SIGN):  A LARGE PICTURE/IMAGE (INCLUDING BUT NOT 

 LIMITED TO PAINTED ART) WHICH IS PAINTED, CONSTRUCTED, OR AFFIXED 

 DIRECTLY ONTO A VERTICAL BUILDING WALL, WHICH MAY OR MAY NOT 

 CONTAIN TEXT, LOGOS, AND/OR SYMBOLS.   

 

NEON SIGN:  A SIGN ILLUMINATED BY A NEON TUBE, OR OTHER VISIBLE LIGHT-

 EMANATING GAS TUBE, THAT IS BENT TO FORM LETTERS, SYMBOLS, OR 

 OTHER GRAPHICS. 

 

NONCONFORMING SIGN:  A SIGN THAT WAS LEGALLY ERECTED AND MAINTAINED 

 AT THE EFFECTIVE DATE OF THIS ORDINANCE, OR AMENDED THERETO, 

 THAT DOES NOT CURRENTLY COMPLY WITH SIGN REGULATIONS OF THE 

 DISTRICT IN WHICH IT IS LOCATED. 

 

OFF-PREMISES SIGN:  AN OUTDOOR SIGN WHOSE MESSAGE DIRECTS ATTENTION TO 

 A SPECIFIC BUSINESS, PRODUCT, SERVICE, EVENT OR ACTIVITY, OR OTHER 

 COMMERCIAL OR NONCOMMERCIAL ACTIVITY, OR CONTAINS A NON-

 COMMERCIAL MESSAGE  ABOUT SOMETHING THAT IS NOT SOLD, PRODUCED, 

 MANUFACTURED,  FURNISHED, OR CONDUCTED ON THE PREMISES UPON 

 WHICH THE SIGN IS LOCATED (ALSO KNOWN AS A THIRD PARTY SIGN, 

 BILLBOARD, OR OUTDOOR ADVERTISING). 

 

OFFICIAL TRAFFIC SIGN:  OFFICIAL HIGHWAY ROUTE NUMBER SIGNS, STREET 

 NAME SIGNS, DIRECTIONAL SIGNS AND OTHER TRAFFIC SIGNS ERECTED AND 

 MAINTAINED ON PUBLIC HIGHWAYS AND ROADS IN THE INTEREST OF 

 PUBLIC SAFETY OR FOR THE REGULATION OF TRAFFIC.   

 

ON-PREMISES SIGN:  A SIGN WHOSE MESSAGE AND DESIGN RELATE TO AN 

 INDIVIDUAL BUSINESS, PROFESSION, PRODUCT, SERVICE, EVENT, POINT OF 

 VIEW, OR OTHER COMMERCIAL OR NON-COMMERCIAL ACTIVITY SOLD, 

 OFFERED, OR CONDUCTED ON THE SAME PROPERTY WHERE THE SIGN IS 

 LOCATED. 

 

PENNANT:  A TRIANGULAR OR IRREGULAR PIECE OF FABRIC OR OTHER MATERIAL, 

 COMMONLY ATTACHED IN STRINGS OR STRANDS, OR SUPPORTED ON SMALL 

 POLES INTENDED TO FLAP IN THE WIND. 

 

PERMANENT SIGN:  A SIGN ATTACHED OR AFFIXED TO A BUILDING, WINDOW, OR 

 STRUCTURE, OR TO THE GROUND IN A MANNER THAT ENABLES THE SIGN TO  
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 RESIST ENVIRONMENTAL LOADS, SUCH AS WIND, AND THAT PRECLUDES 

 READY REMOVAL OR MOVEMENT OF THE SIGN AND WHOSE INTENDED USE 

 APPEARS TO BE INDEFINITE. 

 

PERSONAL EXPRESSION SIGN:  AN ON-PREMISES SIGN THAT EXPRESSES AN 

 OPINION, INTEREST, POSITION, OR OTHER NON-COMMERCIAL MESSAGE. 

 

PORTABLE SIGN:  A SIGN DESIGNED TO BE TRANSPORTED OR MOVED AND NOT 

 PERMANENTLY ATTACHED TO THE GROUND, A BUILDING, OR OTHER 

 STRUCTURE. 

 

SANDWICH BOARD SIGN:  A TYPE OF FREESTANDING, PORTABLE, 

 TEMPORARY SIGN CONSISTING OF TWO FACES CONNECTED AND 

 HINGED AT THE TOP AND WHOSE MESSAGE IS TARGETED TO 

 PEDESTRIANS (ALSO KNOWN AS A-FRAME SIGN). 

 

VEHICULAR SIGN:  A SIGN AFFIXED TO A VEHICLE IN SUCH A MANNER THAT 

 THE SIGN IS USED PRIMARILY AS A STATIONARY ADVERTISEMENT FOR 

 THE BUSINESS ON WHICH THE VEHICLE SITS OR IS OTHERWISE NOT 

 INCIDENTAL TO THE VEHICLE’S PRIMARY PURPOSE. 

 

PRIVATE DRIVE SIGN:  A SIGN INDICATING A STREET OR DRIVE, WHICH IS NOT 

 PUBLICLY OWNED AND MAINTAINED AND USED ONLY FOR ACCESS BY THE 

 OCCUPANTS OF THE DEVELOPMENT AND THEIR GUESTS. 

 

PROJECTING SIGN:  A BUILDING MOUNTED, DOUBLE SIDED SIGN WITH THE TWO 

 FACES GENERALLY PERPENDICULAR TO THE BUILDING WALL, NOT TO 

 INCLUDE SIGNS LOCATED ON A CANOPY, AWNING, OR MARQUEE.  (ALSO 

 KNOWN AS BLADE SIGN) 

 

PUBLIC SIGN:  A SIGN ERECTED OR REQUIRED BY GOVERNMENT AGENCIES OR 

 UTILITIES, INCLUDING TRAFFIC, UTILITY, SAFETY, RAILROAD CROSSING, 

 AND IDENTIFICATION SIGNS FOR PUBLIC FACILITIES. 

 

REFLECTIVE SIGN:  A SIGN CONTAINING ANY MATERIAL OR DEVICE, WHICH HAS 

 THE EFFECT OF INTENSIFYING REFLECTED LIGHT. 

 

REVOLVING SIGN:  A SIGN, WHICH REVOLVES IN A CIRCULAR MOTION; RATHER 

 THAN REMAINING STATIONARY ON ITS SUPPORTING STRUCTURE. 

 

ROOF SIGN:  A BUILDING MOUNTED SIGN ERECTED UPON, AGAINST, OR OVER THE 

  ROOF OF A BUILDING. 

 

SCOREBOARD:  A SIGN CONTAINED WITHIN AN ATHLETIC VENUE AND INTENDED 

 SOLELY TO PROVIDE INFORMATION TO THE ATTENDEES OF AN ATHLETIC 

 EVENT. 

 

SECURITY SIGN: AN ON PREMISES SIGN REGULATING THE USE OF THE PREMISES, 

 SUCH AS A “NO TRESPASSING,” “NO HUNTING,” OR “NO SOLICITING” SIGN.  

 (ALSO KNOWN AS WARNING SIGN) 
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SHIELDED:  THE DESCRIPTION OF A LUMINAIRE FROM WHICH NO DIRECT GLARE IS 

 VISIBLE AT NORMAL VIEWING ANGLES, BY VIRTUE OF IT BEING PROPERLY 

 AIMED, ORIENTED, AND LOCATED AND PROPERLY FITTED WITH SUCH 

 DEVICES AS SHIELDS, BARN DOORS, BAFFLES, LOUVERS, SKIRTS, OR VISORS. 

 

SIGN:  ANY DEVICE, STRUCTURE, FIXTURE, PAINTING, EMBLEM, OR VISUAL THAT 

 USES WORDS, GRAPHICS, COLORS, ILLUMINATION, SYMBOLS, NUMBERS, OR 

 LETTERS FOR THE PURPOSE OF COMMUNICATING A MESSAGE.  SIGN 

 INCLUDES THE SIGN FACES AS WELL AS ANY SIGN SUPPORTING STRUCTURE. 

 

SIGN AREA:  THE TOTAL DIMENSIONS OF A SIGN SURFACE USED TO DISPLAY 

 INFORMATION, MESSAGES, ADVERTISING, LOGOS, OR SYMBOLS.  SEE 

 §17.38.060.C. FOR STANDARDS FOR MEASURING SIGN AREA.  

 

SIGN FACE:  THE PART OF THE SIGN THAT IS OR CAN BE USED FOR THE SIGN AREA.  

 THE SIGN AREA COULD BE SMALLER THAN THE SIGN FACE. 

 

SIGN HEIGHT:  THE VERTICAL DIMENSION OF A SIGN AS MEASURED USING THE 

 STANDARDS IN §17.38.060.D. 

 

SIGN SUPPORTING STRUCTURE:  POLES, POSTS, WALLS, FRAMES, BRACKETS, OR 

 OTHER SUPPORTS HOLDING A SIGN IN PLACE. 

 

SIGHT TRIANGLE: A TRIANGLE AT AN INTERSECTION, FORMED BY THE TWO ROADS 

 OR RIGHTS-OF-WAY AND A THIRD LINE, WHICH MUST BE KEPT CLEAR OF 

 OBSTRUCTIONS SUCH AS SIGNS SO THAT PEOPLE IN ONE ROAD CAN SEE CARS 

 APPROACHING ON THE OTHER. 

 

SNIPE SIGN:  A SIGN TACKED, NAILED, POSTED, PASTED, GLUED, OR OTHERWISE 

 ATTACHED TO TREES, POLES, STAKES, FENCES, PUBLIC BENCHES, 

 STREETLIGHTS, OR OTHER OBJECTS, OR PLACED ON ANY PUBLIC PROPERTY 

 OR IN THE PUBLIC RIGHT-OF-WAY OR ON ANY PRIVATE PROPERTY WITHOUT 

 THE PERMISSION OF THE PROPERTY OWNER. (ALSO KNOWN AS BANDIT SIGN) 

 

STOREFRONT:  THE EXTERIOR FAÇADE OF A BUILDING HOUSING A COMMERCIAL 

 USE VISIBLE FROM A STREET, SIDEWALK, OR OTHER PEDESTRIAN WAY 

 ACCESSIBLE TO THE PUBLIC AND CONTAINING THE PRIMARY ENTRANCE TO 

 THE COMMERCIAL ESTABLISHMENT. 

 

STREAMERS: A DISPLAY MADE OF LIGHTWEIGHT, FLEXIBLE MATERIALS, 

 CONSISTING OF LONG, NARROW, WAVY STRIPS HUNG INDIVIDUALLY OR IN A 

 SERIES, WITH OR WITHOUT A LOGO OR ADVERTISING MESSAGE PRINTED OR  

 PAINTED ON THEM AND TYPICALLY DESIGNED TO MOVE IN THE WIND. 

 

STREET FRONTAGE:  THE SIDE OR SIDES OF A LOT ABUTTING ON A PUBLIC STREET 

 OR RIGHT-OF-WAY. 

 

STREET POLE BANNER:  A BANNER SUSPENDED ABOVE A PUBLIC SIDEWALK AND 

 ATTACHED TO A SINGLE STREET POLE. THESE SIGNS SHALL NOT CONTAIN 

 ANY COMMERCIAL ADVERTISING. 

 



Town Meeting   Page 35 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

TEMPORARY SIGN:  A SIGN THAT IS NOT PERMANENTLY INSTALLED OR AFFIXED TO 

 THE GROUND OR ANY STRUCTURE OR BUILDING, LOCATED ON PRIVATE 

 PROPERTY, AND/OR CONSTRUCTED OF PAPER, CLOTH, CANVAS, PLASTIC 

 SHEET, CARDBOARD, WALLBOARD, PLYWOOD, OR LIKE MATERIAL THAT 

 APPEARS TO BE INTENDED TO BE OR IS DETERMINED BY THE ZONING 

 ADMINISTRATOR TO BE DISPLAYED FOR NO MORE THAN 30 CONSECUTIVE 

 DAYS AT ONE TIME.   

 

TRI-VISION BOARDS:  AN OUTDOOR UNIT WITH A SLATTED FACE THAT ALLOWS 

 THREE DIFFERENT COPY MESSAGES TO REVOLVE AT INTERMITTENT 

 INTERVALS. 

 

VENDING MACHINE SIGN:  A SIGN DISPLAYED ON A VENDING MACHINE INDICATING 

 THE NAME OF THE PRODUCT BEING SOLD AND/OR THE PRICE OF SUCH 

 PRODUCT. 

 

WALL SIGN:  A BUILDING MOUNTED SIGN, WHICH IS EITHER ATTACHED TO, 

 DISPLAYED ON, OR PAINTED ON AN EXTERIOR WALL IN A MANNER 

 PARALLEL WITH THE WALL SURFACE.  A SIGN INSTALLED ON A FALSE OR 

 MANSARD ROOF IS ALSO CONSIDERED A WALL SIGN.  (ALSO KNOWN AS: 

 FASCIA SIGN, PARALLEL WALL SIGN, OR BAND SIGN) 

 

WINDOW SIGN:  ANY SIGN THAT IS APPLIED, PAINTED, OR AFFIXED TO A WINDOW, 

 OR PLACED INSIDE A WINDOW, WITHIN THREE (3) FEET OF THE GLASS, 

 FACING THE OUTSIDE OF THE BUILDING, AND EASILY SEEN FROM THE 

 OUTSIDE.  CUSTOMARY DISPLAYS OF MERCHANDISE OR OBJECTS AND 

 MATERIAL WITHOUT LETTERING BEHIND A STORE WINDOW ARE NOT 

 CONSIDERED SIGNS.   

 

17.38.040 – PROHIBITED SIGNS 

 

THE FOLLOWING SIGNS ARE UNLAWFUL AND PROHIBITED: 

 

A. ABANDONED SIGNS 

 

B. NEON SIGNS 

 

C. MARQUEE SIGNS 

 

D. SNIPE SIGNS.  SIGNS SHALL ONLY BE ATTACHED TO UTILITY POLES IN 

CONFORMANCE WITH STATE AND UTILITY REGULATIONS AND THE 

REQUIREMENTS OF THIS ORDINANCE. 

 

E. VEHICULAR SIGNS.  THIS REGULATION DOES NOT INCLUDE THE USE OF 

BUSINESS LOGOS, IDENTIFICATION OR ADVERTISING ON VEHICLES 

PRIMARILY AND ACTIVELY USED FOR BUSINESS PURPOSES AND/OR 

PERSONAL TRANSPORTATION. 

 

F. MECHANICAL MOVEMENT SIGNS, INCLUDING REVOLVING SIGNS. 

 

G. PENNANT STRINGS AND STREAMERS. 

 



Town Meeting   Page 36 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

H. ANIMATED SIGNS, FLASHING SIGNS, OR SIGNS THAT SCROLL OR FLASH TEXT 

OR GRAPHICS. 

 

I. INFLATABLE DEVICES OR BALLOON SIGNS, WITH THE EXCEPTION OF 

BALLOONS USED IN TEMPORARY, NON-COMMERCIAL SITUATIONS.   

 

J. ANY SIGNS THAT IMITATES, RESEMBLES, INTERFERES WITH, OR OBSTRUCTS 

OFFICIAL TRAFFIC LIGHTS, SIGNS, OR SIGNALS. 

 

K. SIGNS WHICH PREVENT FREE INGRESS OR EGRESS FROM ANY DOOR, 

WINDOW, FIRE ESCAPE, OR THAT PREVENT FREE ACCESS FROM ONE PART OF 

A ROOF TO ANY OTHER PART.  NO SIGN OTHER THAN A SAFETY SIGN SHALL 

BE ATTACHED TO A STANDPIPE OR FIRE ESCAPE.   

 

L. SIGNS THAT EMIT SMOKE, VISIBLE VAPORS, PARTICULATE MATTER, SOUND, 

ODOR OR CONTAIN OPEN FLAMES. 

 

M. REFLECTIVE SIGNS OR SIGNS CONTAINING MIRRORS. 

 

N. INTERACTIVE SIGNS. 

 

O. SIGNS INCORPORATING BEACON OR FESTOON LIGHTING. 

 

P. ANY BANNER OR SIGN OF ANY TYPE SUSPENDED ACROSS A PUBLIC STREET, 

WITHOUT THE PERMISSION OF THE OWNER OF THE PROPERTY AND ROAD. 

 

Q. ROOF SIGNS. 

 

R. SIGNS ERECTED ON PRIVATE OR PUBLIC PROPERTY WITHOUT THE 

PERMISSION OF THE PROPERTY OWNER, WITH THE EXCEPTION OF THOSE 

AUTHORIZED OR REQUIRED BY LOCAL, STATE, OR FEDERAL GOVERNMENT.   

 

S. ANY SIGN CONTAINING INFORMATION, WHICH STATES OR IMPLIES THAT A 

PROPERTY MAY BE USED FOR ANY PURPOSE NOT PERMITTED UNDER THE 

PROVISIONS OF THE TOWN’S ZONING ORDINANCE.  

 

T. SIGNS THAT EXHIBIT STATEMENTS, WORDS, OR PICTURES OF OBSCENE OR 

PORNOGRAPHIC SUBJECTS AS DETERMINED BY THE TOWN. 

 

U. ANY SIGN THAT PROMOTES ILLEGAL ACTIVITY. 

 

17.38.050 – SIGNS EXEMPT FROM PERMIT REQUIREMENTS 

 

THE FOLLOWING SIGNS SHALL BE ALLOWED WITHOUT A SIGN PERMIT AND SHALL 

NOT BE INCLUDED IN THE DETERMINATION OF THE TYPE, NUMBER, OR AREA OF 

PERMANENT SIGNS ALLOWED WITHIN A ZONING DISTRICT, PROVIDED SUCH SIGNS 

COMPLY WITH THE REGULATIONS IN THIS SECTION, IF ANY.   

 

A. OFFICIAL TRAFFIC SIGNS. 

 

B. GOVERNMENT/REGULATORY SIGNS. 
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C. SIGNS INSIDE A BUILDING, OR OTHER ENCLOSED FACILITY, WHICH ARE NOT 

MEANT TO BE VIEWED FROM THE OUTSIDE, AND ARE LOCATED GREATER 

THAN THREE (3) FEET FROM THE WINDOW. 

 

D. HOLIDAY AND SEASONAL DECORATIONS. 

 

E. PERSONAL EXPRESSION SIGNS OF ANY TYPE, INCLUDING FLAGS, PROVIDED 

THAT THEY DO NOT EXCEED THREE (3) SQ. FT. IN AREA PER SIDE, ARE NON-

COMMERCIAL IN NATURE, AND NOT ILLUMINATED.   

 

F. ADDRESS SIGNS – UP TO TWO (2) SIGNS STATING ADDRESS, NUMBER AND/OR 

NAME OF OCCUPANTS OF THE PREMISES AND DO NOT INCLUDE ANY 

COMMERCIAL ADVERTISING OR OTHER IDENTIFICATION. 

 

1. RESIDENTIAL DISTRICTS.  SIGNS NOT TO EXCEED THREE (3) SQ. FT. IN 

AREA. 

 

2. NON-RESIDENTIAL DISTRICTS.  SIGNS NOT TO EXCEED FIVE (5) SQ. FT. IN 

AREA. 

 

G. PUBLIC SIGNS – SIGNS ERECTED OR REQUIRED BY GOVERNMENT AGENCIES 

OR UTILITIES, INCLUDING TRAFFIC, UTILITY, SAFETY, RAILROAD CROSSING, 

AND IDENTIFICATION OR DIRECTIONAL SIGNS FOR PUBLIC FACILITIES. 

 

H. SIGNS OR EMBLEMS OF A RELIGIOUS, CIVIL, PHILANTHROPIC, HISTORICAL 

OR EDUCATIONAL ORGANIZATION THAT DO NOT EXCEED FIVE (5) SQ. FT. IN 

AREA.   

 

I. PRIVATE DRIVE SIGNS – ONE (1) SIGN PER DRIVEWAY ENTRANCE, NOT TO 

EXCEED TWO (2) SQ. FT. IN AREA. 

 

J. SECURITY AND WARNING SIGNS – THESE LIMITATIONS SHALL NOT APPLY TO 

THE POSTING OF CONVENTIONAL “NO TRESPASSING,” SIGNS IN 

ACCORDANCE WITH STATE LAW. 

 

1. RESIDENTIAL DISTRICTS.  SIGNS NOT TO EXCEED TWO (2) SQ. FT. IN AREA. 

 

2. NON-RESIDENTIAL DISTRICTS.  MAXIMUM OF ONE (1) LARGE SIGN PER 

PROPERTY, NOT TO EXCEED FIVE (5) SQ. FT. IN AREA.  ALL OTHER POSTED 

SECURITY AND WARNING SIGNS MAY NOT EXCEED TWO (2) SQ. FT. IN 

AREA.   

 

K. FLAGS: 

 

1. LOCATION.  FLAGS AND FLAGPOLES SHALL NOT BE LOCATED WITHIN 

ANY RIGHT-OF-WAY.   

 

2. HEIGHT.  THE HEIGHT AT WHICH FLAGS MAY BE DISPLAYED MAY NOT 

EXCEED 30 FT.  
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3. NUMBER.  NO MORE THAN TWO (2) FLAGS PER LOT IN RESIDENTIAL 

DISTRICTS, NO MORE THAN THREE (3) FLAGS PER LOT IN ALL OTHER 

DISTRICTS. 

 

4. SIZE.  MAXIMUM FLAG SIZE IS 24 SQ. FT. IN RESIDENTIAL DISTRICTS, 35 SQ. 

FT IN ALL OTHER DISTRICTS.  

 

5. FLAGS CONTAINING COMMERCIAL MESSAGES MAY BE USED AS 

PERMITTED FREESTANDING OR PROJECTING SIGNS, AND, IF SO USED, THE 

AREA OF THE FLAG SHALL BE INCLUDED IN, AND LIMITED BY THE 

COMPUTATION OF ALLOWABLE AREA FOR SIGNS ON THE PROPERTY. 

 

6. FLAGS UP TO THREE (3) SQ. FT. IN AREA CONTAINING NONCOMMERCIAL 

MESSAGES ARE CONSIDERED PERSONAL EXPRESSION SIGNS AND ARE 

REGULATED IN ACCORDANCE WITH §17.38.050.E. 

 

L. LEGAL NOTICES. 

 

M. VENDING MACHINE SIGNS. 

 

N. MEMORIAL SIGNS, PUBLIC MONUMENT OR HISTORICAL IDENTIFICATION 

SIGN ERECTED BY THE TOWN, INCLUDING PLAQUE SIGNS UP TO THREE (3) SQ. 

FT. IN AREA. 

 

O. SIGNS THAT ARE PERMANENT ARCHITECTURAL FEATURE OF A BUILDING OR 

STRUCTURE, EXISTING AT THE TIME OF ADOPTION OF THIS ORDINANCE.   

 

P. SIGNS ADVERTISING THE VARIETY OF CROP GROWING IN A FIELD.  SUCH 

SIGNS SHALL BE REMOVED AFTER THE GROWING SEASON. 

 

Q. INCIDENTAL SIGNS, INCLUDING INCIDENTAL WINDOW SIGNS. 

 

R. DIRECTIONAL SIGNS PROVIDED THEY DO NOT CONTAIN ANY COMMERCIAL 

MESSAGING. 

1. AREA.  NO SINGLE DIRECTIONAL SIGN SHALL EXCEED FOUR (4) SQ. FT. IN 

AREA. 

 

2. HEIGHT.  DIRECTIONAL SIGNS SHALL HAVE A MAXIMUM HEIGHT OF FIVE 

(5) FT. 

 

3. ILLUMINATION.  DIRECTIONAL SIGNS SHALL BE NON-ILLUMINATED. 

 

S. ART AND MURALS PROVIDED SUCH SIGNS DO NOT CONTAIN ANY 

COMMERCIAL MESSAGING UNLESS THE COMMERCIALLY-ORIENTED 

MATERIAL IS INTENDED TO BE AN INTEGRAL PART OF THE ART WORK 

ITSELF. 

 

T. TEMPORARY SIGNS IN ACCORDANCE WITH §17.38.100 REGULATIONS BY SIGN 

TYPE (TEMPORARY SIGNS).  

 

17.38.060 – GENERAL REGULATIONS 
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A. SIGN LOCATION. 

 

1. NO SIGN SHALL BE PLACED IN SUCH A POSITION AS TO ENDANGER 

PEDESTRIANS, BICYCLISTS, OR TRAFFIC ON A STREET BY OBSCURING THE 

VIEW OR BY INTERFERING WITH OFFICIAL STREET SIGNS OR SIGNALS BY 

VIRTUE OF POSITION OR COLOR. 

 

2. NO SIGN MAY OCCUPY A SIGHT TRIANGLE. 

 

3. SIGNS AND THEIR SUPPORTING STRUCTURES SHALL MAINTAIN 

CLEARANCE AND NONINTERFERENCE WITH ALL SURFACE AND 

UNDERGROUND UTILITY AND COMMUNICATIONS LINES OR EQUIPMENT.  

 

B. SIGN MATERIALS & CONSTRUCTION:  EVERY SIGN SHALL BE CONSTRUCTED OF 

DURABLE MATERIALS, USING NON-CORROSIVE FASTENINGS; SHALL BE 

STRUCTURALLY SAFE; AND SHALL BE MAINTAINED IN SAFE CONDITION AND 

GOOD REPAIR AT ALL TIMES SO THAT ALL SIGN INFORMATION IS CLEARLY 

LEGIBLE.  

 

C. SIGN AREA. 

 

1. THE AREA OF A SIGN SHALL MEAN THE AREA OF ALL LETTERING, 

WORDING, AND ACCOMPANYING DESIGNS, LOGOS, AND SYMBOLS.  THE 

AREA OF A SIGN SHALL NOT INCLUDE ANY SUPPORTING FRAMEWORK, 

BRACING OR TRIM, WHICH IS INCIDENTAL TO THE DISPLAY, PROVIDED 

THAT IT DOES NOT CONTAIN ANY LETTERING, WORDING, OR SYMBOLS. 

 

2. WHERE THE SIGN CONSISTS OF INDIVIDUAL LETTERS, DESIGNS, OR 

SYMBOLS ATTACHED TO A BUILDING, AWNING, WALL, OR WINDOW, THE 

AREA SHALL BE THAT OF THE SMALLEST RECTANGLE WHICH 

ENCOMPASSES ALL OF THE LETTERS, DESIGNS, AND SYMBOLS. 

 

3. SIGNS MAY BE DOUBLE-SIDED. 

 

a. ON-PREMISES SIGNS. 

 

i. ONLY ONE (1) SIDE SHALL BE CONSIDERED WHEN 

DETERMINING THE SIGN AREA, PROVIDED THAT THE FACES 

ARE EQUAL IN SIZE, THE INTERIOR ANGLE FORMED BY THE 

FACES IS LESS THAN 45 DEGREES, AND THE TWO FACES ARE 

NOT MORE THAN 18 INCHES APART.  

 

ii. WHERE THE FACES ARE NOT EQUAL IN SIZE, BUT THE 

INTERIOR ANGLE FORMED BY THE FACES IS LESS THAN 45 

DEGREES AND THE TWO FACES ARE NOT MORE THAN 18 

INCHES APART, THE LARGER SIGN FACE SHALL BE USED AS 

THE BASIS FOR CALCULATING SIGN AREA. 

 

iii. WHEN THE INTERIOR ANGLE FORMED BY THE FACES IS 

GREATER THAN 45 DEGREES, OR THE FACES ARE GREATER 

THAN 18 INCHES APART, ALL SIDES OF SUCH SIGN SHALL BE 

CONSIDERED IN CALCULATING THE SIGN AREA.   



Town Meeting   Page 40 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

 

b. OFF-PREMISES SIGNS. 

 

i. ONLY ONE (1) SIDE SHALL BE CONSIDERED WHEN 

DETERMINING THE SIGN AREA, PROVIDED THAT THE FACES 

ARE EQUAL IN SIZE, THE INTERIOR ANGLE FORMED BY THE 

FACES IS LESS THAN 45 DEGREES, AND THE TWO FACES ARE 

NOT MORE THAN FIVE (5) FEET APART. 

 

ii. WHERE THE FACES ARE NOT EQUAL IN SIZE, BUT THE 

INTERIOR ANGLE FORMED BY THE FACES IS LESS THAN 45 

DEGREES AND THE TWO FACES ARE NOT MORE THAN FIVE 

(5) FEET APART, THE LARGER SIGN FACE SHALL BE USED AS 

THE BASIS FOR CALCULATING SIGN AREA. 

 

iii. WHEN THE INTERIOR ANGLE FORMED BY THE FACES IS 

GREATER THAN 45 DEGREES, OR THE FACES ARE GREATER 

THAN FIVE (5) FEET PART, ALL SIDES OF SUCH SIGN SHALL BE 

CONSIDERED IN CALCULATING THE SIGN AREA.  

 

4. SIGNS THAT CONSIST OF, OR HAVE ATTACHED TO THEM, ONE OR MORE 

THREE-DIMENSIONAL OR IRREGULARLY SHAPED OBJECTS, SHALL HAVE 

A SIGN AREA OF THE SUM OF TWO ADJACENT VERTICAL SIGN FACES OF 

THE SMALLEST CUBE ENCOMPASSING THE SIGN OR OBJECT.  

 

5. IF ELEMENTS OF A SIGN ARE MOVABLE OR FLEXIBLE, SUCH AS A FLAG OR 

BANNER, THE MEASUREMENT IS TAKEN WHEN THE ELEMENTS ARE 

FULLY EXTENDED AND PARALLEL TO THE PLANE OF VIEW. 

 

6. THE PERMITTED MAXIMUM AREA FOR ALL SIGNS IS DETERMINED BY THE 

SIGN TYPE AND THE ZONING DISTRICT IN WHICH THE SIGN IS LOCATED 

(SEE §17.38.130, 17.38.140, 17.38.150, 17.38.160, AND 17.38.170).  

 

D. SIGN HEIGHT. 

 

1. SIGN HEIGHT SHALL BE MEASURED AS THE DISTANCE FROM THE HIGHEST 

PORTION OF THE SIGN TO THE MEAN FINISHED GRADE OF THE STREET 

CLOSEST TO THE SIGN.  IN THE CASE OF A SIGN LOCATED GREATER THAN 100 

FEET FROM A PUBLIC STREET, HEIGHT SHALL BE MEASURED TO THE MEAN 

GRADE AT THE BASE OF THE SIGN. 

 

2. CLEARANCE FOR FREESTANDING AND PROJECTING SIGNS SHALL BE 

MEASURED AS THE SMALLEST VERTICAL DISTANCE BETWEEN FINISHED 

GRADE AND THE LOWEST POINT OF THE SIGN, INCLUDING ANY FRAMEWORK 

OR OTHER STRUCTURAL ELEMENTS. 

 

3. THE PERMITTED MAXIMUM HEIGHT FOR ALL SIGNS IS DETERMINED BY THE 

SIGN TYPE AND THE ZONING DISTRICT IN WHICH THE SIGN IS LOCATED (SEE 

§17.38.130, 17.38.140, 17.38.150, 17.38.160, AND 17.38.170). 

 

E. SIGN SPACING: THE SPACING BETWEEN SIGN STRUCTURES SHALL BE MEASURED 

AS A STRAIGHT-LINE DISTANCE BETWEEN THE CLOSEST EDGES OF EACH SIGN. 
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F. SIGN ILLUMINATION. 

 

1. SIGNS MAY BE ILLUMINATED, UNLESS OTHERWISE SPECIFIED HEREIN, 

CONSISTENT WITH THE FOLLOWING STANDARDS: 

 

a. LOCATION.  THE SUMMARY TABLE BELOW (§17.38.060.F.7.) PROVIDES 

DETAILED INFORMATION ABOUT WHAT TYPES OF ILLUMINATION ARE 

PERMITTED IN EACH ZONING DISTRICT. 

 

b. LIGHT SOURCES OF ILLUMINATE SIGNS SHALL NEITHER BE VISIBLE 

FROM ANY STREET RIGHT-OF-WAY, NOR CAUSE GLARE HAZARDOUS 

OR DISTRACTING TO PEDESTRIANS, VEHICLE DRIVERS, OR ADJACENT 

PROPERTIES. 

 

c. NO MORE THAN 0.2 FOOT-CANDLE OF LIGHT SHALL BE DETECTABLE 

AT THE BOUNDARY OF ANY ABUTTING PROPERTY. 

 

d. HOURS OF OPERATION: 

 

i. SIGNS ON NON-RESIDENTIAL PROPERTIES MAY BE 

ILLUMINATED FROM 5AM UNTIL 11 PM, OR ½ HOUR PAST THE 

CLOSE OF BUSINESS OF THE FACILITY BEING IDENTIFIED OR 

ADVERTISED, WHICHEVER IS LATER.  

 

ii. SIGNS SHALL PROVIDE AN AUTOMATIC TIMER TO COMPLY 

WITH THE INTENT OF THIS SECTION. 

 

e. BRIGHTNESS: MESSAGE CENTER SIGNS AND DIGITAL DISPLAYS ARE 

SUBJECT TO THE FOLLOWING BRIGHTNESS LIMITS: 

 

i. DURING DAYLIGHT HOURS BETWEEN SUNRISE AND SUNSET, 

LUMINANCE SHALL BE NO GREATER THAN FIVE THOUSAND 

(5,000) NITS. 

 

ii. AT ALL OTHER TIMES, LUMINANCE SHALL BE NO GREATER 

THAN TWO HUNDRED FIFTY (250) NITS. 

 

iii. EACH SIGN MUST HAVE A LIGHT SENSING DEVICE THAT WILL 

AUTOMATICALLY ADJUST THE BRIGHTNESS OF THE DISPLAY AS 

THE NATURAL AMBIENT LIGHT CONDITIONS CHANGE TO 

COMPLY WITH THE LIMITS SET HERE WITHIN. 

 

f. MESSAGE DURATION:  THE LENGTH OF TIME EACH MESSAGE MAY BE 

DISPLAYED ON A MESSAGE CENTER SIGN, DIGITAL DISPLAY, OR TRI-

VISION BOARD SIGN IS BASED UPON THE VISIBILITY AND SPEED LIMIT 

UNIQUE TO INDIVIDUAL SIGNS AND ADJACENT ROAD CONDITIONS.  

THE FOLLOWING METHOD SHOULD BE USED TO CALCULATE MESSAGE 

DURATION FOR MESSAGE CENTER SIGNS, DIGITAL DISPLAYS, OR TRI-

VISION BOARD SIGNS: 
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i. DETERMINE THE GREATEST DISTANCE FROM WHICH THE SIGN 

BECOMES VISIBLE ON THE ROAD THE SIGN IS PRIMARILY 

INTENDED TO SERVE.  IF A SIGN IS INTENDED TO BE SEEN BY 

MORE THAN ONE ROADWAY, THE ROAD WITH THE LOWER 

POSTED SPEED LIMIT SHALL BE USED FOR DETERMINING 

MESSAGE DURATION. 

 

ii. MULTIPLY THE ROAD’S POSTED SPEED LIMIT (MPH) BY 5,280, 

AND THEN DIVIDE BY 3,600 TO OBTAIN THE SPEED LIMIT IN 

FEET/SECOND.  

 

iii. DIVIDE THE VISIBILITY DISTANCE BY THE SPEED LIMIT 

(FEET/SECOND). 

 

iv. ADD AN ADDITIONAL TEN (10) PERCENT OF THIS NUMBER TO 

THE TOTAL. 

 

v. THE RESULTING AMOUNT OF TIME IS THE MINIMUM 

PERMITTED MESSAGE DURATION, EXCEPT WHERE THIS VALUE 

IS LESS THAN EIGHT (8) SECONDS IN WHICH THE MINIMUM 

MESSAGE DURATION SHALL BE NO LESS THAN EIGHT (8).   

2. TYPES OF ILLUMINATION:  WHERE PERMITTED, ILLUMINATION MAY BE: 

a. EXTERNAL:  EXTERNALLY ILLUMINATED SIGNS, WHERE PERMITTED, 

ARE SUBJECT TO THE FOLLOWING REGULATIONS: 

 

i. TRANSLUCENT COVERS MUST CONCEAL THE SOURCE OF THE 

LIGHT. 

 

ii. EXTERNAL ILLUMINATION SHALL BE BY A STEADY, 

STATIONARY LIGHT SOURCE, SHIELDED AND DIRECTED SOLELY 

AT THE SIGN.  THE LIGHT SOURCE MUST BE STATIC IN COLOR.    

 

b. INTERNAL:  INTERNALLY ILLUMINATED SIGNS, WHERE PERMITTED, 

ARE SUBJECT TO THE FOLLOWING REGULATIONS: 

 

i. INTERNAL ILLUMINATION MUST BE STATIC IN INTENSITY AND 

COLOR.  

 

ii. MESSAGE CENTER SIGNS ARE PERMITTED IN ACCORDANCE 

WITH THE REGULATIONS CONTAINED IN §17.38.060.F.3. 

 

iii. DIGITAL DISPLAYS ARE PERMITTED IN ACCORDANCE WITH THE 

REGULATIONS CONTAINED IN §17.38.060.F.4. 

 

3. MESSAGE CENTER SIGNS ARE SUBJECT TO THE FOLLOWING REGULATIONS, 

IN ADDITION TO ALL OTHER ILLUMINATION REQUIREMENTS ESTABLISHED 

IN THIS SECTION. 

 

a. SIGN TYPE:  MESSAGE CENTER SIGNS ARE PERMITTED IN THE FORM 

OF FREESTANDING, MONUMENT, AND WALL SIGNS, BOTH ON-

PREMISES AND OFF-PREMISES, IN ACCORDANCE WITH THE 

REGULATIONS ESTABLISHED IN §17.38.070 AND 17.38.080. 
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b. HEIGHT:  A MESSAGE CENTER SIGN SHALL HAVE THE SAME HEIGHT 

LIMITS AS OTHER PERMITTED SIGNS OF THE SAME TYPE AND 

LOCATION. 

 

c. AREA:  

 

i. WHEN USED AS AN ON-PREMISES SIGN, MESSAGE CENTER SIGNS 

SHALL NOT EXCEED 50% OF THE SIGN AREA FOR ANY ONE SIGN, 

AND SHALL NOT EXCEED MORE THAN 30% OF THE TOTAL AREA 

FOR ALL SIGNS PERMITTED ON A PROPERTY.   

 

ii. WHEN USED AS AN OFF-PREMISES SIGN, MESSAGE CENTER 

SIGNS MAY BE USED FOR A MAXIMUM OF 50% OF THE SIGN 

AREA. 

 

d. MAXIMUM NUMBER.  WHERE PERMITTED, ONE (1) MESSAGE CENTER 

SIGN IS PERMITTED PER STREET FRONTAGE, UP TO A MAXIMUM OF 

TWO (2) MESSAGE CENTER SIGNS PER PROPERTY. 

e. MESSAGE DISPLAY: 

 

i. NO MESSAGE CENTER SIGN MAY CONTAIN TEXT, WHICH 

FLASHES, PULSATES, MOVES, OR SCROLLS.  EACH COMPLETE 

MESSAGE MUST FIT ON ONE SCREEN. 

 

ii. THE CONTENT OF A MESSAGE CENTER SIGN MUST TRANSITION 

BY CHANGING INSTANTLY (E.G., NO FADE-OUT OR FADE-IN). 

 

iii. DEFAULT DESIGN:  THE SIGN SHALL CONTAIN A DEFAULT 

DESIGN, WHICH SHALL FREEZE THE SIGN MESSAGE IN ONE 

POSITION IF A MALFUNCTION SHOULD OCCUR. 

 

f. CONVERSION OF A PERMITTED NON-MESSAGE CENTER SIGN TO A 

MESSAGE CENTER SIGN REQUIRES THE ISSUANCE OF A PERMIT 

PURSUANT TO §17.38.190 PERMITS & APPLICATIONS. 

 

g. THE ADDITION OF ANY MESSAGE CENTER SIGN TO A 

NONCONFORMING SIGN IS PROHIBITED. 

 

h. PUBLIC SERVICE ANNOUNCEMENTS: THE OWNER OF EVERY MESSAGE 

CENTER SIGN SHALL COORDINATE WITH THE LOCAL AUTHORITIES TO 

DISPLAY, WHEN APPROPRIATE, EMERGENCY INFORMATION 

IMPORTANT TO THE TRAVELING PUBLIC INCLUDING, BUT NOT 

LIMITED TO AMBER ALERTS OR ALERTS CONCERNING TERRORIST 

ATTACKS OR NATURAL DISASTERS.  EMERGENCY INFORMATION 

MESSAGES SHALL REMAIN IN THE ADVERTISING ROTATION 

ACCORDING TO THE PROTOCOLS OF THE AGENCY THAT ISSUES THE 

INFORMATION. 

 

4. DIGITAL DISPLAY SIGNS ARE SUBJECT TO THE FOLLOWING REGULATIONS IN 

ADDITION TO ALL OTHER REQUIREMENTS ESTABLISHED IN THIS SECTION. 
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a. SIGN TYPE: DIGITAL DISPLAYS ARE PERMITTED IN THE FORM OF 

FREESTANDING, MONUMENT, AND WALL SIGNS, BOTH ON-PREMISES 

AND OFF-PREMISES, IN ACCORDANCE WITH THE REGULATIONS 

ESTABLISHED IN §17.38.070 AND 17.38.080. 

 

b. HEIGHT: A DIGITAL DISPLAY SHALL HAVE THE SAME HEIGHT LIMITS 

AS FOR OTHER PERMITTED SIGNS OF THE SAME TYPE AND LOCATION. 

 

c. AREA: 

 

i. WHEN USED AS AN ON-PREMISES SIGN, DIGITAL DISPLAYS 

SHALL NOT EXCEED MORE THAN 30% OF THE TOTAL SIGN AREA 

PERMITTED ON THE SITE. 

 

ii. WHEN USED AS AN OFF-PREMISES SIGN, DIGITAL DISPLAYS MAY 

BE USED FOR A MAXIMUM OF 50% OF THE SIGN AREA. 

 

d. MAXIMUM NUMBER PER PROPERTY:  WHERE PERMITTED, ONE (1) 

DIGITAL DISPLAY SIGN IS PERMITTED PER PROPERTY. 

 

e. MESSAGE DISPLAY:  

 

i. ANY DIGITAL DISPLAY CONTAINING ANIMATION, STREAMING 

VIDEO, OR TEXT OR IMAGES WHICH FLASH, PULSATE, MOVE, OR 

SCROLL IS PROHIBITED.  EACH COMPLETE MESSAGE MUST FIT 

ON ONE SCREEN. 

 

ii. ONE MESSAGE/DISPLAY MAY BE BRIGHTER THAN ANOTHER, 

BUT EACH INDIVIDUAL MESSAGE/DISPLAY MUST BE STATIC IN 

INTENSITY. 

 

iii. THE CONTENT OF A DIGITAL DISPLAY MUST TRANSITION BY 

CHANGING INSTANTLY, WITH NO TRANSITION GRAPHICS (E.G., 

NO FADE-OUT OR FADE-IN). 

 

iv. DEFAULT DESIGN: THE SIGN SHALL CONTAIN A DEFAULT 

DESIGN, WHICH SHALL FREEZE THE SIGN MESSAGE IN ONE 

POSITION IF A MALFUNCTION SHOULD OCCUR. 

 

f. CONVERSION OF A PERMITTED NON-DIGITAL SIGN TO A DIGITAL SIGN 

REQUIRES THE ISSUANCE OF A PERMIT PURSUANT TO §17.38.190 

PERMITS & APPLICATIONS. 

 

g. THE ADDITION OF ANY DIGITAL DISPLAY TO A NONCONFORMING SIGN 

IS PROHIBITED.  

 

h. PUBLIC SERVICE ANNOUNCEMENT:  THE OWNER OF EVERY DIGITAL 

SIGN SHALL COORDINATE WITH THE LOCAL AUTHORITIES TO 

DISPLAY, WHEN APPROPRIATE, EMERGENCY INFORMATION 

IMPORTANT TO THE TRAVELING PUBLIC INCLUDING, BUT NOT 

LIMITED TO AMBER ALERTS OR ALERTS CONCERNING TERRORIST 

ATTACKS OR NATURAL DISASTERS.  EMERGENCY INFORMATION 



Town Meeting   Page 45 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

MESSAGES SHALL REMAIN IN THE ADVERTISING ROTATION 

ACCORDING TO THE PROTOCOLS OF THE AGENCY THAT ISSUES THE 

INFORMATION.   

 

5. ELECTRICAL STANDARDS. 

 

a. PERMITS FOR ILLUMINATED SIGNS WILL NOT BE ISSUED WITHOUT AN 

APPROVED BUILDING PERMIT.  APPLICATIONS FOR BUILDING PERMITS 

SHALL BE FILED AFTER THE APPROVAL OF THE SIGN PERMIT 

APPLICATION.   

 

b. ALL WORK SHALL BE COMPLETED IN FULL COMPLIANCE WITH THE 

ELECTRICAL CODE AS MANAGED BY FREDERICK COUNTY.   

 

c. THE ELECTRICAL SUPPLY TO ALL EXTERIOR SIGNS, WHETHER TO THE 

SIGN ITSELF OR TO LIGHTING FIXTURES POSITIONED TO ILLUMINATE 

THE SIGN, SHALL BE PROVIDED BY MEANS OF CONCEALED 

ELECTRICAL CABLES.  ELECTRICAL SUPPLY TO FREESTANDING SIGNS 

SHALL BE PROVIDED BY MEANS OF UNDERGROUND CABLES. 

 

d. THE OWNER OF ANY ILLUMINATED SIGN SHALL ARRANGE FOR A 

CERTIFICATION SHOWING COMPLIANCE WITH THE BRIGHTNESS 

STANDARDS SET FORTH HEREIN BY AN INDEPENDENT CONTRACTOR 

AND PROVIDE THE CERTIFICATION TO THE TOWN AS A CONDITION 

PRECEDENT TO THE ISSUANCE OF A SIGN PERMIT. 

 

6. GLARE CONTROL: GLARE CONTROL SHALL BE ACHIEVED PRIMARILY 

THROUGH THE USE OF SUCH MEANS AS CUTOFF FIXTURES, SHIELDS, AND 

BAFFLES, AND APPROPRIATE APPLICATION OF FIXTURE MOUNTING HEIGHT, 

WATTAGE, AIMING ANGLE, AND FIXTURE PLACEMENT.  VEGETATION 

SCREENS SHALL NOT BE EMPLOYED TO SERVE AS THE PRIMARY MEANS FOR 

CONTROLLING GLARE. 

 

7. ILLUMINATION STANDARDS BY DISTRICT (SEE NEXT PAGE): 
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17.38.070 – REGULATIONS BY SIGN TYPE: ON-PREMISES SIGNS 

 

A. WALL SIGNS. 

 

1. NO PORTION OF A WALL SIGN SHALL BE MOUNTED LESS THAN EIGHT 

(8) FEET ABOVE THE FINISHED GRADE OR EXTEND OUT MORE THAN 

TWELVE (12) INCHES FROM THE BUILDING WALL ON WHICH IT IS 

AFFIXED.  IF THE WALL SIGN PROJECTS LESS THAN THREE (3) INCHES 

FROM THE BUILDING WALL ON WHICH IT IS AFFIXED, THE EIGHT-

FOOT HEIGHT REQUIREMENT NEED NOT BE MET.   

 

B. CANOPY OR AWNING SIGNS 

 

1. A CANOPY OR AWNING WITHOUT LETTERING OR OTHER ADVERTISING 

SHALL NOT BE REGULATED AS A SIGN. 

 

2. CANOPY OR AWNING SIGNS MUST BE CENTERED WITHIN OR OVER 

ARCHITECTURAL ELEMENTS SUCH AS WINDOWS AND DOORS. 

 

3. NO AWNING OR CANOPY SIGN SHALL BE WIDER THAN THE BUILDING 

WALL OR TENANT SPACE IT IDENTIFIES. 

 

4. SIGN PLACEMENT. 

 

a. LETTERS OR NUMERALS SHALL BE LOCATED ONLY ON THE 

FRONT AND SIDE VERTICAL FACES OF THE AWNING OR CANOPY. 

 

b. LOGOS OR EMBLEMS ARE PERMITTED ON THE TOP OR ANGLED 

PORTION OF THE AWNING OR CANOPY UP TO A MAXIMUM OF 

THREE SQUARE FEET.  NO MORE THAN ONE EMBLEM OR LOGO 

IS PERMITTED ON ANY ONE AWNING OR CANOPY. 

 

5. SIGN HEIGHT. 

 

a. THE LOWEST EDGE OF THE CANOPY OR AWNING SIGN SHALL BE 

AT LEAST EIGHT (8) FEET ABOVE THE FINISHED GRADE. 

 

6. ANY GROUND FLOOR AWNING PROJECTING INTO A STREET RIGHT-OF-

WAY MUST BE RETRACTABLE. 

 

7. AWNINGS ABOVE THE GROUND FLOOR MAY BE FIXED, PROVIDED 

THEY DO NOT PROJECT MORE THAN FOUR (4) FEET FROM THE FACE 

OF THE BUILDING.   

 

8. MULTI-TENANT BUILDINGS.  IF THE AWNING OR CANOPY SIGN IS 

MOUNTED ON A MULTI-TENANT BUILDING, ALL AWNING OR CANOPY 

SIGNS SHALL BE SIMILAR IN TERMS OF HEIGHT, PROJECTION, AND 

STYLE ACROSS ALL TENANTS IN THE BUILDING.   
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C. PROJECTING SIGNS. 

 

1. NO PORTION OF A PROJECTING SIGN SHALL PROJECT MORE THAN 

FOUR (4) FEET FROM THE FACE OF THE BUILDING. 

 

2. THE OUTERMOST PORTION OF A PROJECTING SIGN SHALL PROJECT 

NO CLOSER THAN FIVE (5) FEET FROM A CURB LINE OR SHOULDER OF 

A PUBLIC STREET. 

 

3. SIGN HEIGHT.  THE LOWEST EDGE OF A PROJECTING SIGN SHALL BE 

AT LEAST EIGHT (8) FEET ABOVE THE FINISHED GRADE.  

  

D. WINDOW SIGNS. 

 

1. INCIDENTAL WINDOW SIGNS DISPLAYING PERTINENT BUSINESS 

INFORMATION SUCH AS THE BUSINESS’ HOURS OF OPERATION AND 

CREDIT CARDS ACCEPTED, SHALL BE EXCLUDED FROM AREA 

CALCULATIONS FOR WINDOW SIGNS.   

 

E. FREESTANDING SIGNS. 

 

1. THE LOWEST EDGE OF ANY FREESTANDING POLE SIGN SHALL BE 

EITHER LESS THAN FOUR (4) FEET OR GREATER THAN SEVEN (7) FEET 

ABOVE GROUND. 

 

2. FREESTANDING GROUND SIGNS SHALL BE SUPPORTED AND 

PERMANENTLY PLACED BY EMBEDDING, ANCHORING, OR 

CONNECTING THE SIGN IN SUCH A MANNER AS TO INCORPORATE IT 

INTO THE LANDSCAPE OR ARCHITECTURAL DESIGN SCHEME. 

 

3. SIGN PLACEMENT. 

a. ALL FREESTANDING SIGNS SHALL BE SET BACK FIVE (5) FEET 

FROM THE RIGHT-OF-WAY, EXCEPT FOR OFFICIAL TRAFFIC 

SIGNS AND GOVERNMENT/REGULATORY SIGNS. 

 

b. NO FREESTANDING SIGN MAY OCCUPY AN AREA DESIGNATED 

FOR PARKING, LOADING, WALKWAYS, DRIVEWAYS, FIRE LANE, 

EASEMENT, CARTWAY OF THE RIGHT-OF-WAY OR OTHER AREAS 

REQUIRED TO REMAIN UNOBSTRUCTED. 

 

F. MANUAL CHANGEABLE COPY SIGNS: MANUAL CHANGEABLE COPY SIGNS 

ARE PERMITTED ONLY WHEN INTEGRATED INTO A FREESTANDING, WALL, 

OR PORTABLE SIGN.   

 

17.38.080 – REGULATIONS BY SIGN TYPE: OFF-PREMISES SIGNS 

 

A. LOCATIONS PERMITTED. 

 

1. OFF-PREMISES SIGNS ARE PERMITTED IN THE FOLLOWING 

LOCATIONS:  
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a. GENERAL COMMERCIAL (B-2) 

 

b. OFFICE, RESEARCH, & INDUSTRIAL (ORI) 

 

c. INDUSTRIAL PARK (IP) 

 

B. SIGN SIZE:  AN OFF-PREMISE ADVERTISING SIGN IS SUBJECT TO THE 

FOLLOWING SIZE RESTRICTIONS ACCORDING TO THE POSTED SPEED LIMIT 

OF THE ROAD WHICH THE OFF-PREMISES SIGN FACES: 

 

 POSTED SPEED LIMIT (MPH) 

 
≤ 35 36-45 46-55 

MAXIMUM SIGN 

AREA (SQ. FT) 
60 100 150 

  

C. HEIGHT AND LOCATION OF SIGN. 

 

1.  OFF-PREMISES SIGNS SHALL HAVE A MAXIMUM HEIGHT OF 15 FT.  

 

D. SPACING:  OFF-PREMISES SIGNS SHALL BE: 

 

1. SET BACK FROM THE ULTIMATE RIGHT-OF-WAY A DISTANCE EQUAL 

TO THE HEIGHT OF THE OFF-PREMISES SIGN OR 15 FEET, WHICHEVER 

IS GREATER. 

 

2. LOCATED NO CLOSER THAN 25 FEET FROM ANY PROPERTY LINE. 

 

3. LOCATED NO CLOSER THAN 50 FEET FROM ANY BUILDING, 

STRUCTURE, OR ON-PREMISES SIGN LOCATED ON THE SAME 

PROPERTY. 

 

4. LOCATED NO CLOSER THAN 1,500 FEET FROM ANOTHER OFF-PREMISES 

SIGN ON EITHER SIDE OF THE ROAD MEASURED LINEARLY. 

 

5. LOCATED NO CLOSER THAN 500 FEET FROM ANY INTERSECTION, OR 

INTERCHANGE (ON/OFF-RAMP). 

 

6. LOCATED NO CLOSER THAN 1,000 FEET FROM ANY PROPERTY LINE 

ABUTTING A PUBLIC PARK, PLAYGROUND, RELIGIOUS INSTITUTION, 

CEMETERY, SCHOOL, OR RESIDENTIAL DISTRICT. 

 

7. NOT ATTACHED TO THE EXTERNAL WALL OR OTHERWISE AFFIXED TO 

ANY PART OF ANY BUILDING AND SHALL NOT EXTEND OVER ANY 

PUBLIC PROPERTY OR RIGHT-OF-WAY. 
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8. NOT LOCATED ON SEWER RIGHTS-OF-WAY, OR WATER, ELECTRIC, OR 

PETROLEUM PIPELINES. 

 

9. NOT LOCATED ON A BRIDGE. 

 

E. NUMBER OF SIGNS PER LOT:  THERE SHALL BE NO MORE THAN ONE OFF-

PREMISES SIGN PER LOT.  VERTICALLY OR HORIZONTALLY STACKED SIGNS 

SHALL NOT BE PERMITTED. 

 

F. CONTENT:  OFF-PREMISES SIGNS SHALL NOT DISPLAY ANY MESSAGE OR 

GRAPHIC OF AN OBSCENE OR PORNOGRAPHIC NATURE AS DETERMINED BY 

THE TOWN.  

 

G. DOUBLE-SIDED OFF-PREMISES SIGNS:  SIGNS MAY BE SINGLE OR DOUBLE-

SIDED, IN ACCORDANCE WITH §17.38.060.C. SIGN AREA.  

 

H. MESSAGE SEQUENCING:  MESSAGE SEQUENCING IS PROHIBITED. 

 

I. CONSTRUCTION AND MAINTENANCE. 

 

1. ALL PLANS FOR OFF-PREMISES SIGNS SHALL BE CERTIFIED BY A 

LICENSED ENGINEER REGISTERED IN MARYLAND. 

 

2. ALL OFF-PREMISES ADVERTISING SIGNS SHALL BE CONSTRUCTED IN 

ACCORDANCE WITH INDUSTRY-WIDE STANDARDS ESTABLISHED BY 

THE OUTDOOR ADVERTISING ASSOCIATION OF AMERICA AND THE 

INSTITUTE OF OUTDOOR ADVERTISING, OR THEIR SUCCESSOR 

ORGANIZATIONS.  ALL OFF-PREMISES ADVERTISING SIGNS SHALL BE 

STRUCTURALLY SOUND AND MAINTAINED IN GOOD CONDITION. 

 

3. THE REAR FACE OF A SINGLE-FACE, OFF-PREMISES ADVERTISING SIGN 

SHALL BE PAINTED AND MAINTAINED WITH A SINGLE NEUTRAL 

COLOR AS APPROVED BY THE TOWN.   

 

4. EVERY THREE YEARS, THE OWNER OF THE OFF-PREMISES SIGN SHALL 

HAVE A STRUCTURAL INSPECTION MADE OF THE SIGN BY A LICENSED 

ENGINEER REGISTERED IN MARYLAND AND SHALL PROVIDE TO THE 

TOWN A CERTIFICATE CERTIFYING THAT THE SIGN IS STRUCTURALLY 

SOUND. 

 

J. IDENTIFICATION OF SIGN OWNER:  ALL OFF-PREMISES SIGNS SHALL BE 

IDENTIFIED ON THE STRUCTURE WITH THE NAME, ADDRESS, AND PHONE 

NUMBER OF THE OWNER OF SUCH SIGN.  

 

K. LANDSCAPING. 

 

1. LANDSCAPING SHALL BE PROVIDED AT THE BASE OF ALL OFF-

PREMISES SIGNS.  TREES AND SHRUBBERY, INCLUDING EVERGREEN 

AND FLOWERING TREES, OF SUFFICIENT SIZE AND QUANTITY SHALL 

BE USED TO ACHIEVE THE PURPOSE OF THIS SECTION. 
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2. TREES GREATER THAN FOUR (4) INCHES IN DIAMETER REMOVED FOR 

CONSTRUCTION OF THE SIGN SHALL BE REPLACED ON-SITE AT A 

RATIO OF ONE (1) REPLACEMENT TREE FOR EACH REMOVED TREE 

USING NATIVE SPECIES NO LESS THAN TWO (2) INCHES IN DIAMETER.  

 

L. ADDITIONAL REGULATIONS.  ALL OFF-PREMISES SIGNS SHALL COMPLY 

WITH ANY AND ALL APPLICABLE ZONING REGULATIONS OF THE TOWN, AND 

ANY AND ALL LOCAL, STATE, AND/OR FEDERAL REGULATIONS.  IN THE 

EVENT ANY OTHER APPLICABLE REGULATION IS IN CONFLICT WITH THE 

PROVISIONS OF THIS SECTION, THE MORE STRICT REGULATION SHALL 

APPLY.   

 

M. APPLICATION/PLAN REQUIREMENTS.  PLANS SUBMITTED FOR OFF-PREMISES 

ADVERTISING SIGNS SHALL SHOW THE FOLLOWING: 

 

1. THE LOCATION OF THE PROPOSED SIGN ON THE LOT WITH THE 

REQUIRED SIGN SETBACKS FROM THE PROPERTY LINE AND ULTIMATE 

RIGHT-OF-WAY. 

 

2. THE LOCATION AND SPECIES OF EXISTING TREES. 

 

3. THE DISTANCE TO THE NEAREST EXISTING, OFF-PREMISES 

ADVERTISING SIGN. 

 

4. THE DISTANCE TO THE NEAREST RIGHT-OF-WAY, PROPERTY LINE, 

BUILDING, STRUCTURE, ON-PREMISES SIGN, OFF-PREMISES SIGN, 

INTERSECTION, INTERCHANGE, SAFETY REST AREA, BRIDGE, 

RESIDENTIAL DISTRICT, OR INSTITUTIONAL USE, SEWER RIGHTS-OF-

WAY, AND WATER, ELECTRIC, OR PETROLEUM PIPELINES. 

 

5. SITE PLAN CONTAINING ALL OF THE APPLICABLE REQUIREMENTS SET 

FORTH IN THE TOWN’S ZONING CODE, AS AMENDED. 

 

6. CERTIFICATION UNDER THE SEAL BY A LICENSED ENGINEER THAT 

THE OFF-PREMISES SIGN, AS PROPOSED, IS DESIGNED IN ACCORDANCE 

WITH ALL FEDERAL, STATE, AND LOCAL LAWS, CODES, AND 

PROFESSIONAL STANDARDS. 

 

N. ILLUMINATION AND CHANGEABLE COPY OF OFF-PREMISES SIGNS. 

 

1. OFF-PREMISES SIGNS MAY INCORPORATE MANUAL CHANGEABLE 

COPY SIGNS. 

 

2. OFF-PREMISES SIGNS MAY BE ILLUMINATED, PROVIDED THAT: 

 

a. ALL LIGHT SOURCES ARE DESIGNED, SHIELDED, ARRANGED, 

AND INSTALLED TO CONFINE OR DIRECT ALL ILLUMINATION TO 

THE SURFACE OF THE OFF-PREMISES SIGN AND AWAY FROM 

ADJOINING PROPERTIES. 
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b. LIGHT SOURCES ARE NOT VISIBLE FROM ANY STREET OR 

ADJOINING PROPERTIES. 

 

3. THE FOLLOWING ILLUMINATION TYPES SHALL BE PERMITTED 

SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN ILLUMINATION. 

 

a. MESSAGE CENTER SIGN 

 

b. DIGITAL DISPLAY 

 

c. EXTERNAL ILLUMINATION 

 

d. INTERNAL ILLUMINATION 

 

4. OFF-PREMISES SIGNS MAY INCORPORATE TRI-VISION BOARDS. 

 

a. THE LENGTH OF TIME EACH MESSAGE OF THE TRI-VISION 

BOARD MAY BE DISPLAYED BEFORE CHANGING IS BASED UPON 

THE VISIBILITY AND POSTED SPEED LIMIT UNIQUE TO 

INDIVIDUAL SIGNS AND ADJACENT ROAD CONDITIONS.  THE 

MESSAGE DURATION FOR TRI-VISION BOARDS SHALL BE 

CALCULATED USING THE METHOD DESCRIBED IN §17.38.060.F.1.F. 

MESSAGE DURATION.   

 

O. SAFETY.  IN APPLYING FOR A VARIANCE, THE APPLICANT BEARS THE 

BURDEN OF PROOF TO ESTABLISH THAT THE PROPOSED OFF-PREMISES SIGN 

WILL NOT CREATE A PUBLIC HEALTH OR SAFETY HAZARD IN THE MANNER 

AND LOCATION THAT IS PROPOSED AND IN THE MANNER BY WHICH IT IS TO 

BE OPERATED.  

 

17.38.090 – REGULATIONS BY SIGN TYPE: LIMITED DURATION SIGNS 

 

A. LIMITED DURATION SIGNS, AS DEFINED IN THIS SECTION, LOCATED ON 

PRIVATE PROPERTY ARE SUBJECT TO THE REGULATIONS SET FORTH 

BELOW.  LIMITED DURATION SIGNS THAT COMPLY WITH THE 

REQUIREMENTS IN THIS SUBSECTION SHALL NOT BE INCLUDED IN THE 

DETERMINATION OF THE TYPE, NUMBER, OR AREA OF SIGNS ALLOWED ON A 

PROPERTY.  UNLESS OTHERWISE STATED BELOW, THE REQUIREMENTS 

LISTED SHALL APPLY TO BOTH COMMERCIAL AND NON-COMMERCIAL SIGNS. 

 

B. SIZE AND NUMBER. 

 

1. NON-RESIDENTIAL ZONES: 

 

a. LARGE LIMITED DURATION SIGNS:  ONE (1) LARGE LIMITED 

DURATION SIGN IS PERMITTED PER PROPERTY IN ALL NON-

RESIDENTIAL ZONES.  IF A PROPERTY IS GREATER THAN FIVE (5) 

ACRES IN SIZE AND HAS AT LEAST 400 FEET OF STREET 

FRONTAGE OR HAS MORE THAN 10,000 SQUARE FEET OF FLOOR 
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AREA, ONE (1) ADDITIONAL LARGE LIMITED DURATION SIGN 

MAY BE PERMITTED SO LONG AS THERE IS A MINIMUM SPACING 

OF 200 FEET BETWEEN THE TWO (2) LARGE LIMITED DURATION 

SIGNS. 

 

i. TYPE: 

 

a. FREESTANDING SIGN 

 

b. WINDOW SIGN 

 

c. WALL SIGN 

 

ii. AREA:  EACH LARGE LIMITED DURATION SIGN SHALL 

HAVE A MAXIMUM AREA OF 16 SQ. FT. 

 

iii. HEIGHT:  LARGE LIMITED DURATION SIGNS THAT ARE 

FREESTANDING SHALL HAVE A MAXIMUM HEIGHT OF 

EIGHT (8) FEET.   

 

b. SMALL LIMITED DURATION SIGNS:  IN ADDITION TO THE LARGE 

LIMITED DURATION SIGN(S) OUTLINED ABOVE, ONE (1) SMALL 

LIMITED DURATION SIGN IS PERMITTED PER PROPERTY IN ALL 

NON-RESIDENTIAL ZONES.  IF A PROPERTY IS GREATER THAN 

FIVE (5) ACRES IN SIZE AND HAS AT LEAST 400 FEET OF STREET 

FRONTAGE OR HAS MORE THAN 10,000 SQUARE FEET OF FLOOR 

AREA, ONE (1) ADDITIONAL SMALL SIGN MAY BE PERMITTED. 

 

i. TYPE: 

 

a. FREESTANDING SIGN 

 

b. WINDOW SIGN 

 

c. WALL SIGN 

 

ii. AREA: EACH SMALL LIMITED DURATION SIGN SHALL HAVE 

A MAXIMUM AREA OF SIX (6) SQ. FT.   

 

iii. HEIGHT:  SMALL LIMITED DURATION SIGNS THAT ARE 

FREESTANDING SHALL HAVE A MAXIMUM HEIGHT OF SIX 

(6) FEET. 

 

2. RESIDENTIAL ZONES: 

 

a. LARGE LIMITED DURATION SIGN: ONE (1) LARGE LIMITED 

DURATION SIGN IS PERMITTED PER PROPERTY SO LONG AS THE 

PROPERTY IS GREATER THAN FIVE (5) ACRES IN SIZE AND HAS 

AT LEAST 400 FEET OF STREET FRONTAGE OR HAS MORE THAN 

10,000 SQUARE FEET OF FLOOR AREA. 
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i. TYPE: 

 

a. FREESTANDING SIGN 

 

b. WINDOW SIGN 

 

c. WALL SIGN 

 

b. SMALL LIMITED DURATION SIGN: ONE (1) SMALL LIMITED 

DURATION SIGN IS PERMITTED PER PROPERTY. 

 

i. TYPE: 

 

a. FREESTANDING SIGN 

 

b. WINDOW SIGN 

 

c. WALL SIGN 

 

ii. AREA: EACH SMALL LIMITED DURATION SIGN SHALL 

HAVE A MAXIMUM AREA OF SIX (6) SQ. FT.  

 

iii. HEIGHT: SMALL LIMITED DURATION SIGNS THAT ARE 

FREESTANDING SHALL HAVE A MAXIMUM HEIGHT OF SIX 

(6) FEET. 

 

C. PERMIT REQUIREMENTS. 

 

1. A PERMIT FOR A LIMITED DURATION SIGN IS ISSUED FOR ONE (1) YEAR 

AND MAY BE RENEWED ANNUALLY. 

 

2. ONE (1) SIGN IS ALLOWED PER PERMIT.  AN APPLICANT MAY REQUEST 

UP TO TWO (2) PERMITS PER ADDRESS, BUT IS SUBJECT TO THE SIZE 

AND NUMBER REQUIREMENTS SET FORTH IN THIS SECTION. 

 

3. AN APPLICATION FOR A LIMITED DURATION SIGN PERMIT MUST 

INCLUDE: 

 

a. A DESCRIPTION OF THE SIGN INDICATING THE NUMBER, SIZE, 

SHAPE, DIMENSIONS, AND COLORS OF THE SIGN, AND THE 

EXPECTED LENGTH OF TIME THE SIGN WILL BE DISPLAYED;  

 

b. A SCHEMATIC DRAWING OF THE SITE SHOWING THE PROPOSED 

LOCATION OF THE SIGN IN RELATION TO NEARBY BUILDING 

AND STREETS. 

 

c. THE NUMBER OF SIGNS ON THE SITE. 
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D. INSTALLATION AND MAINTENANCE. 

 

1. ALL LIMITED DURATION SIGNS MUST BE INSTALLED SUCH THAT IN 

THE OPINION OF THE TOWN’S ZONING ADMINISTRATOR, THEY DO NOT 

CREATE A SAFETY HAZARD. 

 

2. ALL LIMITED DURATION SIGNS MUST BE MADE OF DURABLE 

MATERIALS AND SHALL BE WELL MAINTAINED. 

 

3. LIMITED DURATION SIGNS THAT ARE FRAYED, TORN, BROKEN, OR 

THAT ARE NO LONGER LEGIBLE WILL BE DEEMED UNMAINTAINED 

AND REQUIRED TO BE REMOVED. 

 

E. ILLUMINATION:  ILLUMINATION OF ANY LIMITED DURATION SIGN IS 

PROHIBITED. 

 

F. SUMMARY TABLE FOR LIMITED DURATION SIGNS: 

 

 

 LIMITED DURATION SIGNS 

 
NON-RESIDENTIAL 

DISTRICTS 
RESIDENTIAL DISTRICTS 

LARGE LIMITED 

DURATION SIGNS (MAX 

AREA 16 SQ. FT.) 

NUMBER: 1 PER 

PROPERTY; 2 IF 

PROPERTY IS 5+ ACRES 

WITH 400+ FT. OF STREET 

FRONTAGE OR HAS > 

10,000 SQ. FT. OF FLOOR 

AREA. 

 

HEIGHT:  MAXIMUM 8 FT. 

 

NUMBER: 1 PER 

PROPERTY; 2 IF 

PROPERTY IS 5+ ACRES 

WITH 400+ FT. OF STREET 

FRONTAGE OR HAS > 

10,000 SQ. FT. OF FLOOR 

AREA. 

 

HEIGHT:  MAXIMUM 8 FT. 

 

SMALL LIMITED 

DURATION SIGNS (MAX 

AREA 6 SQ. FT.) 

NUMBER: 1 PER 

PROPERTY; 2 IF 

PROPERTY IS 5+ ACRES 

WITH 400+ FT. OF STREET 

FRONTAGE OR HAS > 

10,000 SQ. FT. OF FLOOR 

AREA. 

 

HEIGHT:  MAXIMUM 6 FT. 

 

NUMBER: 1 PER 

PROPERTY. 

 

HEIGHT:  MAXIMUM 6 FT. 

 

 

17.38.100 – REGULATIONS BY SIGN TYPE: TEMPORARY SIGNS 

 

A. TEMPORARY SIGNS, AS DEFINED IN THIS SECTION, LOCATED ON PRIVATE 

PROPERTY, ARE EXEMPT FROM STANDARD PERMIT REQUIREMENTS.  

TEMPORARY SIGNS THAT COMPLY WITH THE REQUIREMENTS IN THIS SUB-
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SECTION SHALL NOT BE INCLUDED IN THE DETERMINATION OF THE TYPE, 

NUMBER, OR AREA OF SIGNS ALLOWED ON A PROPERTY. 

 

B. UNLESS OTHERWISE STATED BELOW, THE REQUIREMENTS LISTED BELOW 

SHALL APPLY TO BOTH COMMERCIAL AND NON-COMMERCIAL SIGNS.   

 

C. SIZE AND NUMBER. 

 

1. NON-RESIDENTIAL DISTRICTS: 

 

a. LARGE TEMPORARY SIGNS: ONE (1) LARGE TEMPORARY SIGN IS 

PERMITTED PER PROPERTY IN ALL NON-RESIDENTIAL 

DISTRICTS.  IF A PROPERTY IS GREATER THAN FIVE (5) ACRES IN 

SIZE AND HAS AT LEAST 400 FEET OF STREET FRONTAGE OR HAS 

MORE THAN 10,000 SQUARE FEET OF FLOOR AREA, ONE (1) 

ADDITIONAL LARGE TEMPORARY SIGN MAY BE PERMITTED SO 

LONG AS THERE IS A MINIMUM SPACING OF 200 FEET BETWEEN 

THE TWO (2) LARGE TEMPORARY SIGNS. 

 

i. TYPE: 

 

a. FREESTANDING SIGN 

 

b. WINDOW SIGN 

 

c. WALL SIGN 

 

d. BANNER 

 

ii. AREA: 

 

a. EACH LARGE TEMPORARY FREESTANDING, 

WINDOW, OR WALL SIGN SHALL HAVE A MAXIMUM 

AREA OF 16 SQ. FT. 

 

b. EACH LARGE TEMPORARY BANNER SHALL HAVE A 

MAXIMUM AREA OF 32 SQ. FT.  

 

iii. HEIGHT: 

 

a. LARGE TEMPORARY SIGNS THAT ARE 

FREESTANDING SHALL HAVE A MAXIMUM HEIGHT 

OF EIGHT (8) FEET. 

 

b. BANNERS SHALL HANG AT A HEIGHT NO GREATER 

THAN 24. 

 

b.  SMALL TEMPORARY SIGNS:  IN ADDITION TO THE LARGE 

TEMPORARY SIGN(S) OUTLINED ABOVE, ONE (1) SMALL 

TEMPORARY SIGN IS PERMITTED PER PROPERTY IN ALL NON-



Town Meeting   Page 57 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

RESIDENTIAL DISTRICTS.  IF A PROPERTY IS GREATER THAN 

FIVE (5) ACRES IN SIZE AND HAS AT LEAST 400 FEET OF STREET 

FRONTAGE OR HAS > 10,000 SQUARE FEET OF FLOOR AREA, ONE 

(1) ADDITIONAL SMALL SIGN MAY BE PERMITTED SO LONG AS 

THERE IS A MINIMUM SPACING OF 200 FEET BETWEEN BOTH 

SETS OF SMALL TEMPORARY SIGNS. 

 

i. TYPE: 

 

a. FREESTANDING SIGN 

 

b. WINDOW SIGN 

 

c. WALL SIGN 

 

ii. AREA:  EACH SMALL TEMPORARY SIGN SHALL HAVE A 

MAXIMUM AREA OF SIX (6) SQ. FT. 

 

iii. HEIGHT:  SMALL TEMPORARY SIGNS SHALL HAVE A 

MAXIMUM HEIGHT OF SIX (6) FEET. 

 

2. RESIDENTIAL DISTRICTS: 

 

a. LARGE TEMPORARY SIGNS:  ONE (1) LARGE TEMPORARY SIGN IS 

PERMITTED PER RESIDENTIAL PROPERTY SO LONG AS THE 

PROPERTY IS GREATER THAN FIVE (5) ACRES IN SIZE AND HAS 

AT LEAST 400 FEET OF STREET FRONTAGE OR HAS MORE THAN 

10,000 SQUARE FEET OF FLOOR AREA. 

 

i. TYPE: 

 

a. FREESTANDING 

 

b. WINDOW SIGN 

 

c. WALL SIGN 

 

d. BANNER SIGN 

 

ii. AREA: 

 

a. EACH LARGE TEMPORARY FREESTANDING, 

WINDOW, OR WALL SIGN SHALL HAVE A MAXIMUM 

AREA OF 16 SQUARE FEET. 

 

b. EACH LARGE TEMPORARY BANNER SHALL HAVE A 

MAXIMUM AREA OF 32 SQUARE FEET. 

 

iii. HEIGHT: 

 



Town Meeting   Page 58 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

a. LARGE TEMPORARY SIGNS THAT ARE 

FREESTANDING SHALL HAVE A MAXIMUM HEIGHT 

OF EIGHT (8) FEET. 

 

b. BANNERS SHALL HANG AT A HEIGHT NO GREATER 

THAN 24 FEET. 

 

b. SMALL TEMPORARY SIGNS: ONE (1) SMALL TEMPORARY SIGN IS 

PERMITTED PER RESIDENTIAL PROPERTY. 

 

i. TYPE: 

 

a. FREESTANDING SIGN 

 

b. WINDOW SIGN 

 

c. WALL SIGN 

 

d. BANNER  

 

ii. AREA: EACH SMALL TEMPORARY SIGN SHALL HAVE A 

MAXIMUM AREA OF SIX (6) SQ. FT. 

 

iii. HEIGHT: SMALL TEMPORARY SIGNS SHALL HAVE A 

MAXIMUM HEIGHT OF SIX (6) FEET. 

 

D. DURATION AND REMOVAL 

 

1. TEMPORARY SIGNS MAY BE DISPLAYED UP TO A MAXIMUM OF 30 

CONSECUTIVE DAYS, TWO (2) TIMES PER YEAR. 

 

2. THE TOWN OR THE PROPERTY OWNER MAY CONFISCATE SIGNS 

INSTALLED IN VIOLATION OF THIS ORDINANCE.  NEITHER THE TOWN 

NOR THE PROPERTY OWNER IS RESPONSIBLE FOR NOTIFYING SIGN 

OWNERS OF CONFISCATION OF AN ILLEGAL SIGN. 

 

E. PERMISSION:  THE PARTY POSTING THE TEMPORARY SIGN IS SOLELY 

RESPONSIBLE FOR OBTAINING THE PERMISSION OF THE PROPERTY OWNER 

BEFORE POSTING THEIR TEMPORARY SIGN. 

 

F. MUNICIPAL NOTIFICATION:  TEMPORARY SIGNS ARE EXEMPT FROM THE 

STANDARD PERMIT REQUIREMENTS BUT THE DATE OF ERECTION OF A 

TEMPORARY SIGN MUST BE WRITTEN IN INDELIBLE INK ON THE LOWER 

RIGHT HAND CORNER OF THE SIGN. 

 

G. INSTALLATION AND MAINTENANCE. 

 

1. ALL TEMPORARY SIGNS MUST BE INSTALLED SUCH THAT IN THE 

OPINION OF THE TOWN’S ZONING ADMINISTRATOR, THEY DO NOT 

CREATE A SAFETY HAZARD. 
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2. ALL TEMPORARY SIGNS MUST BE MADE OF DURABLE MATERIALS AND 

SHALL BE WELL-MAINTAINED. 

 

3. TEMPORARY SIGNS THAT ARE FRAYED, TORN, BROKEN, OR THAT ARE 

NO LONGER LEGIBLE WILL BE DEEMED UNMAINTAINED AND 

REQUIRED TO BE REMOVED. 

 

H. ILLUMINATION:  ILLUMINATION OF ANY TEMPORARY SIGN IS PROHIBITED. 

 

I. SUMMARY TABLE FOR TEMPORARY SIGNS: 

 

 TEMPORARY SIGNS 

 
NON-RESIDENTIAL 

DISTRICTS 
RESIDENTIAL DISTRICTS 

LARGE TEMPORARY 

SIGNS (MAX AREA 32 SQ. 

FT. FOR BANNER, 16 SQ. 

FT. FOR ALL OTHER 

SIGNS) 

NUMBER: 1 PER 

PROPERTY; 2 IF 

PROPERTY IS 5+ ACRES 

WITH 400+ FT. OF STREET 

FRONTAGE, OR HAS > 

10,000 SQ. FT. OF FLOOR 

AREA. 

 

HEIGHT:   

GROUND: MAXIMUM 8 FT. 

BANNER: MAXIMUM 24 FT.  

 

NUMBER: 1 PER 

PROPERTY IF PROPERTY 

IS 5+ ACRES WITH 400+ FT. 

OF STREET FRONTAGE OR 

HAS > 10,000 SQ. FT. OF 

FLOOR AREA. 

 

HEIGHT:   

GROUND: MAXIMUM 8 FT. 

BANNER: MAXIMUM 24 FT.  

 

SMALL TEMPORARY 

SIGNS (MAX AREA 6 SQ. 

FT.) 

NUMBER: 1 PER 

PROPERTY; 2 IF 

PROPERTY IS 5+ ACRES 

WITH 400+ FT. OF STREET 

FRONTAGE, OR HAS > 

10,000 SQ. FT. OF FLOOR 

AREA. 

 

HEIGHT:  MAXIMUM 6 FT. 

 

NUMBER: 1 PER 

PROPERTY. 

 

HEIGHT:  MAXIMUM 6 FT. 

 

 

 

17.38.110 – REGULATIONS BY SIGN TYPE: PORTABLE SIGNS 

 

A. GENERAL PROVISIONS. 

 

1. ILLUMINATION:  ILLUMINATION OF ANY PORTABLE SIGN IS 

PROHIBITED. 

 

2. HOURS OF DISPLAY. 

 

a. SIGNS SHALL NOT BE DISPLAYED ON ANY PREMISES BEFORE 6:00 

AM AND SHALL BE REMOVED EACH DAY AT OR BEFORE 10:00 PM.  



Town Meeting   Page 60 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

HOWEVER, ALL PORTABLE SIGNS MUST BE TAKEN IN DURING 

HOURS OF NON-OPERATION OF THE BUSINESS BEING 

ADVERTISED. 

 

b. ALL PORTABLE SIGNS MUST BE TAKEN IN DURING INCLEMENT 

WEATHER. 

 

B. SANDWICH BOARD OR A-FRAME SIGNS.  SANDWICH BOARD SIGNS THAT 

COMPLY WITH THE REQUIREMENTS IN THIS SUB-SECTION SHALL NOT BE 

INCLUDED IN THE DETERMINATION OF THE TYPE, NUMBER, OR AREA OF 

SIGNS ALLOWED ON A PROPERTY.   

1. NUMBER:  ONE (1) SANDWICH BOARD SIGN IS PERMITTED PER 

ESTABLISHMENT.  FOR THE PURPOSES OF THIS SUBSECTION, A 

PARKING GARAGE OR PARKING LOT SHALL BE CONSIDERED AN 

ESTABLISHMENT. 

 

2. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF SEVEN (7) SQ. FT. 

PER SIGN FACE. 

 

3. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT OF THREE AND 

ONE-HALF (3.5) FEET. 

 

4. SIGN PLACEMENT. 

 

a. IF A SIGN IS LOCATED ON A PUBLIC OR PRIVATE SIDEWALK, A 

MINIMUM OF 36 INCHES OF UNOBSTRUCTED SIDEWALK 

CLEARANCE MUST BE MAINTAINED BETWEEN THE SIGN AND 

ANY BUILDING OR OTHER OBSTRUCTION. 

 

b. THE SIGN MUST BE LOCATED ON THE PREMISES, AND WITHIN 12 

FEET OF THE PRIMARY PUBLIC ENTRANCE, OF THE 

ESTABLISHMENT IT ADVERTISES.  FOR THE PURPOSES OF THIS 

SUBSECTION, A PUBLIC ENTRANCE INCLUDES A VEHICULAR 

ENTRANCE INTO A PARKING GARAGE OR PARKING LOT. 

 

c. PORTABLE SIGNS SHALL BE WEIGHTED, TEMPORARILY 

SECURED, OR STRATEGICALLY PLACED TO AVOID BEING 

CARRIED AWAY BY HIGH WINDS. 

 

5. MANUAL CHANGEABLE COPY. 

 

a. MANUAL CHANGEABLE COPY SIGNS ARE PERMITTED WHEN 

INTEGRATED INTO A SANDWICH BOARD SIGN. 

 

b. COMMERCIAL MESSAGES MUST ADVERTISE ONLY GOODS AND 

SERVICES AVAILABLE ON THE PREMISES. 
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17.38.120 – REGULATIONS BY SIGN TYPE: STREET POLE BANNERS 

 

A. GENERAL PROVISIONS.  STREET POLE BANNER SIGNS THAT COMPLY WITH 

THE REQUIREMENTS IN THIS SUB-SECTION SHALL NOT BE INCLUDED IN THE 

DETERMINATION OF THE TYPE, NUMBER, OR AREA OF SIGNS ALLOWED ON A 

PROPERTY. 

 

1. ILLUMINATION:  ILLUMINATION OF ANY STREET POLE BANNER IS 

PROHIBITED. 

 

2. AREA:  EACH STREET POLE BANNER SHALL HAVE A MAXIMUM AREA 

OF 12.5 SQ. FT. AND A MAXIMUM WIDTH OF THREE (3) FEET.  UP TO TWO 

(2) STREET POLE BANNERS ARE PERMITTED PER STREET POLE. 

 

3. HEIGHT. 

 

a. WHEN THE STREET POLE BANNER’S EDGE IS LESS THAN 18 

INCHES FROM THE CURB, THE LOWEST EDGE OF THE STREET 

POLE BANNER SHALL BE AT LEAST 14 FEET ABOVE THE 

FINISHED GRADE. 

 

b. WHEN THE STREET POLE BANNER’S EDGE IS GREATER THAN 18 

INCHES FROM THE CURB, THE LOWEST EDGE OF THE STREET 

POLE BANNER SHALL BE AT LEAST EIGHT (8) FEET ABOVE THE 

FINISHED GRADE.  

 

4. LOCATION. 

 

a. NO STREET POLE BANNER SHALL EXTEND BEYOND THE CURB 

LINE. 

 

b. STREET POLE BANNERS SHALL MAINTAIN A MINIMUM OF 

THREE (3) FOOT VERTICAL CLEARANCE BETWEEN ANY 

LUMINARIES LOCATED ON THE POLE MEASURED FROM WHERE 

THE BALLASTS CONNECT TO THE POLES. 

 

c. STREET POLE BANNERS SHALL NOT INTERFERE WITH THE 

VISIBILITY OF TRAFFIC SIGNALS OR SIGNS. 

 

d. NO STREET POLE BANNER SHALL BE LOCATED ON A POLE THAT 

HAS TRAFFIC OR PEDESTRIAN CONTROL SIGNALS. 

 

5. INSTALLATION AND MAINTENANCE. 

 

a. ALL STREET POLE BANNERS MUST BE MADE OF LIGHTWEIGHT 

AND DURABLE FABRICS WITH WIND SLITS. 

 

b. STREET POLE BANNERS THAT ARE FRAYED, TORN, OR FADED SO 

THAT THEY ARE NO LONGER LEGIBLE WILL BE DEEMED 

UNMAINTAINED AND WILL BE REQUIRED TO BE REMOVED.  
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B. PERMIT REQUIREMENTS. 

 

1. A PERMIT FOR A STREET POLE BANNER IS ISSUED FOR ONE (1) YEAR 

AND MAY BE RENEWED ANNUALLY. 

 

2. AN APPLICATION FOR A STREET POLE BANNER PERMIT MUST INCLUDE 

THE FOLLOWING. 

 

a. A DIAGRAM OR MAP OF THE SPECIFIC POLES TO BE USED FOR 

STREET POLE BANNER INSTALLATION AND THE STREETS ON 

WHICH THE POLES ARE LOCATED. 

 

b. A PROOF OF THE STREET POLE BANNER DESIGN, INCLUDING 

THE BANNER’S DIMENSIONS. 

 

c. IF BRACKETS ARE TO BE INSTALLED, SUBMIT SPECIFICATIONS 

FOR THE BRACKET INSTALLATION SYSTEM.   

 

17.38.130 – SIGNS IN THE CONSERVATION / RECREATION (C-R) DISTRICT 

 

IN ADDITION TO THE EXEMPT SIGNS DESCRIBED IN §17.38.050. SIGNS EXEMPT FROM 

PERMIT REQUIREMENTS, THE FOLLOWING NUMBERS AND TYPES OF SIGNS MAY BE 

ERECTED IN THE CONSERVATION / RECREATION (C-R) DISTRICT, SUBJECT TO THE 

CONDITIONS SPECIFIED HERE AND IN §17.38.070, 17.38.080, 17.38.090, AND 17.38.100.  

 

A. ANY LIMITED DURATION SIGN AS DEFINED AND REGULATED IN §17.38.090. 

REGULATIONS BY SIGN TYPE (LIMITED DURATION SIGNS). 

 

B. ANY TEMPORARY SIGN AS DEFINED AND REGULATED IN §17.38.100. 

REGULATIONS BY SIGN TYPE (TEMPORARY SIGNS).  

 

C. SIGNS ASSOCIATED WITH A RESIDENTIAL USE OR PARCEL WITHIN THE 

CONSERVATION / RECREATION DISTRICT SHALL COMPLY WITH §17.38.140. 

SIGNS IN RESIDENTIAL DISTRICTS.  

 

D. PARKS AND OPEN SPACE. 

 

1. FREESTANDING SIGNS SHALL BE PERMITTED SUBJECT TO THE 

FOLLOWING REGULATIONS: 

 

a. NUMBER: ONE (1) SIGN PER STREET ACCESS TO A PARK OR OPEN 

SPACE FACILITY. 

 

b. AREA: EACH SIGN SHALL HAVE A MAXIMUM OF 24 SQ. FT. PER 

SIGN FACE. 

 

c. HEIGHT: SIGNS SHALL HAVE A MAXIMUM HEIGHT OF TEN (10) 

FEET. 
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d. ILLUMINATION: THE FOLLOWING TYPES SHALL BE PERMITTED 

SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION: 

 

i. EXTERNAL ILLUMINATION. 

 

2. SIGNS LOCATED ON THE INTERIOR OF THE SITE USED TO IDENTIFY 

VARIOUS USE AREAS, FACILITY BOUNDARIES, ON-SITE TRAFFIC 

DIRECTION, TRAIL USE INFORMATION, THE HOURS AND RULES FOR 

THE USE OF THE GROUNDS, ETC. ARE EXEMPT FROM PERMIT 

REQUIREMENTS SUBJECT TO THE FOLLOWING: 

 

a. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF TEN (10) 

SQ. FT.  

 

b. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT OF EIGHT (8) 

FEET.  

 

c. ILLUMINATION:  THESE SIGNS SHALL BE NON-ILLUMINATED.  

 

3. SIGNS FOR RECREATION AND SPORTING FACILITIES SHALL BE 

ALLOWED PROVIDED THAT THE FOLLOWING CRITERIA IS MET: 

 

a. SIGNS ON THE INTERIOR WALLS OR FENCE OF AN OPEN 

STADIUM OR FIELD SHALL BE NO GREATER THAN 24 SQ. FT. IN 

SIZE AND SHALL BE DESIGNED TO BE VIEWED FROM THE INSIDE 

OF THE STADIUM ONLY, AND NON-ILLUMINATED. 

 

b. ONE (1) FREESTANDING SCOREBOARD, NOT TO EXCEED 200 SQ. 

FT. IN AREA AND 20 FT. IN HEIGHT, IS PERMITTED PER PLAYING 

FIELD. 

 

i. COMMERCIAL MESSAGES SHALL NOT EXCEED 30% OF 

THE FRONT FACE OF THE SCOREBOARD. 

 

ii. THE FACE OF ALL SCOREBOARDS, INCLUDING ANY 

ATTACHED COMMERCIAL SIGNS AND PANELS, SHALL BE 

PERMANENTLY ORIENTED TOWARD THE RECREATION 

AND SPECTATOR AREA. 

 

iii. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES 

SHALL BE PERMITTED SUBJECT TO THE REGULATIONS IN 

§17.38.060.F. SIGN ILLUMINATION: 

 

a. INTERNAL ILLUMINATION 

 

b. EXTERNAL ILLUMINATION 

 

c. MESSAGE CENTER SIGN 
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d. DIGITAL DISPLAY (NOT TO EXCEED 30% OF THE 

TOTAL SCOREBOARD AREA) 

 

E. FREESTANDING SIGNS FOR NON-RESIDENTIAL USES SHALL BE PERMITTED 

SUBJECT TO THE FOLLOWING REGULATIONS: 

 

1. NUMBER:  ONE (1) SIGN AT EACH STREET ACCESS, UP TO A MAXIMUM 

OF TWO (2) SIGNS PER LOT. 

 

2. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF 32 SQ. FT. PER 

SIGN FACE.  

 

3. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT OF SIX (6) FEET. 

 

4. ILLUMINATION:  THESE SIGNS SHALL BE NON-ILLUMINATED. 

 

F. WALL AND PROJECTING SIGNS FOR NON-RESIDENTIAL USES SHALL BE 

PERMITTED SUBJECT TO THE FOLLOWING REGULATIONS: 

 

1. NUMBER: ONE (1) SIGN PER TENANT PER BUILDING FRONTAGE UP TO A 

MAXIMUM OF TWO (2) SIGNS PER TENANT. 

 

2. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF 20 SQ. FT. PER 

SIGN FACE. 

 

3. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT EQUAL TO THE 

EAVE LINE OR THE BOTTOM OF THE SECOND STORY WINDOWSILL, 

WHICHEVER IS LOWER.  

 

4. ILLUMINATION: THESE SIGNS SHALL BE NON-ILLUMINATED. 

 

G. WINDOW SIGNS FOR NON-RESIDENTIAL USES SHALL BE PERMITTED SUBJECT 

TO THE FOLLOWING REGULATIONS: 

 

1. AREA:  A MAXIMUM OF 15% OF THE TOTAL WINDOW AREA OF A 

SINGLE BUILDING FRONTAGE MAY BE USED FOR SIGNS. 

 

2. ILLUMINATION: THESE SIGNS SHALL BE NON-ILLUMINATED. 

 

H. OFF-PREMISES SIGNS [WHERE/IF PERMITTED], ARE SUBJECT TO THE 

REGULATIONS FOUND IN §17.38.080. REGULATIONS BY SIGN TYPE (OFF-

PREMISES).  

 

I. SUMMARY TABLE FOR SIGNS IN THE CONSERVATION/RECREATION DISTRICT: 

 

 

 

 

 

 



Town Meeting   Page 65 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

 
CONSERVATION / RECREATION DISTRICT 

 
WALL & PROJECTING WINDOW FREESTANDING 

MAXIMUM 

NUMBER 

NON-RESIDENTIAL 

USES: 1 PER TENANT 

PER BUILDING 

FRONTAGE, UP TO A 

MAXIMUM OF 2 SIGNS 

PER TENANT 

N/A 

PARKS & OPEN 

SPACE: 1 PER 

STREET ACCESS 

PLUS 1 

FREESTANDING 

SCOREBOARD PER 

PLAYING FIELD 

 

NON-RESIDENTIAL 

USES: 1 PER 

STREET ACCESS 

UP TO A MAXIMUM 

OF 2 SIGNS PER 

LOT.  

MAXIMUM AREA 

(SQ. FT.) 

PARKS & OPEN SPACE:  

SIGNS ON THE 

INTERIOR WALLS OR 

FENCE OF AN OPEN 

STADIUM: 24 

 

NON-RESIDENTIAL 

USES: 20 

NON-

RESIDENTIAL 

USES: 15% OF 

TOTAL 

WINDOW 

AREA 

PARKS AND OPEN 

SPACE: 24 

(ENTRANCE), 200 

(SCOREBOARD), 10 

(SIGNS INTERIOR 

TO THE SITE) 

 

NON-RESIDENTIAL 

USES: 32 

MAXIMUM 

HEIGHT (FEET) 

NON-RESIDENTIAL 

USES:  THE EAVE LINE 

OR THE BOTTOM OF 

THE SECOND STORY 

WINDOWSILL, 

WHICHEVER IS 

LOWER. 

N/A 

PARKS AND OPEN 

SPACE: 10 FEET 

(ENTRANCE), 20 

(SCOREBOARD), 8 

(SIGNS INTERIOR 

TO THE SITE) 

 

NON-RESIDENTIAL 

USES: 6  

 

 

17.38.140 – SIGNS IN RESIDENTIAL (R-1, R-2, & R-3) DISTRICTS 

 

IN ADDITION TO THE EXEMPT SIGNS DESCRIBED IN §17.38.050. SIGNS EXEMPT FROM 

PERMIT REQUIREMENTS, THE FOLLOWING NUMBERS AND TYPES OF SIGNS MAY BE 

ERECTED IN THE LOW DENSITY (R-1), MEDIUM DENSITY (R-2), AND HIGH DENSITY (R-

3) RESIDENTIAL DISTRICTS, SUBJECT TO THE CONDITIONS SPECIFIED HERE AND IN 

§17.38.070, 17.38.080, 17.38.090, 17.38.100, 17.38.110, AND 17.38.120.    

 

A. ANY LIMITED DURATION SIGN AS DEFINED AND REGULATED IN §17.38.090 

REGULATIONS BY SIGN TYPE (LIMITED DURATION SIGNS).  
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B. ANY TEMPORARY SIGN AS DEFINED AND REGULATED IN §17.38.100 

REGULATIONS BY SIGN TYPE (TEMPORARY SIGNS). 

 

C. HOME OCCUPATIONS. 

 

1. ONE (1) FREESTANDING SIGN SHALL BE PERMITTED SUBJECT TO THE 

FOLLOWING REGULATIONS: 

 

a. AREA: EACH SIGN SHALL HAVE A MAXIMUM AREA OF SIX (6) SQ. 

FT. PER SIGN FACE. 

 

b. HEIGHT: SIGNS SHALL HAVE A MAXIMUM HEIGHT OF SIX (6) 

FEET.  

 

c. ILLUMINATION: THESE SIGNS SHALL BE NON-ILLUMINATED. 

 

2. ONE (1) WALL OR PROJECTING SIGN SHALL BE PERMITTED, UP TO TWO 

(2) SQ. FT. IN AREA. 

 

a. HEIGHT: SIGNS SHALL HAVE A MAXIMUM HEIGHT EQUAL TO 

THE EAVE LINE OR THE BOTTOM OF THE SECOND STORY 

WINDOW SILL, WHICHEVER IS LOWER. 

 

b. ILLUMINATION: THESE SIGNS SHALL BE NON-ILLUMINATED. 

 

D. FREESTANDING SIGNS FOR RESIDENTIAL DEVELOPMENTS OR APARTMENT 

BUILDINGS CONTAINING MORE THAN TEN UNITS SHALL BE PERMITTED 

SUBJECT TO THE FOLLOWING REGULATIONS: 

 

1. NUMBER: ONE (1) SIGN PER STREET FRONTAGE. 

 

2. AREA: EACH SIGN SHALL HAVE A MAXIMUM AREA OF 15 SQ. FT. PER 

SIGN FACE. 

 

3. HEIGHT: SIGNS SHALL HAVE A MAXIMUM HEIGHT OF EIGHT (8) FEET. 

 

4. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION: 

 

a. EXTERNAL ILLUMINATION. 

 

E. SUMMARY TABLE FOR SIGNS IN RESIDENTIAL DISTRICTS: 
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 RESIDENTIAL DISTRICTS 

 WALL & PROJECTING FREESTANDING 

MAXIMUM 

NUMBER HOME OCCUPATIONS: 1 PER LOT 

HOME OCCUPATIONS: 1 PER LOT 

RESIDENTIAL DEVELOPMENTS: 1 PER 

LOT 

MAXIMUM 

AREA (SQ. FT.) HOME OCCUPATIONS: 2 

HOME OCCUPATIONS: 6 

RESIDENTIAL DEVELOPMENTS: 15 

MAXIMUM 

HEIGHT 

THE EAVE LINE OR THE BOTTOM 

OF THE SECOND STORY 

WINDOWSILL, WHICHEVER IS 

LOWER. 

HOME OCCUPATIONS: 6 FEET 

RESIDENTIAL DEVELOPMENTS: 8 FEET 

 

 

17.38.150 – SIGNS IN THE INSTITUTIONAL (INST) DISTRICT.   

 

IN ADDITION TO THE EXEMPT SIGNS DESCRIBED IN §17.38.050 EXEMPT SIGNS, THE 

FOLLOWING NUMBERS AND TYPES OF SIGNS MAY BE ERECTED SUBJECT TO THE 

CONDITIONS HERE AND IN §17.38.070, 17.38.080, 17.38.090, 17.38.100, 17.38.110, AND 

17.38.120: 

 

A. ANY LIMITED DURATION SIGN AS DEFINED AND REGULATED IN §17.38.090 

REGULATIONS BY SIGN TYPE (LIMITED DURATION SIGNS). 

 

B. ANY TEMPORARY SIGN AS DEFINED AND REGULATED IN §17.38.100 

REGULATION BY SIGN TYPE (TEMPORARY SIGNS). 

 

C. ANY PORTABLE SIGN AS DEFINED AND REGULATED IN §17.38.110 

REGULATIONS BY SIGN TYPE (PORTABLE SIGNS). 

 

D. ANY STREET POLE BANNER AS DEFINED AND REGULATED IN §17.38.120 

REGULATIONS BY SIGN TYPE (STREET POLE BANNERS).  

 

E. SIGNS ASSOCIATED WITH A PARK OR OPEN SPACE USE IN AN INSTITUTIONAL 

DISTRICT.  SHALL COMPLY WITH §17.38.120. 

 

F. SIGNS ASSOCIATED WITH RESIDENTIAL USE OR PARCEL WITHIN THE 

INSTITUTIONAL DISTRICT SHALL COMPLY WITH §17.38.140 SIGNS IN 

RESIDENTIAL DISTRICTS. 

 

G. FREESTANDING SIGNS FOR INSTITUTIONAL USES, OTHER THAN PARKS AND 

OPEN SPACE, SHALL BE PERMITTED SUBJECT TO THE FOLLOWING 

REGULATIONS: 
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1. NUMBER:  ONE (1) SIGN PER STREET ACCESS, UP TO TWO (2) SIGNS PER 

PROPERTY HELD IN SINGLE AND SEPARATE OWNERSHIP. 

 

2. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA BASED ON THE LOT 

SIZE OF THE PROPERTY AS FOLLOWS: 

 

a.  ON LOTS LESS THAN TWO (2) ACRES: 24 SQ. FT. 

 

b. ON LOTS OF TWO (2) ACRES OR MORE BUT LESS THAN FIVE (5) 

ACRES: 40 SQ. FT.  

 

c. ON LOTS OF FIVE (5) ACRES OR MORE: 60 SQ. FT.  

 

3. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT OF TEN (10) FEET. 

 

4. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION: 

 

a. INTERNAL ILLUMINATION 

 

b. EXTERNAL ILLUMINATION 

 

c. MESSAGE CENTER SIGN 

 

H. FREESTANDING SIGNS LOCATED ON THE INTERIOR OF THE SITE USED TO 

IDENTIFY FACILITIES, ON-SITE TRAFFIC DIRECTION, HOURS OF OPERATION, 

AND OTHER INFORMATION ARE EXEMPT FROM PERMIT REQUIREMENTS, 

SUBJECT TO THE FOLLOWING: 

 

1. AREA: EACH SIGN SHALL HAVE A MAXIMUM AREA OF TEN (10) SQ. FT. 

 

2. HEIGHT: EACH SIGN SHALL HAVE A MAXIMUM HEIGHT OF EIGHT (8) 

FEET.  

 

3. ILLUMINATION: THESE SIGNS SHALL BE NON-ILLUMINATED. 

 

I. BUILDING SIGNS, INCLUDING WALL SIGNS, AWNING OR CANOPY SIGNS, 

PROJECTING SIGNS, AND WINDOW SIGNS ARE PERMITTED FOR 

INSTITUTIONAL USES.  THE TOTAL MAXIMUM SIGN AREA OF ALL BUILDING 

SIGNS SHALL BE BASED ON THE LOT SIZE OF THE PROPERTY AND WALL 

AREA OF THE BUILDING AS FOLLOWS: 

 

1. AREA: 

 

a. ON LOTS LESS THAN TWO (2) ACRES: 

i. TOTAL SIGN AREA OF ALL BUILDING SIGNS SHALL NOT 

EXCEED FIVE (5) PERCENT OF THE TOTAL WALL AREA 

FOR ALL WALLS THAT DIRECTLY FACE A PUBLIC STREET 

OR PARKING LOT. 
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ii. NO SINGLE BUILDING SIGN SHALL EXCEED 24 SQUARE 

FEET. 

 

b. ON LOTS OF TWO (2) ACRES OR MORE BUT LESS THAN FIVE (5) 

ACRES: 

 

i. TOTAL SIGN AREA OF ALL BUILDING SIGNS SHALL NOT 

EXCEED SIX (6) PERCENT OF THE TOTAL WALL AREA FOR 

ALL WALLS THAT DIRECTLY FACE A PUBLIC STREET OR 

PARKING LOT. 

 

ii. NO SINGLE BUILDING SIGN SHALL EXCEED 36 SQ. FT.  

 

c. ON LOTS OF FIVE (5) ACRES OR MORE: 

 

i. TOTAL SIGN AREA OF ALL BUILDING SIGNS SHALL NOT 

EXCEED SEVEN (7) PERCENT OF THE TOTAL WALL AREA 

FOR ALL WALLS THAT DIRECTLY FACE A PUBLIC STREET 

OR PARKING LOT. 

 

ii. NO SINGLE BUILDING SIGN SHALL EXCEED 60 SQ. FT.  

 

2. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT EQUAL TO THE 

EAVE LINE.  

 

3. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION: 

 

a. INTERNAL ILLUMINATION 

 

b. EXTERNAL ILLUMINATION, LIT FROM ABOVE 

 

c. HALO ILLUMINATION OR BACK-LIT LETTERS 

 

J. UPPER LEVEL BUILDING IDENTIFICATION SIGNS SHALL BE PERMITTED 

SUBJECT TO THE FOLLOWING REGULATIONS: 

 

1. NUMBER: TWO (2) SIGNS PER BUILDING. 

 

2. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF 100 SQ. FT.  

 

3. HEIGHT: SIGNS SHALL HAVE A MAXIMUM HEIGHT OF TEN (10) FEET 

AND SHALL NOT EXTEND VERTICALLY BEYOND THE EAVE LINE. 

 

4. LOCATION: SIGNS SHALL BE LIMITED TO BUILDINGS AT LEAST THREE 

(3) STORIES IN HEIGHT AND SHALL BE LOCATED ONLY ON THE TOP 

FLOOR OF SUCH BUILDINGS. 
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5. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION. 

 

a. INTERNAL ILLUMINATION 

 

K. SUMMARY TABLE FOR SIGNS IN THE INSTITUTIONAL DISTRICT: 

  INSTITUTIONAL DISTRICT 

  

WALL, 

AWNING/CANOPY, 

PROJECTING, 

AND WINDOW 

FREESTANDING 
BUILDING 

IDENTIFICATION 

MAXIMUM NUMBER N/A 

1 PER STREET 

ACCESS, UP TO 

2 PER LOT 

2 PER BUILDING 

MAXIMUM 

AREA 

LOTS < 2 

ACRES 

5% OF THE 

TOTAL WALL 

FACE AREA OF 

WALLS THAT 

DIRECTLY FACE 

A PUBLIC STREET 

OR PARKING LOT. 

NO SINGLE WALL 

SIGN SHALL 

EXCEED 24 SQ. FT.  

24 SQ. FT.  

100 SQ. FT.  

LOTS ≥ 2 

AND < 5 

ACRES 

6% OF THE 

TOTAL WALL 

FACE AREA OF 

WALLS THAT 

DIRECTLY FACE 

A PUBLIC STREET 

OR PARKING LOT. 

NO SINGLE WALL 

SIGN SHALL 

EXCEED 36 SQ. FT.  

40 SQ. FT.  

LOTS ≥ 5 

ACRES 

7% OF THE 

TOTAL WALL 

FACE AREA OF 

WALLS THAT 

DIRECTLY FACE 

A PUBLIC STREET 

OR PARKING LOT. 

NO SINGLE WALL 

SIGN SHALL 

EXCEED 60 SQ. FT.  

60 SQ. FT.  

MAXIMUM HEIGHT THE EAVE LINE 10 FEET THE EAVE LINE 
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17.38.160 – SIGNS IN THE VILLAGE ZONE (V-Z) DISTRICT 

 

IN ADDITION TO THE EXEMPT SIGNS DESCRIBED IN §17.38.050 SIGNS EXEMPT FROM 

PERMIT REQUIREMENTS, THE FOLLOWING NUMBERS AND TYPES OF SIGNS MAY BE 

ERECTED IN THE VILLAGE ZONE DISTRICT, SUBJECT TO THE CONDITIONS 

SPECIFIED HERE AND IN §17.38.070, 17.38.080, 17.38.090, 17.38.100, 17.38.110, AND 17.38.120: 

 

A. ANY SIGN PERMITTED IN RESIDENTIAL DISTRICTS, FOR APPROPRIATE USES, 

AS DEFINED AND REGULATED IN §17.38.140 SIGNS IN RESIDENTIAL DISTRICTS. 

 

B. ANY PORTABLE SIGN AS DEFINED AND REGULATED IN §17.38.110 

REGULATIONS BY SIGN TYPE (PORTABLE SIGNS).  

 

C. ANY STREET POLE BANNER AS DEFINED AND REGULATED IN §17.38.120 

REGULATIONS BY SIGN TYPE (STREET POLE BANNERS).  ONLY THE TOWN IS 

PERMITTED TO HANG STREET POLE BANNERS IN THE VILLAGE ZONE. 

 

D. INSTALLATION MUST NOT DAMAGE OR REQUIRE REMOVAL OF HISTORIC 

MATERIALS AND MUST BE DONE IN A MANNER SUCH THAT SIGNS CAN BE 

REMOVED WITHOUT HARM TO THE MASONRY OR ARCHITECTURAL 

DETAILING.  

 

E. BARBER POLES ARE PERMITTED AT A LICENSED BARBERSHOP, AND ARE NOT 

CONSIDERED AN ILLUMINATED SIGN. 

 

F. THE TOTAL AREA OF ALL WALL, AWNING/CANOPY, AND PROJECTING SIGNS 

SHALL BE LIMITED TO ONE AND A HALF (1.5) SQUARE FEET PER ONE (1) 

LINEAR FOOT OF BUILDING FRONTAGE THAT FACES A PUBLIC STREET OR 

PARKING LOT, SUBJECT TO MAXIMUM SIZE LIMITATIONS BASED ON SIGN 

TYPE. 

 

G. WALL SIGNS FOR NON-RESIDENTIAL USES SHALL BE PERMITTED SUBJECT TO 

THE FOLLOWING REGULATIONS: 

 

1. NUMBER:  ONE (1) SIGN PER TENANT PER STREET FRONTAGE, UP TO 

TWO (2) SIGNS PER TENANT.  WHERE A PROPERTY HAS ENTRANCES 

FACING BOTH A STREET AND A PARKING LOT, A SECOND SIGN IS 

PERMITTED TO FACE THE PARKING LOT. 

 

2. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF 12 SQ. FT. PER 

SIGN FACE. 

 

3. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT EQUAL TO THE 

EAVE LINE OR THE BOTTOM OF THE SECOND STORY WINDOWSILL, 

WHICHEVER IS LOWER. 

 

4. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION:  
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a. EXTERNAL ILLUMINATION LIT FROM ABOVE 

 

H. AWNING OR CANOPY SIGNS FOR NON-RESIDENTIAL USES SHALL BE 

PERMITTED SUBJECT TO THE FOLLOWING REGULATIONS: 

 

1. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT EQUAL TO THE 

EAVE LINE OR THE BOTTOM OF THE SECOND STORY WINDOWSILL, 

WHICHEVER IS LOWER. 

 

2. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION:  

 

a. EXTERNAL ILLUMINATION LIT FROM ABOVE 

 

I. PROJECTING SIGNS FOR NON-RESIDENTIAL USES SHALL BE PERMITTED 

SUBJECT TO THE FOLLOWING REGULATIONS: 

 

1. ALL HANGERS FOR PROJECTING SIGNS SHALL BE IN THE FORM OF A 

BRACKET AND MADE OF METAL. 

 

2. NUMBER:  ONE (1) SIGN PER GROUND FLOOR ESTABLISHMENT, PLUS 

ONE (1) SIGN PER BUILDING ENTRANCE SERVING ONE OR MORE 

COMMERCIAL TENANTS WITHOUT A GROUND FLOOR ENTRANCE. 

 

3. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF 6 SQ. FT. PER 

SIGN FACE. 

 

4. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT EQUAL TO THE 

EAVE LINE OR THE BOTTOM OF THE SECOND STORY WINDOWSILL, 

WHICHEVER IS LOWER. 

 

5. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION:  

 

a. EXTERNAL ILLUMINATION LIT FROM ABOVE 

 

J. WINDOW SIGNS FOR NON-RESIDENTIAL USES SHALL BE PERMITTED SUBJECT 

TO THE FOLLOWING REGULATIONS: 

 

1. AREA:  A MAXIMUM OF 15% OF THE TOTAL WINDOW AREA OF ANY 

SINGLE STOREFRONT MAY BE USED FOR PERMANENT SIGNS THAT ARE 

ETCHED, PAINTED, OR OTHERWISE PERMANENTLY AFFIXED TO THE 

WINDOW. 

 

2. ILLUMINATION: THESE SIGNS SHALL BE NON-ILLUMINATED. 

 

K. FREESTANDING SIGNS FOR NON-RESIDENTIAL USES SHALL BE PERMITTED 

SUBJECT TO THE FOLLOWING REGULATIONS: 
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1. NUMBER: ONE (1) SIGN PER STREET FRONTAGE, UP TO TWO (2) SIGNS 

PER PROPERTY HELD IN SINGLE AND SEPARATE OWNERSHIP. 

 

2. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF 15 SQ. FT., PLUS 

AN ADDITIONAL 5 SQ. FT. PER TENANT, UP TO A MAXIMUM OF 30 SQ. FT.  

 

3. HEIGHT:  FREESTANDING SIGNS SHALL HAVE A MAXIMUM HEIGHT OF 

5 FEET. 

 

4. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION: 

 

a. EXTERNAL ILLUMINATION 

 

L. SUMMARY TABLE FOR SIGNS IN THE VILLAGE ZONE DISTRICT:  

 

 VILLAGE ZONE DISTRICT 

 
WALL AND 

AWNING/CANOPY 
PROJECTING WINDOW FREESTANDING 

MAXIMUM 

NUMBER 

WALL: 1 PER 

TENANT PER 

STREET 

FRONTAGE (UP 

TO 2 PER TENANT) 

1 PER GROUND 

FLOOR 

ESTABLISHMENT, 

PLUS 1 PER 

BUILDING 

ENTRANCE 

SERVING 

TENANTS 

WITHOUT A 

GROUND FLOOR 

ENTRANCE 

N/A 

1 PER STREET 

FRONTAGE, UP 

TO 2 PER LOT 

MAXIMUM 

AREA 

(TOTAL) 

1.5 SQ. FT. PER LINEAR FT. OF 

BUILDING FRONTAGE FACING A 

PUBLIC STREET OR PARKING LOT, 

SUBJECT TO MAXIMUM SIZE 

LIMITATIONS BASED ON SIGN TYPE 

N/A N/A 

MAXIMUM 

AREA 

(INDIVIDUAL) 

WALL: 12 SQ. FT. 

 

AWNING/CANOPY: 

N/A (SEE 

§17.38.070) 

6 SQ. FT. 

15% TOTAL 

WINDOW 

AREA 

(PERMANENT 

SIGNS); 25% 

TOTAL 

WINDOW 

AREA (ALL 

SIGNS) 

15 SQ. FT. PLUS 

5 SQ. FT. PER 

ADDITIONAL 

TENANT UP TO 

30 SQ. FT. 

MAXIMUM 

HEIGHT 
THE EAVE LINE N/A 5 FEET 
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17.38.170 – SIGNS IN THE COMMERCIAL (B-1 & B-2), INDUSTRIAL PARK (IP), AND      

        OFFICE, RESEARCH, AND INDUSTRIAL (ORI) DISTRICTS 

 

EXCEPT AS NOTED BELOW, THE FOLLOWING NUMBERS AND TYPES OF SIGNS MAY 

BE ERECTED IN ANY NEIGHBORHOOD COMMERCIAL, GENERAL COMMERCIAL, 

INDUSTRIAL PARK, OR OFFICE, RESEARCH, AND INDUSTRIAL DISTRICTS SUBJECT 

TO THE CONDITIONS SPECIFIED HERE AND IN §17.38.070, 17.38.080, 17.38.090, 17.38.100, 

17.38.110, AND 17.38.120:  

 

A. ANY SIGN PERMITTED IN RESIDENTIAL DISTRICTS, FOR THE APPROPRIATE 

USES, AS DEFINED AND REGULATED IN §17.38.140 SIGNS IN RESIDENTIAL 

DISTRICTS. 

 

B. ANY PORTABLE SIGN AS DEFINED AND REGULATED IN §17.38.110 

REGULATIONS BY SIGN TYPE (PORTABLE SIGNS).  

 

C. ANY STREET POLE BANNER AS DEFINED AND REGULATED IN §17.38.120 

REGULATIONS BY SIGN TYPE (STREET POLE BANNERS). 

 

D. THE TOTAL AREA OF ALL WALL, AWNING/CANOPY, AND PROJECTING SIGNS 

FOR NON-RESIDENTIAL USES SHALL BE LIMITED TO ONE AND A HALF (1.5) 

SQUARE FEET PER ONE (1) LINEAR FOOT OF BUILDING FRONTAGE THAT 

FACES A PUBLIC STREET OR PARKING LOT, SUBJECT TO A MAXIMUM SIZE 

LIMITATIONS BASED ON SIGN TYPE. 

 

E. WALL SIGNS FOR NON-RESIDENTIAL USES SHALL BE PERMITTED SUBJECT TO 

THE FOLLOWING REGULATIONS: 

 

1. NUMBER: ONE (1) SIGN PER TENANT PER STREET FRONTAGE, UP TO A 

MAXIMUM OF TWO (2) SIGNS PER TENANT.  WHERE A STORE HAS 

ENTRANCES FACING BOTH A STREET AND A PARKING LOT, A SECOND 

SIGN IS PERMITTED TO FACE THE PARKING LOT. 

 

2. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF 32 SQ. FT. PER 

SIGN. 

 

3. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT EQUAL TO THE 

EAVE LINE. 

 

4. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION: 

 

a.  INTERNAL ILLUMINATION 

 

b. EXTERNAL ILLUMINATION, LIT FROM ABOVE 

 

c. HALO ILLUMINATION OR BACK-LIT LETTERS 
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F. AWNING OR CANOPY SIGNS FOR NON-RESIDENTIAL USES SHALL BE 

PERMITTED SUBJECT TO THE FOLLOWING REGULATIONS: 

 

1. HEIGHT: SIGNS SHALL HAVE A MAXIMUM HEIGHT EQUAL TO THE 

EAVE LINE. 

 

2. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. - SIGN 

ILLUMINATION: 

 

a. EXTERNAL ILLUMINATION, LIT FROM ABOVE 

 

G. PROJECTING SIGNS FOR NON-RESIDENTIAL USES SHALL BE PERMITTED 

SUBJECT TO THE FOLLOWING REGULATIONS: 

 

1. NUMBER: ONE (1) SIGN PER GROUND FLOOR ESTABLISHED, PLUS ONE 

(1) SIGN PER BUILDING ENTRANCE SERVING ONE OR MORE 

COMMERCIAL TENANTS WITHOUT A GROUND FLOOR ENTRANCE. 

 

2. AREA:  EACH SIGN SHALL HAVE A MAXIMUM AREA OF TWENTY (20) SQ. 

FT. PER SIGN FACE. 

 

3. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT EQUAL TO THE 

EAVE LINE.  

 

4. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION: 

 

a. EXTERNAL ILLUMINATION, LIT FROM ABOVE 

 

H. WINDOW SIGNS FOR NON-RESIDENTIAL USES SHALL BE PERMITTED SUBJECT 

TO THE FOLLOWING REGULATIONS: 

 

1. AREA:  A MAXIMUM OF 25% OF THE TOTAL WINDOW AREA OF ANY 

SINGLE STOREFRONT MAY BE USED FOR PERMANENT SIGNS THAT ARE 

ETCHED, PAINTED, OR PERMANENTLY AFFIXED TO THE WINDOW.  A 

MAXIMUM OF 35% OF THE TOTAL WINDOW AREA OF ANY SINGLE 

STOREFRONT MAY BE COVERED BY A COMBINATION OF PERMANENT 

AND TEMPORARY WINDOW SIGNS. 

 

2. ILLUMINATION: THESE SIGNS SHALL BE NON-ILLUMINATED. 

 

I. IN ADDITION TO BUILDING SIGNS, FREESTANDING SIGNS FOR NON-

RESIDENTIAL USES SHALL BE PERMITTED SUBJECT TO THE FOLLOWING 

REGULATIONS: 

 

1. NUMBER:  ONE (1) SIGN PER STREET FRONTAGE, UP TO TWO (2) SIGNS 

PER PROPERTY HELD IN SINGLE AND SEPARATE OWNERSHIP. 
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a. FOR PERMITTING GAS STATIONS, ONE (1) ADDITIONAL 

FREESTANDING SIGN PER STREET FRONTAGE SHALL BE 

PERMITTED FOR THE ADVERTISING OF GAS PRICES AND 

IDENTIFICATION OF THE GAS STATION ONLY, UP TO TWO (2) 

ADDITIONAL SIGNS PER PROPERTY. 

 

b. FOR PERMITTED DRIVE-THROUGH ESTABLISHMENTS, ONE (1) 

ADDITIONAL FREESTANDING SIGN SHALL BE PERMITTED FOR 

THE ADVERTISING ITEMS FOR SALE TO USERS OF THE DRIVE-

THROUGH LANE ONLY. 

 

2. AREA: EACH SIGN SHALL HAVE A MAXIMUM AREA OF 50 SQ. FT.  

 

3. HEIGHT:  SIGNS SHALL HAVE A MAXIMUM HEIGHT OF 10 FEET. 

 

4. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION: 

 

a. INTERNAL ILLUMINATION 

 

b. MESSAGE CENTER SIGN 

 

c. DIGITAL DISPLAY 

 

J. UPPER-LEVEL BUILDING IDENTIFICATION SIGNS SHALL BE PERMITTED 

SUBJECT TO THE FOLLOWING REGULATIONS: 

 

1. NUMBER: ONE (1) SIGN PER BUILDING. 

 

2. AREA: EACH SIGN SHALL HAVE A MAXIMUM AREA OF 50 SQ. FT.  

 

3. HEIGHT: SIGNS SHALL HAVE A MAXIMUM HEIGHT OF TEN (10) FEET 

AND SHALL NOT EXTEND VERTICALLY BEYOND THE EAVE LINE. 

 

4. LOCATION:  SIGNS SHALL BE LIMITED TO BUILDINGS AT LEAST THREE 

(3) STORIES IN HEIGHT AND SHALL BE LOCATED ONLY ON THE TOP 

FLOOR OF SUCH BUILDINGS. 

 

5. ILLUMINATION:  THE FOLLOWING ILLUMINATION TYPES SHALL BE 

PERMITTED SUBJECT TO THE REGULATIONS IN §17.38.060.F. SIGN 

ILLUMINATION. 

 

a. INTERNAL ILLUMINATION 

 

K. OFF-PREMISES SIGNS SHALL BE PERMITTED, SUBJECT TO THE REGULATIONS 

DETAILED IN §17.38.080 REGULATIONS BY SIGN TYPE (OFF-PREMISES).  

 

L. SUMMARY TABLE FOR SIGNS IN COMMERCIAL, INDUSTRIAL PARK, AND 

OFFICE, RESEARCH, AND INDUSTRIAL DISTRICTS: 
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17.38.180 – REMOVAL OF UNSAFE, UNLAWFUL, OR ABANDONED SIGNS 

 

A. UNSAFE OR UNLAWFUL SIGNS 

 

1. UPON WRITTEN NOTICE BY THE TOWN’S ZONING ADMINISTRATOR, 

THE OWNER, PERSON, OR FIRM MAINTAINING A SIGN SHALL REMOVE 

THE SIGN WHEN IT BECOMES UNSAFE, IS IN DANGER OF FALLING, OR 

IT BECOMES SO DETERIORATED THAT IT NO LONGER SERVES A 

USEFUL PURPOSE OF COMMUNICATION, OR IT IS DETERMINED BY THE 

ZONING ADMINISTRATOR TO BE A NUISANCE, OR IT IS DEEMED 

UNSAFE BY THE ZONING ADMINISTRATOR, OR IT IS UNLAWFULLY 

ERECTED IN VIOLATION OF ANY OF THE PROVISIONS OF THIS 

ORDINANCE.   

 

2. THE TOWN MAY REMOVE OR CAUSE TO BE REMOVED THE SIGN AT 

THE EXPENSE OF THE OWNER AND/OR LESSEE IN THE EVENT OF THE 

OWNER OF THE PERSON OR FIRM MAINTAINING THE SIGN HAS NOT 

COMPLIED WITH THE TERMS OF THE NOTICE WITHIN THIRTY (30) 

DAYS OF THE DATE OF THIS NOTICE.  IN THE EVENT OF IMMEDIATE 

DANGER, THE TOWN MAY REMOVE THE SIGN IMMEDIATELY UPON 

THE ISSUANCE OF NOTICE TO THE OWNER, PERSON, OR FIRM 

MAINTAINING THE SIGN. 

 COMMERCIAL, INDUSTRIAL PARK, & OFFICE, RESEARCH, & INDUSTRIAL DISTRICTS 

 
WALL AND 

AWNING/CANOPY 
PROJECTING WINDOW FREESTANDING 

UPPER-LEVEL 

BUILDING 

IDENTIFICATION 

MAXIMUM 

NUMBER  

WALL: 1 PER 

TENANT PER 

STREET 

FRONTAGE (UP 

TO 2 PER TENANT) 

 

AWNING/CANOPY: 

N/A (SEE 

§17.38.070) 

1 PER GROUND 

FLOOR 

ESTABLISHMENT, 

PLUS 1 PER 

BUILDING 

ENTRANCE 

SERVING 

TENANTS 

WITHOUT A 

GROUND FLOOR 

ENTRANCE 

N/A 

1 PER STREET 

FRONTAGE, UP TO 

2 PER LOT 

(ADDITIONAL 

SIGNS ALLOWED 

FOR GAS 

STATIONS AND 

DRIVE-THRU 

ESTABLISHMENT) 

1 PER BUILDING ( ≥ 

3 STORIES HIGH)  

MAXIMUM 

AREA 

(TOTAL) 

1.5 SQ. FT. PER LINEAR FEET OF 

BUILDING FRONTAGE FACING A 

PUBLIC STREET OR PARKING LOT, 

SUBJECT TO MAXIMUM SIZE 

LIMITATIONS BASED ON SIGN TYPE 

N/A N/A N/A 

MAXIMUM 

AREA 

(INDIVIDUAL) 

WALL: 32 SQ. FT. 

 

AWNING/CANOPY: 

N/A (SEE 

§17.38.070) 

20 SQ. FT.  

25% TOTAL 

WINDOW 

AREA 

(PERMANENT 

SIGNS); 35% 

(ALL SIGNS) 

50 SQ. FT. 50 SQ. FT. 

MAXIMUM 

HEIGHT 
THE EAVE LINE N/A 10 FT.  THE EAVE LINE 
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B. ABANDONED SIGNS 

 

1. IT SHALL BE THE RESPONSIBILITY OF THE OWNER OF ANY PROPERTY 

UPON WHICH AN ABANDONED SIGN IS LOCATED TO REMOVE SUCH 

SIGN WITHIN 180 DAYS OF THE SIGN BECOMING ABANDONED AS 

DEFINED IN THIS SECTION.  REMOVAL OF AN ABANDONED SIGN SHALL 

INCLUDE THE REMOVAL OF THE ENTIRE SIGN INCLUDING THE SIGN 

FACE, SUPPORTING STRUCTURE, AND STRUCTURAL TRIM. 

 

2. WHERE THE OWNER OF THE PROPERTY ON WHICH AN ABANDONED 

SIGN IS LOCATED FAILS TO REMOVE SUCH SIGN IN A 180 DAYS THE 

TOWN MAY REMOVE SUCH SIGN.  ANY EXPENSE DIRECTLY INCURRED 

IN THE REMOVAL OF SUCH SIGN SHALL BE CHARGED TO THE OWNER 

OF THE PROPERTY.  WHERE THE OWNER FAILS TO PAY, THE TOWN 

MAY FILE A LIEN UPON THE PROPERTY FOR THE PURPOSE OF 

RECOVERING ALL REASONABLE COSTS ASSOCIATED WITH THE 

REMOVAL OF THE SIGN. 

 

17.38.190 – PERMITS & APPLICATIONS 

 

A. IT SHALL BE UNLAWFUL FOR ANY PERSON, FIRM, OR CORPORATION TO 

ERECT, ALTER, REPAIR, OR RELOCATE ANY SIGN WITHIN THE TOWN 

WITHOUT FIRST OBTAINING A SIGN PERMIT, UNLESS THE SIGN IS 

SPECIFICALLY EXEMPT FROM THE PERMIT REQUIREMENTS AS OUTLINED IN 

§17.38.050 EXEMPT SIGNS.  

 

B. IN ORDER TO APPLY FOR A SIGN PERMIT, THE APPLICANT MUST PROVIDE 

THE FOLLOWING INFORMATION, IN WRITING, TO THE TOWN: 

 

1. NAME OF ORGANIZATION AND LOCATION. 

 

2. NAME, ADDRESS, AND TELEPHONE NUMBER OF THE PROPERTY 

OWNER, AND THE SIGNATURE OF THE PROPERTY OWNER OR DULY 

AUTHORIZED AGENT FOR THE OWNER. 

 

3. CONTACT PERSON AND CONTACT INFORMATION. 

 

4. DESCRIPTION OF THE ACTIVITIES OCCURRING ON THE SITE WHERE 

THE SIGN WILL BE INSTALLED. 

 

5. DESCRIPTION OF ANY EXISTING SIGNAGE THAT WILL REMAIN ON THE 

SITE. 

 

6. IDENTIFICATION OF THE TYPE OF SIGN(S) TO BE ERECTED BY THE 

APPLICANT. 

 

7. SITE PLAN DEPICTING THE LOCATIONS OF PROPOSED SIGNAGE AND 

EXISTING REMAINING SIGNAGE. 
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8. TWO COPIES OF A PLAN DRAWN TO SCALE DEPICTING: 

 

a.  LOT DIMENSIONS, BUILDING FRONTAGE, AND EXISTING CART 

WAYS, RIGHT-OF-WAYS, AND DRIVEWAYS. 

 

b. THE DESIGN OF EACH SIGN FACE AND SIGN STRUCTURE, 

INCLUDING DIMENSIONS, TOTAL AREA, SIGN HEIGHT, DEPTH, 

COLOR SCHEME, STRUCTURAL DETAILS, MATERIALS, LIGHTING 

SCHEME AND PROPOSED LOCATION. 

 

c. BUILDING ELEVATIONS, EXISTING AND PROPOSED FACADES, 

PARAPET WALLS, EAVE LINE AND THE LOCATION AND SIZE OF 

ALL PROPOSED AND EXISTING PERMANENT SIGNAGE.  

 

d. CURRENT PHOTOGRAPHS SHOWING EXISTING SIGNS ON THE 

PREMISES AND CERTIFYING THE DATE ON WHICH 

PHOTOGRAPHS WERE TAKEN. 

 

9. A PERMIT FEE, TO BE ESTABLISHED FROM TIME TO TIME BY POLICY, 

RESOLUTION, OR ORDINANCE BY THE TOWN, SHALL BE PAID. 

 

C. THE TOWN SHALL HAVE TEN (10) BUSINESS DAYS FROM THE RECEIPT OF A 

COMPLETE APPLICATION TO REVIEW THE APPLICATION.   

 

D. A PERMIT SHALL BE ISSUED ON OR BEFORE THE END OF THE TEN (10)-

BUSINESS, DAY REVIEW PERIOD IF THE APPLICATION FOR A NEW SIGN OR 

RENEWAL COMPLIES WITH THE REGULATIONS CONTAINED HEREIN. 

 

E. IF THE TOWN DOES NOT ISSUE A DETERMINATION WITHIN THE TEN (10) 

BUSINESS DAY PERIOD, THE SIGN PERMIT IS DEEMED APPROVED. 

 

F. AN APPLICATION FOR A SIGN PERMIT MAY BE DENIED BY THE TOWN WITHIN 

THE TEN (10)-BUSINESS DAY REVIEW PERIOD IF THE APPLICATION FAILS TO 

COMPLY WITH THE STANDARDS CONTAINED HEREIN.  THE TOWN SHALL 

INFORM THE APPLICANT OF THE REASONS FOR DENYING THE APPLICATION 

FOR THE SIGN PERMIT BY CERTIFIED MAIL.   

 

G. UPON DENIAL OF AN APPLICATION FOR A SIGN PERMIT, THE APPLICANT HAS 

30 DAYS TO REVISE AND RESUBMIT THE APPLICATION FOR REVIEW BY THE 

TOWN.  IN THE ALTERNATIVE, THE APPLICANT MAY ALSO APPEAL THE 

DECISION TO THE TOWN’S BOARD OF APPEALS WITHIN THE 30 DAY TIME 

PERIOD.   

 

H. WITH THE EXCEPTION OF LIGHTING PERMITS FOR DIGITAL SIGNS, THESE 

PERMITS SHALL NOT EXPIRE PROVIDED THAT SUCH SIGN ARE NOT 

ABANDONED OR DESTROYED.  IN THE INSTANCE THAT SUBSTANTIAL REPAIR 

OR REPLACEMENT BECOMES NECESSARY (I.E., REPAIRS THAT COST MORE 

THAN 50% OF THE REPLACEMENT COST OF THE DAMAGED SIGN); THE 

ORGANIZATION MUST APPLY FOR A NEW SIGN PERMIT, AND PAY AN 

ADDITIONAL FEE, IF REQUIRED. 
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I. ALL ILLUMINATED SIGNS SHALL REQUIRE CERTIFICATION IN ORDER TO 

DEMONSTRATE CONTINUED COMPLIANCE WITH THE BRIGHTNESS 

REQUIREMENTS SET FORTH IN §17.38.060.F. SIGN ILLUMINATION.  THIS 

CERTIFICATION MUST BE RENEWED EVERY THREE YEARS.  THIS WILL 

ALLOW THE TOWN TO ADJUST STANDARDS AS NEEDED BASED ON CHANGING 

TECHNOLOGY AND EVALUATION OF IMPACTS.  THE TOWN RESERVES THE 

RIGHT TO ASSESS THE BRIGHTNESS OF ANY SIGN AT ANY TIME TO ENSURE 

COMPLIANCE WITH ILLUMINATION REQUIREMENTS.   

 

17.38.200 – NONCONFORMING SIGNS 

 

A. SIGNS LEGALLY IN EXISTENCE AT THE TIME OF THE ADOPTION OF THIS 

ORDINANCE, WHICH DO NOT CONFORM TO THE REQUIREMENTS OF THIS 

ORDINANCE, SHALL BE CONSIDERED NONCONFORMING SIGNS. 

 

B. ALL PERMANENT SIGNS AND SIGN STRUCTURES SHALL BE BROUGHT INTO 

CONFORMANCE WITH THE SIGN REGULATIONS WHEN AND IF ONE OR MORE 

OF THE FOLLOWING OCCURS: 

 

1. THE SIGN IS REMOVED, RELOCATED, OR SIGNIFICANTLY ALTERED.  

SIGNIFICANT ALTERATIONS INCLUDE CHANGES IN THE SIZE OR 

DIMENSION OF THE SIGN.  CHANGES TO THE SIGN COPY OR THE 

REPLACEMENT OF A SIGN FACE ON A NONCONFORMING SIGN SHALL 

NOT BE CONSIDERED A SIGNIFICANT ALTERATION. 

 

2. IF MORE THAN 50% OF THE SIGN AREA IS DAMAGED, IT SHALL BE 

REPAIRED TO CONFORM TO THIS ORDINANCE. 

 

3. AN ALTERATION IN THE STRUCTURE OF A SIGN SUPPORT. 

 

4. A CHANGE IN THE MECHANICAL FACILITIES OR TYPE OF 

ILLUMINATION. 

 

5. A CHANGE IN THE MATERIAL OF THE SIGN FACE. 

 

6. THE PROPERTY ON WHICH THE NONCONFORMING SIGN IS LOCATED 

SUBMITS A SUBDIVISION OR LAND DEVELOPMENT APPLICATION 

REQUIRING MUNICIPAL REVIEW AND APPROVAL. 

 

7. THE PROPERTY ON WHICH THE NONCONFORMING SIGN IS LOCATED 

UNDERGOES A CHANGE OF LAND USE REQUIRING THE ISSUANCE OF 

EITHER A USE AND OCCUPANCY PERMIT OR A CHANGE OF USE AND 

OCCUPANCY PERMIT BY THE TOWN.   

 

C. TO DETERMINE THE LEGAL STATUS OF EXISTING SIGNS IN EACH OF THE 

CASES LISTED IN §17.38.200.B., THE APPLICANT SHALL SUBMIT THE 

FOLLOWING INFORMATION TO THE TOWN’S ZONING ADMINISTRATOR: 

 

1. TYPE(S) OF EXISTING SIGN(S) LOCATED ON THE PROPERTY. 
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2. THE AREA AND HEIGHT OF ALL SIGNS. 

 

3. FOR FREESTANDING SIGNS, THE DISTANCE BETWEEN THE CURB LINE 

OR SHOULDER AND THE NEAREST PORTION OF THE SIGN. 

 

4. TYPE OF SIGN ILLUMINATION. 

 

5. THE MATERIAL OF WHICH THE SIGN IS CONSTRUCTED. 

 

6. THE BUILDING FRONTAGE. 

 

7. IF AN OFF-PREMISES SIGN, THE APPLICANT SHALL ALSO SUBMIT THE 

PLAN REQUIREMENTS LISTED IN §17.38.080.M. 

 

D. PRIOR TO THE EVENTS LISTED IN §17.38.200.B., NONCONFORMING SIGNS MAY 

BE REPAINTED OR REPAIRED UP TO 50% OF THE REPLACEMENT COST OF THE 

SIGN, THE SIGN COPY MAY BE CHANGED, AND SIGN FACES MAY BE 

REPLACED PROVIDED THAT THESE ACTIONS DO NOT INCREASE THE 

DIMENSIONS OF THE EXISTING SIGN, AND DO NOT IN ANY WAY INCREASE 

THE EXTENT OF THE SIGN’S NON-CONFORMITY. 

 

E. NONCONFORMING SIGNS SHALL BE EXEMPT FROM THE PROVISIONS OF 

§17.38.200.B., UNDER THE FOLLOWING CONDITIONS: 

 

1. THE NONCONFORMING SIGN POSSESSES DOCUMENTED HISTORIC 

VALUE. 

 

2. THE NONCONFORMING SIGN IS A UNIQUE NATURE OR TYPE BY VIRTUE 

OF ITS ARCHITECTURAL VALUE OR DESIGN, AS DETERMINED BY THE 

NATIONAL PARK SERVICE, MARYLAND HISTORICAL TRUST, OR LOCAL 

HISTORICAL COMMISSION. 

 

3. WHEN A NONCONFORMING SIGN IS REQUIRED TO BE MOVED BECAUSE 

OF PUBLIC RIGHT-OF-WAY IMPROVEMENTS. 

 

F. ALL NONCONFORMING TEMPORARY SIGNS, PORTABLE SIGNS, AND BANNERS 

MUST BE PERMANENTLY REMOVED WITHIN 90 DAYS OF THE EFFECTIVE 

DATE OF THIS ORDINANCE, UNLESS SPECIFIED APPROVAL IS GRANTED AS 

PROVIDED HEREIN.  
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17.38.210 – SIGNS ON THE PREMISES OF LEGALLY NONCONFORMING USES 

 

A. SIGNS ON THE PREMISES OF LEGALLY NONCONFORMING USES (SUCH AS AN 

OFFICE IN A RESIDENTIAL AREA) MAY REMAIN UNTIL THE EXISTING USE OF 

THE PREMISES IS DISCONTINUED. 

 

B. IF A SIGN WEARS OUT OR IS DAMAGED (INCLUDING RUST, FADED COLORS, 

DISCOLORATION, HOLES, OR MISSING PARTS OR INFORMATIONAL ITEMS), 

OR IS CHANGED FOR ANY OTHER REASON, THE NUMBER, SIZE, AND AREA OF 

ALL SIGNS RELATING TO THE PREMISES SHALL NOT BE INCREASED BEYOND 

THE CHARACTERISTICS OF THE SIGN OR SIGNS THAT EXISTED ON THAT 

PROPERTY AT THE TIME THIS ORDINANCE WAS ADOPTED. 

 

17.38.220 – SUBSTITUTION CLAUSE 

 

NOTWITHSTANDING ANY PROVISION OF THIS ORDINANCE TO THE CONTRARY, TO 

THE EXTENT THAT THIS ORDINANCE ALLOWS A SIGN CONTAINING COMMERCIAL 

COPY, IT SHALL ALLOW A NON-COMMERCIAL SIGN TO THE SAME EXTENT.  THE 

NON-COMMERCIAL MESSAGE MAY OCCUPY THE ENTIRE SIGN AREA OR ANY 

PORTION THEREOF, AND MAY SUBSTITUTE FOR OR BE COMBINED WITH THE 

COMMERCIAL MESSAGE.  THE SIGN MESSAGE MAY BE CHANGED FROM 

COMMERCIAL TO NONCOMMERCIAL, OR FROM ONE NONCOMMERCIAL MESSAGE 

TO ANOTHER, AS FREQUENTLY AS DESIRED BY THE SIGN’S OWNER, PROVIDING 

THAT THE SIGN IS NOT PROHIBITED AND THE SIGN CONTINUES TO COMPLY WITH 

ALL REQUIREMENTS OF THIS ORDINANCE.  

 

17.38.230 – VIOLATIONS 

 

THE PLACEMENT OF A SIGN THAT REQUIRES A SIGN PERMIT WITHOUT A SIGN 

PERMIT SHALL BE A MUNICIPAL INFRACTION.  VIOLATIONS OF THIS ORDINANCE 

SHALL BE TREATED AS STRICT LIABILITY OFFICES REGARDLESS OF INTENT.  

FAILURE TO COMPLY WITH THIS ORDINANCE OR ANY ORDER OR REQUIREMENT 

IMPOSED UNDER THIS ORDINANCE IS PUNISHABLE BY A FINE NOT TO EXCEED ONE 

THOUSAND DOLLARS ($1,000.00).  EACH DAY A VIOLATION CONTINUES IS A 

SEPARATE MUNICIPAL INFRACTION.   
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BE IT FURTHER RESOLVED, ENACTED AND ORDAINED that this Ordinance shall take effect 

on the date on which the Mayor approves the Ordinance after passing by the Board of Commissioners or 

on the date on which the Board of Commissioners passes the Ordinance over the veto of the Mayor.    

 

 

PASSED this ___ day of ________, 2019 

by a vote of _______for,   _______against,   _______ absent,  and ______ abstain. 

 

 

        ATTEST:      EMMITSBURG BOARD OF COMMISSIONERS: 

    

 

________________________________           ___________________________________ 

       Madeline Shaw, Town Clerk       Clifford Sweeney, President 

 

 

MAYOR 

   

_______APPROVED    _______VETOED 

 

 

this _______ day of ______________________, 2019. 

 

 

 

________________________ 

Donald N. Briggs, Mayor 

       

      

 

 

 

 

 

  

I hereby certify that the foregoing 

Ordinance has been posted as 

required by Chapter 2.04 of the 

Emmitsburg Municipal Code. 

 

 
Madeline Shaw, Town Clerk 

Date: 



Town Meeting   Page 84 of 84 

February 4, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

 

M. SET AGENDA FOR NEXT MEETING: MARCH 4, 2019 

1.  

2.  

3.  

4.  

5.  

Administrative Business:  

A.  

B.  

C.  

D. 

 


